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4 November 2008

Mr Patrick Parsons
Director
Non-State Schools Accreditation Board Secretariat

PO Box 15347 @
City East Qld 4002

N

The Presbyterian &
Methodist Schools Assoclation
ABN 22 728 296 617

MSI Taylor Suite
Level 9, Toowong Tower
9 Sherwood Road, Toowong

PO Box 298, Toowong Qld 4066

Telephone 07 3371 0709
Facsimile 07 3371 0414

Email pmsa@pmsa-schools.edu.au
Website www.pmsa-schools.edu.au

Dear Mr Parsons & &
Cyclical Review Plan 2009 - Sunshine Coast Graml@hool %

| refer to your letter of 10 October 2008 regarding the p@'@n of Syps
Coast Grammar School in the Non-State Schog itatiory//

cyclical review process.

The Presbyterian and Methodist Schools As@ presents the\following
plan for the cyclical review process for Sunshin st Gram ool, for
consideration by the Non-State Schools™sgreditation Boqy SAB). The
plan has been prepared to enable Suns @rz Gramm | to submit
the outcomes of their reviews at or b I-.J- of thg current accreditation
period, 16 November 2009. The plan updated a ed arises.

| trust that this overview of the@ plan meet@the approval of the
Board. @, %
Yours sincerely, @

Michael Wi
Executive

(3

A mission of the
Uniting & Presbyterian Churches

“For the good of the community”




SUNSHINE COAST
GRAMMAR SCHOOL

Sunshine Coast Grammar School

Cyclical Review Plan 2009
The Presbyterian and Methodist Schools Association presents t ing plan for the
cyclical review process for consideration by the Non-State 0 creditation Board
(NSSAB). The plan has been prepared to enable Sunshing/Coagt Grammar School to

submit the outcomes of their review at or before the end 0 current accreditation
() period, 16 November 2009. The plan will be updated as t%ed arise

The Cyclical Review forms part of the on-going pro mpl &Me PMSA to
ensure it continues to offer contemporary and efféstiv catiopldl gérvises through its
schools to its students, as well as to ensure th chool ied with legitimate
requirements of external stakeholders.

Review Panel appointed to review the ol for ity with the criteria for
accreditation and conformity with exgegtations of the verning body, the PMSA
Council. The process will be facilitat overse e Executive Manager of the
PMSA, Mr Michael Willis.

PROFILE OF THE PMSA & I@HOOLS: @

‘ The PMSA was formed in%s a me which the Presbyterian and Methodist

Churches of Queenslan time could Jintly manage and develop their educational
services to young peo om ﬂ%(;u e (formerly the Brisbane High School for
Girls), founded in d Brigdane™Rpys’ College (formerly the Clayfield College,
operated by Mr A d), fédn in 1902, were acquired in 1918. Subsequently,

It is proposed that Sunshine Coast Gramm @)I conducts own internal Review
process. To this end, a Review Commi@ﬂ e estaflished in the School, with a
al

@

schools providexyality educational services to more than 3,600 students.
These three schools underwent the Cyclical Review process in 2006 and are not due for
a Cyclical Review process until 2011.

At the end of 2003, PMSA learmed that it was successful in a tender process to
purchase Sunshine Coast Grarmmar School. Since it was acquired by the PMSA, the
school has grown in stability and confidence and now has an enrolment of 1,350 male
and female day students from Prep to Year 12. Under the governance of the PMSA,
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Sunshine Coast Grammar School was granted full accreditation on 16 November 2004,
following correction by the PMSA of matters that were of concem to the Accreditation
Board arising from the former administration of the school.

It is intended that Sunshine Coast Grammar School participates in the Cyclical Review
process in 2009.

All schools of the PMSA operate under the authority of the Presbyterian and Methodist
Schools Association, established as a body corporate under the Religious, Educational
and Charitable Institutions Act of 1861. The Council of the PMSA is the outright
goveming body. Each PMSA School has a School Council, comprised of three PMSA
Council members and two or three community members, selected ir expertise and
specific skills. The School Councils are responsible for ing day-by-day
management of the schools. In doing so, they must op&gie Wihin the delegated
authority, budgetary guidelines and policies of the PM ncil. Each School
Principal is a member of the School Council of their own S?&gmd they attend PMSA

. Council meetings and are members of relevant Council s@mmittee /

THE REVIEW PROCESS:

The PMSA has rigorous and comprehensive po an for the operation
anning procedures,

d -

and monitoring of its schools. The structur lude detaile

including longer term strategic plans, compl ed by annua ¥iness Plans, financial

benchmarking, and clear delegation processesxcontained Within a governance manual of

policies and procedures. Consequently, i isaged e Cyclical Review should
t c

not present difficulties for a PMSA ool to show_hgwN plies with the criteria for
accreditation, as laid down in the Act egulatio@

The PMSA has formed the view@ e Cycli%g;/iew will be a useful exercise to
' t

ensure its own ‘house is in orde resp (o) operation of its schools and to
highlight any areas where ne hanced g&\ernance procedures may be required.

) The process to be foIIowe@tﬁned in Wing table:
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FOUR MAIN STEPS IN CYCLICAL REVIEW PROCESS

Step 1: Cyclical Review Committee is to consolidate research conducted by the School in
2008 and early 2009, identify the relevant accreditation criteria, and process data with
statistical tools (where appropriate). The Committee presents data to the Cyclical Review
Panel for analysis and verification.

A J

Step 2: Cyclical Review Committee

oversees additional data collection.
* @

Step 3: Data presented to Cyclical Review
Panel for verification. %

J 4 o 0
_ Step 4: Cyclical Re %eport de%y
l§Itvells) :2(‘; D1sp1utes sent to H Cyclical Review P forw@o Offke

ouncil. of Non-State &duc

S o7

CYCLICAL REVIEW COMMITTEE and C@AL RE\%ANE L:

As mentioned earlier, the Cyclical Re@ process § hogl will be facilitated by the

PMSA Executive Manager, Mr Mich is. ARe ommittee will be established

in the school, comprising the
School Headmaster @
etviee

s (B us@%%\%nager)
d. V
parsible far the overall implementation of the cyclical

n is of data, validation, and the development of
mittee will oversee the collection (and, where
of data to assess whether or not the school is
he Office of Non-State Education.

[ ] [ } [ ]
T
@
©
a
o)
S,
()]
c
g
w
o
>
o)
o
)
—
—t
=)
@

. Additional senior staff a

The Review Committe
review, including t ollgetion an

the cyclical review
appropriate, the mary apa

The Review mittee will meetas required through the first part of 2009, with the first
meeting held earty in the 2009 school year. The Committee will present data to the
Cyclical Review Panel for analysis (where required) and verification.

A Cyclical Review Panel (the Panel) will be formed, comprised of three people
acceptable to the Office of Non-State Education as people with skills and expertise
necessary to assess the date presented by the schools, and the governance elements
as they apply to the Council of the PMSA. The names will be presented to the Office in
due course, but it is currently proposed that the panel members will be:
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¢ Mr Richard Wilkinson, PMSA Councillor, retired school principal;
e Mr Gary Butner, Director of Studies, Somerville House; and
e Mr Michael Willis, PMSA Executive Manager and former CEO of AnFin.

The Council of the PMSA will assist with the resolution of any disputes between the
Cyclical Review Committee and the Cyclical Review Panel.

DATA FOR THE REPORT

the observer to make objective conclusions.

Data is presented in two forms: @

1. Documentation. These often require only simple obs@ﬁg
2. Statistics. These may require more sophisticated analy

. This data will be presented to the Panel, together with any{analysis.

Data is defined as valid information in the form of documentation or @'stics that enable

Data has been and will be collected from a variety of
1. Data currently available but not yet collecte
2. Surveys as required. Any surveys will fo
School's operations.

PREPARATION AND PRESENTATION C@}@E REPog

All data and appropriate informatiorfwill be present a Yyclical Review Panel for
validation and analysis.

The Panel will assess the validi e sour nd the data, and (if the material is

acceptable) use this data to e schgdl's performance against the criteria as -

contained in the Act and R jons and @delaide Declaration of the Federal
ed by the Review Committee, it will be

Government. If the panel clgdata

. required to source new d@he dat%pted, but the panel considers that the

School does not meet t priate criterion, the matter will be referred to the School

Principal and Coungil. @rs of ance will be referred directly to the Council of
the PMSA. The Sc ncip d ncil, or the PMSA Council where applicable,
will either institut nal prace or policies for consideration by the Panel or

(where they dj con n of the Panel) note such dispute(s) in the Cyclical
Review Rep
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CYCLICAL REVIEW TIMETABLE

Submit Cyclical Review Plan to Office of F Establish R%@mmittee and

Non State Education (December 2008) Review Panel (Necembgr 2008)

¢ ' E'N %\

Confirm existing data and undertake collectz OWdata
Formulate draft conclusions from ex1$t a. (Aprll

LA @)V

Review Panel to consider collated dat@ conclus'

consideration. Review Panel to identify
to draw valid conclusions. Pane] inclu dorsed
Review Report. Any disputes P ed to Sc

(Oﬁ &h
Review Committee t@ﬁﬁdiﬁoma@aﬁ required. (May 2009)

/7(\ (\1%

Any additional \féé{ted t ewanel. Endorsed conclusions included in
i i ort. Committee to develop operational plans to

~ Cyclical Re 1t

- address any @‘ of copcema. Report and operational plans presented to the
7Y Seébool q@@ PMSA Council. (July 2009) -

AV N ¥

Submit Cycli\c>al Review Report to Office of Non-State Education (August 2009) |

¥

‘ - Respond to any concerns or deficiencies identified by the Office of Non State
Education. (February 2010)

@
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Auyc?

Non-State Schools Census Preparatory/Year 1 Audit

. Accreditation Board
v Queensland Government

School Details Audit Year: 2007
Audit Type: Prep audit

School Name: Sunshine Coast Grammar School

CIS Code: 0599

School District; Sunshine Coast North

Governing Body: The Presbyterian and Methodist Schools Association

Principal: Mr Nigel Fairbairn

Position: Head of School

Site Address: 372 Mons Road i‘i N

Site Postcode: 4556 ’

Site Suburb: Forest Glen

Census Information @ / /
/

Year: 2007
Section 2. Overseas students %\ ] A ~
Preparatory 1 0 0 \)}b &\

Year| 0 0

Section 3. Preparatory students ©> \\)/
Type A 16. 11. ((77“ No disc%qcx
: , N | All exggpt 1 3tddent shown as type D
o 12 10. 19 6 | were type B) Most applications not yet
e ~ 0 submitted=School advised to submit.
P ki 00 @Ory N\~
TypeD . 6. /(%i\/ 'S Alh\gcept 1 were type B.
V
Section 4. Full-time stude \g

Preg:faratcwy»f 28 }b 35 ‘//N Totals changed
Year:1 37/\\W // D) No discrepancy

Section 5. Part-ti udents

- Preparatory | 00 > 00 Y
Yeart | 00 | 00

Section 6. ESL students
Preparatory. | 0 0
2 0 No discrepancy
Auditor: Ted Hobbs; Audit date 28 March 2007

2707
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! Non-State Schools
@ ‘Accreditation Board

Queensland Government

6 July 2004

Rev Guido Kettniss

Chairman

Presbyterian and Methodist Schools Association Council
PO Box 298

Toowong Qld 4066

Dear Rev Kettniss @l
| refer to the 22 June 2004 Submission from The Presbyterg%rg’)g Methodist Schools
mai

Association (the “PMSA”) in connection with the re mgftters in the
‘ 2 September 2003 Show Cause Notice and ComplianQotice isgided under the

Education (Accreditation of Non-State Schools) Act 2001
)

1 July 2004.
| am pleased to advise that the Accreditatio is sat|<:>t the PMSA has
complied with the compliance notice and the s ause notice. rther action is to be
taken by the Board.

elpful. g

The Board recognises that the PMSA\facel}’ considerab allenges in January when it
mar School. | have been asked to
fessional approach adopted to

The Non-State Schools Accreditation Board consid -ﬁw e ubmigglop/at #s meeting of

The Board found the Submission clear@ad h

3

remedy the problems that jeo d"the futuf€ of(the school at that time. It would be
appreciated if you would pass 0 oard’s gra also to other members of the PMSA
. and to Dr Evans for their eff %tstanding issues.

In respect of the school’ rotegtion Poligy, the Board considers that it substantially
meets the requirengsqt e Comp e Notice and has initiated discussions with
Dr Murray Evans CMQ min endments. Dr Evans has acknowledged the need
for several change r for the p to fully comply with the relevant legislation and
will correspond—w Boa soon as possible after he returns from leave on
19 July 2004 Q_

The Board has™x&newed confiden€e about the future of the Sunshine Coast Grammar

School. Board members offer their best wishes to the school community, led by the PMSA
and the School Council.

Yours sincerely &)RDS AN
St
/ _ g JuL 20
L /&% ' Floor 18 Education House
. 30 Mary Street Brisbane 4000
Eme."tus Professor ROy Webb AO PO Box 347 Brisbane Albert Street BC
Chalrperson Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 0004
Website www.nssab.qld.edu.au
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SUNSHINE COAST GRAMMAR SCHOOL

ABN 40 192 147 977

A MEMBER SCHOOL OF THE PRESBYTERIAN AND
METHODIST SCHOOLS' ASSOCIATION

22 June 2004

Professor R Webb

Chairperson

Non State Schools Accreditation Board
Level 21 Education House

30 Mary Street

BRISBANE. QLD 4000 @
Dear Professor Webb, @

. The Presbyterian and Methodist Schools Association (P urchas ssets
and operations of Sunshine Coast Grammar School on uary, 2004, AttHe time
of purchase the Association was aware of a Show cea iance il
Notice issued to the former owners of the school b; on-Stage-$

Accreditation Board (NSSAB). Q
The two Notices were part of the subject of ale rom the PMSANO the NSSAB on
6 January 2004 in which the PMSA advis jt intended tQ\proceed to purchase the

school and that it would address the issues ined in t ices served by the |

NSSAB. E @

On 05 February, the NSSAB wro Associggion to ottline the current status of
the items in the Show Cause Not@ the Com Notice. We noted with
appreciation the Board’s decigj matters GOon ng the suitability of the

school’s governing body had' atisfied as quence of the change of

lettg were sent to the NSSAB from the

On 29 March 2004 an{ o i May 2004
Sunshine Coast GrasumagrS_ 0 he Consultant CEO, Dr Murray Evans, {

ownership to the PMSA.

outlining progre of all remaining accreditation issues.
We are pl present igsion to the NSSAB as the formal response of the il
PMSA to ing acc tion issues. This response has been framed in line

with the Boards letter to us of 09 February, 2004 as it spelled out most concisely the i
expectations of the NSSAB at that date. i

Show Cause Notice:

Financial Viability:

The key concern of the NSSAB, as we understand, is to ensure that the school has ;
access to adequate financial resources for its viable operation. In considering the issue ;
of financial viability the PMSA believes the key elements to be:

372 Mons Road Forest Glen Qld 4556 AUSTRALIA
Telephone: +61 7 5445 4444 Facsimile: +61 7 5445 4345 Email: enquire@scgs.qld.edu.au Web Address: www.scgs.qld.edu.au
CRICOS Provider 02537F
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A level of sustainable enrolments appropriate to the school’s plans,

* An ability to return surpluses on recurrent operations without jeopardising the
educational program offered or the level of services provided,

¢ Borrowing arrangements that are fair, reasonable, and capable of repayment
within reasonable timeframes.

The key school documents pertinent to these matters are our enrolment projections,
annual budget, management ratios and indicators, and our capital commitments.
Copies of these confidential documents as they apply to 2004 are supplied in this
submission as Appendix A.

As suggested in the Board’s letter of 05 February, the PMSA decideage the
services of a member of the Institute of Chartered Accountants in atd. Bentley
MRI Accountants, Brisbane, were appointed to provide an ind@and objective
analysis of the school’s financial viability. The report is to h% as been
included as Appendix B. Bentley’s report concludes that the sc i
. viable, and has access to sufficient resources to ensure its

relevant professionals of Bentley MRI in order to V&)
contatned in the report. To this end, our point of o

partner, Mr Martin Power, telephone 3222 97’@

Recurrent Surpluses:
Despite the enormous crisis of confidence t eset the uring 2002 and 2003,
it has been possible to maintain enrolxents and to strong budget for 2004,
containing a net operating margin o% interest and iation) of 14.5%. There
is an interest cover of 3 times for ear’and a budgeted operating surplus of
$211,214. The anticipated closin@ balance $667,424 at the end of the

i

obtained with a 111% increa; rary T s, expanded employment of
. teacher aides and other s\@ 1S, a%sed expenditure on educational
resources and maintengnce grounds imgfovement. It is our expectation that the
school’s position will@zmced %y om now on, given its new stability and
hat ide

the community ¢ &

As a sch MSA, Susghine Coast Grammar School is expected to be self-
supporting. is context, the PMSA shares with the NSSAB a concern to ensure
that this school, along with our others, remains financially viable. However, although
self-supporting in terms of income and expenditure, the Sunshine Coast Grammar
School now has the underpin of excellent monitoring structures on a monthly basis,
access to skilled financial advice and guidance, recourse to experienced financial
managers through the Association’s Audit and Finance Committee and, with respect
to loans, access to the collateral strength and negotiated banking arrangements of the
collective PMSA schools.

year. No cash flow problem@ icipated dfring\the year. These results have been

PMSA Structur d Buppor,
A

372 Mons Road Forest Glen Qld 4556 AUSTRALIA
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CRICOS Provider 02537F
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Borrowing Arrangements:

Formerly the school was serviced and financed by the Commonwealth Bank. Interest
rates were high by prevailing commercial standards and there was a regulatory
environment for loan repayment that placed a heavy strain on the former owners.

With the change of ownership there has been a change of bankers. The Westpac Bank
now provides financial services to the school. The Westpac Bank also services the
other schools of the PMSA and has been able to extend to Sunshine Coast Grammar
School the same borrowing rates and financial fee arrangements that apply within our
group of schools. This change has been significant for the school. It has made
possible loan arrangements that are highly competitive within financi
has permitted the development of positive budgets and projections
enhanced financial services available to the school.

To illustrate, the school’s interest rate on loans has changed fro %, which

. prevailed with the Commonwealth Bank, to 6.42% with t%Westpac. The total debt

per student is $10,200. Total interest and principal repa s on We oans will
total $980,000 in 2004. This is approximately $925 p t, or §9% of neome

for the year. The debt serviceability ratio is 2.5 arfd est coyér j§/3 tiymes.

Enrolments: @

Inspection of the class register in Appendix @monstrate thatthe school has an

enrolment of 1056 at the time of writing. @"n line withthudget projections.
hoﬁi)

There are confirmed enrolments that woul enro 1065 by the start of

term 4 this year. Since the PMSA a$suwed control there has been a
sustained level of interest and enqui @ 3t enrolme sequent years.

Forward projections of enrolme d recentl port of a funding application
to the AIS-Block Grant Authosz W an pated enrolment of 1310 students by
2008, including 20 overseas s (Append. The Sunshine Coast is a major

population growth area o overnment projections indicating a
. 3% population growth in ear to 2008 with an economic growth rate of 4.2%
per annum, Other no g the area have full enrolments, with

waiting lists. In sQmn\ ,} ere igAtrongconfidence in the projected enrolment
profile, based on a-siable gove situdtion in the school.

372 Mons Road Forest Glen Qld 4556 AUSTRALIA
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Staffing:

When the PMSA was negotiating the change of ownership of Sunshine Coast
Grammar School, the Association went ‘the extra mile’ to ensure that employment
and career opportunities were guaranteed for every employee at the time, with the
exception of|547(3)(b) |and[s47(3)() |
[s47G3)(b) | To affect this assurance, a list of key staff
members was developed with a proviso in the contract preventing the vendors from
taking any actions to jeopardise the current employment of those listed. For all other
staff members, individual letters were sent, indicating continuity of employment and
under existing terms and conditions and with preservation of existing a;cumulated

benefits. Staff members were requested to sign to indicate their agre to become
employees of the PMSA. All staff members signed the form.

Enterprise Agreement: %s

. At the time of writing, negotiations are almost complete fopa new Enterpfise
Agreement covering staff of the school. The agreement %%\‘;vhich s&re
working under the former owners actually expired on @e 002,

PMSA saw negotiation of a new agreement a ma ]

negotiating relationships have been indicative of t of sta

oOwWners, ;

Support Staffing:
A matter of particular concern identified i@&mw Ca ice was the level of
support staffing, both administrative teacher ai%@n t the end of 2003.

This concern was shared by the PM. steps hav ut in place to correct the
situation and to ensure that adeq; g exists, to support the school’s educational
program.

.

As will be outlined subsequ 1) this submi the school has embarked on a
major strategic planning ith thi ion of producing a 10 Year Strategic
. Plan for the school. Ani nt part of thé/planning relates to staffing levels in all
aspects of school ope —Until the overall plan is in place, it has been necessary
%% to ensure effective school operations.

to put in place inlefx g a&r

Specifically, we@f\ort thatnew Staff members have been appointed in 2004.
Four full-ti I n made in support areas, being 1.0 in grounds
and mai 1.0 teacher aide, and 1.0 in ICT support. The new
employees heir areas of responsibility are included in this report as Appendix D.
Additionally, two teachers have been allocated to key administrative roles in the
primary school (Ms Catherine Green, to Curriculum Leader, and Mrs Genevieve
Hudson to Assistant Principal, Infants, part time) and the teaching load of the
Teacher-Librarian has been reduced significantly through the appointment of
additional teachers to take over their previous commitments. A fourth teacher was
appointed to provide additional release time to Heads of Department in English,
Maths, Science, and SOSE.

372 Mons Road Forest Glen Qld 4556 AUSTRALIA
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The attention of the NSSAB is drawn to the fact that one of the new appointees is
based in the Senior Library, an area of school operational deficiency highlighted in
the assessors’ report of 2003. More details on Library provisions are contained later
in this submission.

Parent Helpers:

Additionally, the school has several parents rostered to provide assistance in
classrooms, particularly in the Junior School. Each class has a parent class co-
ordinator who works in close conjunction with the Principal of the Junior School to
ensure rosters are developed and supervised and that parent helpers ar@nforming to

nd the

school expectations and requirements. This process is working effec
parent volunteers are enjoying their work.

(/
Students with a Disability: @
Reference to this matter is made in your leﬁer@ﬁebmary, does not form

part of the Show Cause Notice or the Comp otice however, the PMSA is
happy to provide information about this atga, agknowledginthe request in your letter.

The school has a comprehensive set ocedures jcesfor the identification
of, and educational provision for, s ith disabi Indeed, the school has
commendable procedures relev: ens ing any form of disability,
physical or cognitive. There area@c indivi %ng programs designed and

monitored, special learning provisions, visiting(patkplogists, classroom withdrawal

and, as needed, varied proceduté classroom$Fhe relevant documents that apply
' are contained in Appendif( B \Phey are and practices for Student Support
Services and the Speci ‘ ]
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Land and Buildings:

The Show Cause Notice highlighted concerns about emergency access to the school
site. Within Consent Permit C957168 (Educational Establishment) the Shire Council
stipulated a condition requiring an approved emergency access route above the 100
year flood line that traverses the school site. The concerns of the Shire Council
centred on the fact that the school has one entrance/exit to the site. They required a
second access route, to be used in the event of emergency.

At present there is a route available. It traverses an area on school property inside the
flood line, crosses land owned by a parent of the school, Andrew Yo@pzlly
exiting into Gardenia Place, a street to the north-east of the school si
In order to avoid the flood line, Shire Council engineers identifie alternative
location for the road where it crosses school property. Appro%&@ the construction
of a roadway in this location was given under Operational(Vorks approydl OPW

‘ 01/0441 issued on 9 May 2002. The school has applied é%hire C or
approval to remove trees along the designated route aend to g@mmen
construction of the roadway in this location imme :J.). roval {£ g}
removal of trees. A contractor has been engaged

funding available from a prior approval for this
funding through the AIS-Block Grant Authorj

Access to Gardenia Place: @

Regarding access over land owned Bs&/®)®) \@} 2), we can advise

that there is an option for the purchage of\the two lots; f 10 acres, bordering the

school site. This is the land in quests d overwhich the roadway traverses to link
with Gardenia Place. The optior§ ‘547(3%%
s47(3)(b) s47(3)(b)

o\ A
The option is undb@eed of Extensiof until 30 June 2004 shown as
Appendix F. @
‘ Under terms of the ¢ of purchg
PMSA has a sec
advised of a decisi his effgg

PMSA the optin@ in his pame. The PMSA may then proceed to purchase the

land. Q
Licence to Trqverse Lots 1
~

To date, the PMSA has not exercised this option as it has been considering an
alternative land arrangement put before the Association by [547()(®) | We
can inform the NSSAB that the PMSA has considered all alternative proposals and
has decided to proceed with securing ownership of Lots 1 and 2, as entitled under the
contract of sale of the school. The consequence of this decision is that the school will
own the land over which the external exit route travels to reach Gardenia Place. For
this reason, no application has been made to this time for an easement over the route.
However, the NSSAB should be aware that the school does hold an irrevocable

of hine Coast Grammar School, the
Reoption over Lots 1 and 2. Upon being

372 Mons Road Forest Glen Qld 4556 AUSTRALIA
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Licence over the route acrossland, so the issue of an emergency access is
resolved adequately at present and will be resolved completely when the option is
exercised prior to 30 June 2004. A covering letter from MinterEllison Lawyers,
attesting to the Licence, is attached as Appendix G.

There have been meetings and communications with officers of the Maroochy Shire
Council wherein our intentions to proceed with constructing the roadway on school
land have been communicated, along with information advising of the licence held
over access to[s47(3)b) | Wland The PMSA has not yet communicated its decision to
purchase Lots 1 and 2, but will do so in due course, when formal advice will be given
through the submission of applications for change of ownership and rezoning of the
land.

Other Land and Buildings Matters: é@
[¢)

The Board’s letter of 5 February 2004 makes r ‘ lved matters

with the Shire Council. These were detailed i ard’s lette ecember,
2003, addressed to the former owners of th In yo letter of 5 February you
asked if the PMSA would provide a resp ut the mattsys in question. We are
happy to do so but, at the outset, make men hat thes rational matters
which are part and parcel of deahng h mumc:lpa 4 c e when development is
involved. As such, they are not diff¢ %- nature to ncountered in many other

non-government schools and wer »
Our response is organised i 1n :: the ord ur letter, thereby facilitating
understanding of the status oXgedc 1tem

. Consent Permit C9571 cational E@lts’t”lﬂtt)

Condition 8: T mergency access route. Full details have

& subjeag.of the ow Cause Notice.

relate to planting within a 30 metre ‘buffer
¢hield it from the agricultural nursery that borders part
of the schooRgyproperty. It is corfect that the area was planted as required, but poor
maintenance by the former owners of the school had resulted in a less than
satisfactory outcome in the area. We can inform the Board that the area has been
slashed and replanted extensively with Council approved landscaping plants. The
Grounds Staff of the school has been charged with responsibility to maintain the area
and to ensure protected growth for the hundreds of plants now in place.

Condition 11: This condition required the school to fence off the area and to ensure
that children do not enter it. This was done by the former owners, but the fencing was
not maintained and signs erected to indicate it was a no entry site had been lost over
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time. The PMSA has acted to reinstate all fencing and signs and to remind all
children and teachers that the area is out-of-bounds. It should be added here that the
area is not close to existing buildings and is not an area frequented by children now or
in the past.

Unnumbered item: The Shire Council has made reference to a gravel extension of a
car park near the lake, indicating that no approvals exist for the extension. Also it is
mentioned that it is possibly over a sewerage easement held by the Council. We can
advise that, since the letter of the Shire Council, the school has had erected a fence
separating the lake from the nearby school buildings. This was considered a heaith
and safety issue which the school acted on from its own initiative.

The ‘extension’ to the car park is nothing more than an overflow ea
adjacent to the sealed car park. It is where some parents park st waiting to collect
their children after school. In this regard, it is no different fr¢m nuisigrous such areas
that exist in schools across the State. We do not consider it aﬁl&got’a&

‘ significance. &

It is correct that a sewerage easement is located in the @ we bgre had

confirmed by Mr lan Grieve of Maroochy Water '

objection to vehicles parking on an easement. In >0 co
sealed roads over sewerage easements, with the ‘
acceptance of Councils! We do not consider that theye is any Su

concern expressed by the Shire Council andewe ot ini
about it.
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3 ut that some
demountable classrooms leased by the€ sckvol are not on the endorsed plans.
From our own checking this wouldappeaf to be garrect and is a matter that should

have been attended to by the pre(i wners of ool. We have taken steps,

through our Town Planner irgetly, to ap@ e buildings to be included on
the endorsed plan. Our letter Shire Counvsitis/shown as Appendix H. The

relevant costs will be dir e fom‘?ﬂm:s.
‘ tensioyto Edieational Establishment—sports fields,

ar %@em access) and Ext 02/0007

ded works have not been commenced within the

€ nt permit and the extension (to 27 March 2004). This
is correct. Thxfact is that the sCHool does not yet own the land and so construction
has not been feasible. When consent approvals are sought it is always with the
proviso that timing, circumstances, and funding will permit the intended construction
to proceed. This is an unpredictability of all planning. The school will construct
these facilities when it is feasible to do so.

A further extension has been applied for and granted to 27 March 2006. Ext 03/0024
is shown as Appendix I.
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OPW 01/0441 (Operational Works Engineering and Landscaping (emergency
access road—stage 1).

This approval relates to construction of that part of the emergency access road that is
located on school-owned property. As indicated above, the school is about the engage
in the work specified. The work cannot proceed until the Shire Council gives
approval for removal of trees along the approved road location.

\
Educational Facilities and Materials:

facilities and resources existing at the time of the assess s. The hares
the concern of the Board about senior 11brary facﬂltles pleas ¢ ab to
report on its actions to rectify the situation in the i 1 quah for

students of Sunshine Coast Grammar School.

New Library Resource Centre: Q

As indicated in a letter from Dr Evans, C t COE March 2004
significant steps have been taken to gnsure lass lib visions. An
application has been lodged with the A -Block G rity for financial
assistance grants from State and Fe 50 ernment S in order to construct a

new Senior Library Resource Ceptre S soci classrooms in 2005. An excellent
i acilities in leading

design has been prepared after a 2 st1ve rey
independent schools. We int @ng containing the features
important as children face e provisio e 21* century.

ble removal of demountable buildings

‘ A significant matter is esign will 1ldi
from the school site tof th dditio 1 teaching spaces within the building.
The Library Resd e w11 condltloned facility with excellent ICT

and multi-media f the school’s application to the AIS-BGA is
available on req

‘ The Show Cause Notice highlighted the unsatisfactory na%)f semo

Changes Services:

In the meanwhlle and to ensure quality delivery of library services to secondary
school students, a library aide has been employed, enabling the library building to be
open all hours in each school day. Formerly, it was shut for some periods of time
while the teacher librarian took classes elsewhere in the school. Secondary school
students also now enjoy improved access also as a result of enhanced opening and
closing hours. The library is now available to students from 8:00am to 4:30pm each
day.
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The teaching load of the teacher librarian has been reduced by the appointment of a

part time teacher. This consideration has enabled the teacher librarian to commit to

her primary task of working in the library with students and in directing the work of
the library aide.

The budget allocation for purchase of library resources in the secondary school has
been increased by 111% for 2004 over the 2003 allocation. This example of
commitment will continue in future budgets until appropriate benchmarks of the
Australian Librarians Association are attained.

Compliance Notice @ &

Improvement Processes:
Consistent strategic planning is a hallmark ol‘@ons inP ools, where 5

or 10 year plans inform annual plans, which school gaprovement processes

and budget formulation. On taking over hjje Coast ar School, the PMSA
identified a lack of cohesive, consistgqt plannirig, other e area of capital
works. In particular, there appeared 10 provishay r tion against
benchmarks or performance indicat thout indicabe{s of achievement, there is
no basis for decisions about how, ool mi ¢ improved.
Steps have been taken to corrgctthe shortcom@'he School Council authorised
formation of two sub-commiftegs?/one t determining essential elements of
a 10 Year Strategic Plan; (’g er to be ni le for buildings and grounds. Both

. committees are COmpgseg (¥ presentativesQf management, staff members, and

parents. The co ige§’ hgve pro excellent work to date, and a draft of the
Strategic Plan ( is noM(n existence and due for consideration by the
School Council.

The strate ng pro developing the Plan has been built upon a
desire wi e school to instityte a continuous improvement approach to future
development as>shown in Appendix K. The goal has been to enable systematic
identification of desired future outcomes that are responsive to market and community
conditions and needs at the time. The continuous improvement approach has been
built upon a quality management framework.

The quality management framework adopted is the Australian Business Excellence
Framework, developed in 1987 and updated annually by a committee of management
and leadership experts to ensure its currency in management thinking and practice.
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The educational focus of the Plan has been developed from the Key Dimensions that
form the substance of the National Quality Schooling Framework, a tool developed
for the purpose by the Centre for Applied Educational Research at the University of
Melbourne in 2002.

Each element of the resultant Plan contains a discussion, followed by strategic goals
relevant to the element, organised into time frames, with key performance indicators
identified for each strategic goal. It is intended that the key performance indicators be
used as the basis for annual review and revision, as needed, of each element of the
Plan.

One of the strategies contained in the Plan identifies well the intenti cate a
culture of strategic thinking within the school:

“Strategy 52: Infuse the organmization with a ‘conpti improvement’
mentality and optimism about the future of the school. members will be
involved in strategic planning reviews and in gther working/groups and

. committees, contributing to an understanding of the scho tions and
decisions that must be made. Staff will be ged tg)adopt~ran do’
attitudes when confronted with issues; Rtia showr/ Qy/Andiyiduals or
groups will be rewarded with positive rein nt,”’

The Plan is a ‘work-in-progress’ at present, hg{ing\moved thr ft stage, and
currently under review by members of the Strabegic Planning Commiittee before
presentation to the School Council at the July ting.

Published Annual Plan: @
The attention of the Board is dra Schogl CounciMs intention to produce each

year an Annual Report for Suns ast Gra hool. The Annual Report will
be of a style utilised in other )v cols a il @ddress key indicators of school
development and progress meddg-twards achi bjectives. The Annual Report

will be made available to ‘:!'2. Qiptits and bers of staff.

The PMSA wishes to place on record its appreciation of the guidance provided by the
Board through its letter of 5 February and through our consultations with officers of
the Office of Non-State Education. There is no more important area of school
operations than ensuring the safety of children.
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Child Protection Policy:

We have taken under advisement the concerns of the Board about aspects of the
previous Child Protection Policy of the school, devised by the former owners. We
concur with the concerns of the Board, and have undertaken a major review of the
Policy in order to rectify the concerns. To this end, enclosed as Appendix L, is the
new Child Protection Policy document for Sunshine Coast Grammar School.

This new policy has been created using the existing PMSA policy established by
Robert Flower (Flower and Hart), with variations arising from consideration of the
‘model policy’ distributed recently by The Association of Independent Schools of
Queensland Inc, and after reviewing the relevant policies of Education Queensland.
The work of compiling the policy was undertaken by the school’s p&@a@s@ Ms
Kelly Callaghan, in association with members of the Special Need ttee. The
policy has been endorsed by the School Council of Sunshine G@lmar School

and by the PMSA Council. %

‘ Abuse Reference Committee:

The PMSA Council has a standing committee known
Committee. Led by a lawyer, the Abuse Referen {
brief over any incidents in PMSA schools in whic ety or we
may be jeopardised. The Chair of the Abuse Re e <

key point of referral for school Principals of P, hoo
when mandatory reporting of harm, or su@ student

School Community Awareness

All staff members of Sunshine Coas{(Gr ar Sch gertaken in-service

sessions in 2004 to ensure full un ng of conte s of the policy and how it
should be apphed in a range of i i s. Atten olls were taken, with staff
members signing to indicate t dance. mbers absent from the in-
service sessions were the fo dividual iof1s to ensure full coverage of all

staff. The School Counci

cted t ice sessions must occur for all staff
‘ and that there is an induc $sion on the¥olicy provided for all staff appointed or

A3 thjn the school, and the document is

Copies of the polj

published on th rive ofthe schdol’s computer network where it may be
accessed b ofs. ) dents have had instruction about the contents of
the polic instrusijelfs given through the use of flow charts as to how they

should act 1 ious instances tovered by the Policy and to whom they can report any
concerns. We ¢an advise that students have been very comfortable with the
presentations and have been appreciative of the care and concern shown for their
welfare. Details concerning to whom students should report concerns about their
personal safety, or that of others, is contained in the Student Diary issued to all
students.
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Criminal Clearance Checks:

All non-teaching staff members, visiting specialists, and similar adults engaged in
activities that involve contact with students, are required to have an approved criminal
check completed through the office of the Commissioner for Children and Young
People. Full register details are maintained and currency of all cards is assessed
annually. Additionally, it has become a policy of the PMSA that all parents taking
part in the conduct of school activities, including sporting teams, will require ‘blue
card’ clearances. Sunshine Coast Grammar School is in process of implementing this
policy decision.

NS
In Conclusion: %
’ The PMSA wishes to present to the Non-State Schools &ccreditation/Board these
responses to the Show Cause Notice and the Compli otice, i lief that
the school community, led by the School Council J

issues surrounding the Notices have hung like
school. It will be cause of much relief, and a
the school’s future, should a favourable r

to the effect that all matters identified as in
the school’s full accreditation has been &eil

Inity, | I rked or/a new Ndture
for the Sunshine Coast Grammar School. Sincédhe e ma wat, the
@

We trust that this will be your dec
However, should you wish any fu

iMbq after congi th i ided.
sistance i cting upon the issues
before the Board, we would be ) py tosgllaborate and to provide

whatever information may be -{V . %

’ The contents of this submiddion have been %ovided by the Presbyterian and

Methodist Schools Ag§ogia Mw gh its trading entity, the Sunshine Coast
gteri di

ation provided remain the property of the

PMSA and have : for the purpose of addressing matters raised by

the Non-State S ard through its Show Cause Notice and
Compliang : herewith should not be reproduced, published or
circulate o¥& without the prior written consent of the Presbyterian
and Metho '

Yours sincerely,

% W% QQWMM&J

Rev Guido Kettniss Mr Des Robinson ;Bemie Stein
\ Chairman Vice-Chairman ” Chairman
PMSA Council PMSA Council SCGS School Council
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Sunshine Coast Grammar School
KPI Analysis

For the 12 Months Ending December 2004
Summary Details and KPI's

Current Budget
Student Enrolments Year Year
Primary 589 589
Secondary 467 468
FFPOS - Primary 0 1
FFPOS - Secondary 0 9
Total 1056 1067
Staffing Levels Current B@
Year (ea

S

Primary Teachers 324

Secondary Teachers 5 48.9

Teacher Aides 4 1.0
. Administration 4

Maintenance

Total SN\ YO58 Q7 Y25

Staffing Ratios \D

Student/Teacher Ratio - Primary
Student/Teacher Ratio - Secondary

o

Operational

Total Income per Student
Total Expenditure per Student
Net Surplus per Student (before int and depn)

Net operating margin (before interest and dep
Financial Summary %
Profit before Interest & Depreciation @
Profit before Capital Income

Profit after Capital Income \

Net Cash Movement

Closing Bank Balance

Outstanding Loans

Debt Serviceability

Debt per Student

Interest Cover

Cash Flow Adequacy

Income from Grants & Fees per Student
Teacher and Aides Salaries per Student

Direct Delivery Cost per Student
Administration Costs per Student
Maintenance Costs per Student

Tuition Scholarships % Tuition Fees

Discounts % Tuition Fees
Boarding Scholarships % Boarding Income

&
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18.6 18.2

9.7

10,647
9,102
1,545

14.5%

1,648,338
211,214
(1,144,162)

667,424
667,424
10,882,843
2.5
10,199

3

0))
9,797
4,812
5,350
1,983
318
5.6%
0.0%
#DIV/0!
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@ @ E@ Y Chartered

Accountants &

[ 4
Bentleys mri Business Advisors

ABN 36 892 525 331

Our Ref: .

M:AP\PRESBOO\DUE DILIGENCE SCGS\TO04LMPP(4.DOC Level 26 AMP Place
Contact Person: Martin Power 10 Eagle Street Brisbane 4000
Contact Details: (073222670 (Correspondence to

GPO Box 740, Brisbane 4001)

9 June, 2004 Telephone (07) 3222 9777
Facsimile (07) 3221 9250

Mr D L Robinson Email: admin @ bris.bentleys.com.au

Deputy Chairman Ipterpet: www.bentleys.com.au

Presbyterian and Methodist Schools Association

P O Box 298

TOOWONG QLD 4066 @

Dear Sir

SUNSHINE COAST GRAMMAR SCHOOL
SHOW CAUSE NOTICE - FINANCIAL VIABI

itation Board (“the
F) Board’s request for an

We refer to the Show Cause Notice issued by the N
Board”) in respect of Sunshine Coast Grammar
independent verification of SCGS’s ongoing via@
We have been requested by the Presbyteri@ethodi
conduct the review. Following complgtion of this assignme
results of our work and to provide a ested by e
viability of SCGS.

SCOPE OF WORK @
Our work involved a detailed @ of th

year ending 31 December

ols Association (“PMSA™) to
are writing to report on the
opinion as to the financial

‘ e Budgeted Income a diture, Statemeg)
e Budgeted CashKlo \
¢ Budgeted Balanc®Sheet; and &
L]

Budget Assur@.

These docyf efe revie nsistency, accuracy and reasonableness. Key information
within the de¥dments was also ed to supporting schedules, estimates and where necessary
other independé documentation (such as published fee schedules, grant documentation, etc.).

We have also reviewed the financial capacity of the PMSA to provide if required, ongoing
financial support to SCGS. This involved referring to the results and financial position of the
PMSA as disclosed by its audited financial statements for the year ended 31 December 2003.

>

1)

CRESUaS
SO\
9001 Chartered Accountants ) '
v A member of Moores Rowland International an association of independent accounting firms throughout the world. Associated in all States of Australia,

the firms 6raclisin as Bentleys MRI and Moores Rowland are indegendem. They are affiliated only and not in partnership. Chartered Accountants
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OPINION

Based on the results of the above work, we are satisfied as to the ongoing financial viability of
SCGS and in our opinion, SCGS has access to adequate financial resources for its viable

operation. @
Yours faithfully

Bentleys MRI

Brisbane Partnership %

P M Power

Partner @
Registered Company Auditor
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Application 3. Enrolment Details

EXTRACT FROM  BGA APPLICATION .

A School Ehrolm_ént Figures ‘

Please enter the school's enrolment figures (actual 2002-2003 and projected 2004-2008).

HC = Head Count

FTE = Full Time Equivalent
Use decimal points for FTE Prep and Streams where required

MARCH 20w

me e Prep” Prep - _ T e e .' SR R T A " CYENT Overseas
Year o he e Y 203 405 8T B e .11 212 Boarders ©siudents
2002 50.0 50.0 -64.0 62.0 79.0 87.0 66.0 85,0 83.0 . 111.0 96.0 90.0 = 93.0 80.0 © 0 11.0
! 20 20 30 3.0 30 30 30 3.0 3.0 40 4.0 4.0 40 3.0
| Stream _ . - - - -
2‘003 740 74.0 58.0 69.0 75.0 76.0 84.0 68.0 85.0 :103.0 109.0 95.0 81.0 79.0 - 0 15.0
| 3.0 3.0 30 30 3.0 30 30 30 30 40 40 40 3.0 3.0
| Stream _ ~ B Q) - -
2004 78.0 78,0 52.0 63.0 63.0 79.0 82.0 84.0 77.0 -103.0 105.,0 0.0 71.0 0] 9.0
40 4.0 20 3.0 30 30 3.0 30 30 40 4. 5. 40 30 -
| Stream _ _ i - -
2005 90.0 90.0 66.0 60.0 64.0 75.0 82.0 84.0 84.0 ; 107.0 1&9. 0] 15.0
' 40 4.0 30 30 30 30 30 30 30 50,50 .0
. _ Stream _ - = Z =
2006 *106.0 106.0 63.0 70.0 64.0 66.0 77.0 84.0 84.0 "1 0 120. 0] 20.0
S 50 5.0 30 30 3.0 3.0 30 3.0 3.0 . .
| Stream _ _ ‘ - -
2007 115.0 115.0 70.0 72.0 72.0 66.0 68.0 84.0 84 0 120.0 0 20.0
— 50 5.0 30 30 30 3.0 3.0 3.0 3. 5.
| Stream _ ~ - - -
2008 "115.0 115.0 78.0 78.0 78.0 84.0 84. . 125.0 125. ©125.0 125.0 0] 20.0
- 50 5.0 3.0 30 3.0 30 3. 50 A5.0 - 6.0 6.0 -
| Stream _ _ _ & - _ _
B Enrolment Totals Q )) .
Prep snr. . et Total  Total
Year Prep HC ‘o' Strms cec. Strms Sec. Strmf.s‘_._ Enrl. Strms
2002 50.0 50.0 173.0 7.0 470.0 19.0 1,046.0 42.0
. 2003 74.0 74.0 Z . 1600 6.0 ] 467.0 18.0 ]1,056,0 42.0
2004 78.0 78.0 . 578.0 J 161.0 7.0 ] 484.0 20.0 ]1,062.0 44.0
2005 90.0 90.0 1.0 D 15.0 D 2050 9.0 U 533.0 24.0 :|1,138.0 439.0
2006 106.0 106.0 14.0 D 350.0 15.0 D 230.0 10.0 D 580.0 25.0 ]1,194.0 5:.0
2007 115.0 115.0 D 631.0 D 355.0 15.0 ﬂ 2450 12.0 H 600.0 27.0 ]1,23'.,0 53.0
2008 1150 11 1 685.0 D 375.0 15.0 U 250.0 12.0 B 625.0 27.0 ]1,310.0 53.0
| C Number of Over¥eas Students
Year Pra-School & Primary Junior Secondary Sanior Secondary TorE
2004 0 2 7 =
2005 C 5 10 M
2008 . G 7 13 .
2Q07 0 7 13 2¢
2008 e 7 13 z

9
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4 June 2004
LIST OF ADDITIONAL/NEW STAFF — 2004 QAL
Grounds and Security | Mr John Ferrier Provide additional support to grounds team and undertake security role previously peﬁor@ N
30 hours per week Kim Burgess. &?

Junior School Mr Craig Angel Year 3 - to replace Miss Catherine Green. Miss Green moved into full-time lbg%aader P-7
bei ontributed

in the Junior School (curent enrolment 584). $18,000 of Miss Green's-salary
by AISQ in a joint professional development agreement for 2004.
n

Recovery Teacher role (.5) replacing Mrs Linda Van de turned to the Junior School
Library. Mrs Hudson also took on the Learning — Infants (.3) replacing Mrs Kylie
Wallis who moved to Pacific Lutheran College. Hocated (.2) to perform duties as
Assistant Principal - Infants
Secretarial Mary Glover (commenced | An additional Secretarial position was crei@upp& the Executive Secretary — Junior School

i

Miss Belinda Keen Year 1 - to replace Mrs Genevieve Hudson. Mrs Genevyi dson \moved into the Reading
tw
ro

Term 2) and Executive Secretary — Secondayy S ddition the role includes back-up to Student
Reception and Parent Reception. s filled by Mrs Sandy Johnston on contract in
Term 1 and has now been adverised\Intepviews are currently being held.

Student Receptionist | Michelle Pigden Student Receptionist replacement.\\ . V¥
Teacher Aide Mrs Robina Long An additional positien ated to provide support to the Secondary Library (3 days/ week) and
(commenced Term 2 in the Enrolments Qffic week). T k of appropriate support staff was one of the areas
Library FT) highlighted as j on by th -State School Accreditation Board.
Secondary School Mrs Lydia Nalepsky Qualified Guidm f was egg@ed to\leplace Mr Steve Rosser (he taught 2 timetable). Mrs
Nalepsm eers guida counselior services. Only 3 days per week. No Teaching.
Ms Lisa Vanska Replaced\SteVORosser’s 1o fimatabié load?
Miss Katie Cawte laded M¥s Randall in {e teachjnd afea. (Miss Cawte is on a 12 month contract pending needs
20 Randall is hours to the Secondary Library. Mrs Randall still has a

(\\ small teaching load.
Tony Isaacson U Science/SOSE — 12 month contract was employed to reduce the load of HOD's in
@n English/Maths/Sdence/SOSE to half load. This is a compensatory factor for lack of resources.
Brad Boweff - \-=—" HOD Science replacement
Libby@d‘f@&bntract) Music Teacher interim replacement for Katinka Collins

@ Music Teacher permanent replacement
ement Term 4)
Tech Support Offi \M Advised To Replace Luke Fett
—~ ( advertised)
Webma w To Be Advised New Posttion
% (Advertised)

RTI Application - 340/5/2011 - Document Number 31



Sunshine Coast

Grammar School

Policy

June 2004
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Section 1: Rationale

Sunshine Coast Grammar School is a unique community of learners whose goal is to
develop and foster every individual in its care.

Our Strength of purpose is derived from our core values of t, Care, Trust,

Empathy and Integrity, which underpin and infuse all our acti rations.

We are dedicated to creating a vibrant school environ t offers opportunity,
participation and challenge founded upon these values. rg&y

P The vision of this school espouses the belief that all stud@%gyhave th t to access
and participate fully in the programme offered by the @ his belef is er
I

encompassed by the National Goals for Schoolingin enty-f ntury that states

“Schooling should be socially just”. In developin

each student will become a lifelong learner whe-is:
* A knowledgeable person with deep undggstargling

* A complex thinker

* A creative person @

* An active investigator

* An effective communicator @
Norld

* A participant in an interdepen
* A reflective and self-direct

NIILT.
In supporting students to re it/full edu &social and emotional potential, the
ég%k
ys Ao

Student Support Services t e a deve tal approach that looks at the child’s

needs and strengths an magmise_Stident potential. Students vary in their

b individual needs and a%ﬁnd the iy within their peer group with respect to
ckground, intgrests, talents and learning profile.

learning readiness, C@Z
Students with spegi ds me a variety of educational programmes and
related services stude include students with:

* physical iblies

* sen ent aring)

o mil te intell | impairment
¢ learni ifficulties

* developmental disorders

¢ speech and language disorders

* behaviour disorders

* emotional impairments

* non-English speaking background
» gifted or talented abilities
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In some cases, students may have multiple special needs due to a combination of
factors.

Circumstances which impact upon the level of support for students with special
educational needs include:

* The physical layout of the school, including safety issues, e.g. access to the lakes

* Human resources available within the school budget

* Special education training of staff

* Material resources and facilities available within the school budget

* Level of external funding available

* Cooperation and support of parents.

For some students, the school may not be able to offer the level of appropriate to
that student’s determined areas of need.

Section 2: All Students

. The vision and objectives for students at SCGS are undegpinned by t@ving

principles:
* Equity that allows all students to access ap op@ducaﬁ al programmes that
meet their specific learning needs. é

* Recognition of difference in their speed of |
their ability in one or more areas.

* Educational excellence which results irdéarfm
abilities.

* Partnerships between teachers, p@arers, stuadents and other educational

institutions.

* Evidence-based practices thataxe informed pYjary research-based
practices.

At Sunshine Coast Grammar S (e aim to ort the social justice issues that
arise from: @

* Anti-discrimination Ac

* Commonwealth Disabijity Act 199

* Draft- Disability St for Edu ='Department Education, Training & Youth
, Affairs 2000

* Queenslang St ) uthorj tement — Special Considerations, Exemption and
Special Arr ents — Sgdior ndary Assessment, Policy Statement on
Special Consj tions.

* Child Protegfiof) Act 1
We belie primar ue for catering for individual differences is in the
classroom. rriculum experienzes cater for individual students by:
* Planning for teaching and learning that is influenced by;
» The theory of multiple intelligences (Gardner)
Bloom’s cognitive taxonomy
Student centred classroom practices

Outcomes based education
Health Promoting schools framework

VVVY

* Developing awareness in students of their unique learning style through Personal
Development programmes
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* Providing a curriculum that offers a choice of subjects from Preschool — Year 12

* Using tools in the identification of student needs (Point in time testing, basic skills
testing, Year 3, 5, 7 testing, Gifted and Talented Survey)
Section 3:  Gifted and Talented Students

Gifted or Talented students “are those who excel, or have the potential to excel, in
general or specific ability areas.”

(Queensland Department of Education, The Education of Gifted Stu Queensland
Schools)
While these students are capable of outstanding achieveme arning environment
is pivotal to enabling them to demonstrate and develop their Students who are
gifted are at risk of underachieving and disengaging from lgarnin they re not
‘ identified and catered for appropriately. An effective stratgg;or ca
at

academically gifted students is through a rigorously di
provides intellectual challenge.

The vision and objectives for students who are gi =,» und

principles:
» Equity that allows all students to access¥p riate ed
meet their specific learning needs.

* Recognition of difference in their sp earmn |n3|ghtful quality of their
thinking and their advanced ab|I|ty in r more

» Educational excellence which®esuits in Iearn consistent with their
abilities.

* Partnerships between teach nts, carers S ents and other educational
institutions. @

» Evidence-based practi At g e mfor ntemporary research-based
practices. %

‘ Academically gifted stud exhibi wing characteristics:

* Early intellectua |

» Early affective ment

¢ Uneven de (soci tgnal, cognitive, physical)

¢ Individualit

. Peﬁection@

ica ed students may involve the following:

* Teacher identification form

¢ Parent recommendation

* Point in time testing

* Psychometric testing

* Gifted and Talented Checklist for Teachers (Michael Sayler). Available at
www.learningplace.com.au/en/g&t
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Students who are selected for academically gifted programmes should exhibit a
combination of the following:

» Superior intellectual ability

* Superior academic abilities

* Task commitment and perseverance
* Higher level complex thinking skills

* Self motivation

* Ability to work independently

Academically gifted students may be catered for through a variety rogrammes and
strategies including:

* Differentiated curriculum
* Use of learning theories that cater for individual diﬁg&ny (Gardner, Bloom,

Learning Styles)

. * Extension programmes
» Competitions and tournaments (e.g. T.0.M., Ex%e Expo
* Curriculum compacting

* Acceleration @
Acceleration refers to an advanced pace of Iearni@ stQq who are gifted
to learn at a level corresponding to their ability spetd.

n is based on

comprehensive assessment of the readiness §\the ¥dividual. régnt forms of

acceleration within the compulsory years @ may i
* Curriculum compaction
* Subject acceleration
* Year advancement
When students are nominated fo@eration c | consideration and investigation
should involve:
 The Principal @ @
* Parents/Carers
. * Classroom Teache (@’ %
* Head of Studen PO Servjces
* Student @ x
* Receiving T% &

Helpful Parep

* The student has superior intellectual abilities (.Q above 135 on recognised
assessment tool)

* His/her academic skills that are in the top 10 % of the year above as demonstrated
by standardised testing

» She/he has demonstrated resilience and social-emotional maturity

* Shefhe demonstrates eagerness to advance

* The receiving Teacher has a positive attitude

* There is a mechanism for review and monitoring.
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Further information is available at:
www.learningplace.com.au/en/g&t
www.eduction.gld.gov.au/tal/curriculum exchange/
www.qagtc.org.au/

www.aaegt.net.au/index.htm

Section4:  Students with Special Needs

Students with special educational needs are those students whose access to the
educational curriculum is restricted because of physical, intellectual, sensory, and
developmental or learning disability.

The school is committed to identifying and eliminating the barriers w ay prevent
some students from participating in activities or achieving thei ial. Itis also
committed to helping students to acquire strategies to cope isability or difficulty.

Students with Special Needs may be seen within three groups:
» Students with Disabilities — Ascertained support negds
» Students with Disabilities — Identified as requirin jvidual BAucstignal Plan
» Students with Learning Difficulties @

4.1  Identification Procedures @

Identification of support needs should initially @ithin the m by the Teacher
as{FQo

analysing work profiles, work samples and gl m tests. FuPRgr identification may
involve the following:

* Teacher referral to Student Suppoﬂ%@es Teal

* Teacher identification form (B&baviour, Learnj klist$)

* Parent recommendation @

¢ Point in time testing (ACER,

* Psychometric testing (DA -1, Sta Binet)

* Achievement tests (Neal is of ReemingyWechsler Individual Achievement
Tests, Waddington Di Reading (lest

4.2  Individual Educ v
Individual Educational e important identifying the support needs and learning
outcomes for student Isabilit 3

i It is @ssential that Teachers have read and
pport nee d planned outcomes for students who have an
Q¥eviewe ¥ee a year with parents, teachers and support staff.
2\ y p

dividual Educational Plan, the Student Support

staff, including Specialist Teachers, and ensure that
uirements are understood. Notification will take place via:

* Intranet
* Provision of a copy of the IEP to Heads of Department and Class Teachers.

4.3  Ascertainment

Ascertainment identifies students with disabilities resulting in implications for educational
outcomes. Ascertainment occurs once a student has a confirmed written diagnosis of an
impairment in a disability category recognised and defined by Education Queensland
(Ascertainment Policy and Revised Procedures 2002). Categories for Ascertainment
include the following:
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* Autistic spectrum disorder (ASD)

* Speech-language impairment (SLI)
* Intellectual impairment (Il)

* Hearing impairment (HI)

* Physical impairment (PI)

* Vision impairment (VI)

All students with an ascertained disability will have an Individual Educational Plan.

The Ascertainment process allows the Support Team, Teacher and Parent/Carer to
consider and report the student’s current curriculum, teaching, learning, and health and

safety support requirements. It identifies program variations and theesfgre the level of
specialist educational support required for students with disabilities @ imize
educational outcomes.

There are 5 stages in the Ascertainment process: %Q

* Stage 1 Needs analysis and decision- making,
. « Stage2  Diagnosis and reporting of a disability in a@egory for

ascertainment,
» Stage 3  Ascertainment reporting and recomme@‘

» Stage4  Appeals against recommended asgegrt

» Stage 5 Reviews of ascertainment IeveI/s@
The Ascertainment Report documents educatj rmatid ~® o recommend and
endorse the ascertainment level. Parents/c@s are invite e encouraged to
participate in all aspects of the process, to §escrbe their child’s strengths, helpful
strategies and areas requiring support, a@gn off on al\aspects, as the process
proceeds.

When a student has ascertained s @?" eeds th&@of their educational support
needs will be outlined in the IndivideatNBducatiopal Plansand shared with Class Teachers,
Heads of Department and Spe eachers. dents who require Special
Considerations will be identified Qg4

upport ashieve to their optimum level in the
senior years.

’ Further information on A@Mment C
Section 5: Cxﬂ an@unselling
over,

SCGS community and pastoral care programme,

The Counsellor art of the
contribut \e h of ‘\l dividual by assisting with social, emotional, behavioural

g ple Values of this process are empowerment and respect
of each stuq&pt’s individuality™ayd personal growth.

Career Guidance requires a developmental learning approach. Secondary Students are
exposed to career options and pathways through the Personal Development Programme
and a variety of Careers Expos and activities.

The Careers and Guidance Counsellor has the responsibility of assisting students in
Years 10, 11 and 12 with decisions about tertiary pathways, Special Considerations,
School Based Traineeships, understanding of career options and decisions about subject
selection while at SCGS.
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Counselling is a confidential service offered to all students, teachers and parents at
SCGS. The Counsellor will make it clear to the student if a departure from the principle
of confidentiality is required. The Counsellor will not divulge information without the
student’s permission unless it is felt that the student’s safety is at risk (Child Protection
Policy 2004). Counselling may take the form of:

* Individual meetings with the Counsellor

* Family meetings with the Counsellor

* Peer Mediation

Psychometric and cognitive assessment may be offered to students on an as needs
basis and with full consent from parents/guardians. Psychometric testing may only be
conducted by a fully qualified person who is licensed to use those tesis. _The results of
any testing will be discussed with the parent/guardian and relevant r, will be
provided.

The Counsellors are directly accountable to the Head of Stud rt Services who is
in turn accountable to the Principals and Head of School. %

. Section 6:  General School Procedures
6.1 Referral & &
Referral to Student Support Services is via the Pri cip@eferra rpp with the
S ipal o gapg is required in

student’s relevant information and the signature oy

most cases.

A letter of request/permission will be sent horp t parent tudent who is
referred for a cognitive assessment or who js t included in a cific support
programme. ®

Students, parents, teachers and sc | staff may self- to school counsellor or
careers counsellor. This is a confid ervice.
The following forms will assist in gse s:

* Referral to Studen ort and Gui e Services P-12

* Recommendaty ran Extendjon fjrogramme

i
of others to feel lued hool. Confidentiality is an important practice for
all Teachers whe ng with nts,parents and other staff members. ltis
recommended t hers diSpla poster on Confidentiality in a prominent place in

the classro @_
6.3 Cla%&rategies Rx Students with Learning Difficulties

Students who¥oquire assistance with learning can benefit from the following support
strategies:

* Understanding of the IEP goals and outcomes

* Modification of the curriculum

* Modification of exam content and /or conditions

* Modification and monitoring of homework

» Cooperative planning and teaching

» Careful classroom seating arrangements

* Scaffolding learning

* Sequential instructions

b 6.2  Confidentiality @7
Our school communit@ confi% Mt is important that all staff respect the right
> s,
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* Analysis of learning tasks and demands

* Regular parent-teacher communication

* Regular communication between classroom teacher and Learning Enrichment
teacher.

6.4 Repetition in Grade

Repetition of a student is a serious matter that must involve discussion, data collection
and careful thought. If a Teacher is considering repeating a child then the Teacher has
the responsibility of informing the Principal and Head of Student Support Services. Data
about the child will be collected and a meeting to discuss options will be held with
parents, Teacher, Principal and members of Student Support Services. _This process
should occur early in Term 4. @

6.5 Special Consideration in Assessment %i
Special consideration is the granting of exemption to, or the provisfon of special
b arrangements for students with special needs. &
Students with special needs may include, but are pot @ t
* Students with learning difficulties
* Students from non-English speaking backg

» Students who are Aboriginal students or who orreg slanders
» Students who have a physical impairmeiit

* Students who have an emotional impai
» Students who have a temporary m@pndition.

Special consideration is considered@ndividu asi$) Referto ‘'SCGS Policy

(o]

on Special Consideration” (Apendix

6.6 School Based Trainees %&

School Based Traineeships pr dents with t pportunity to study for their Senior

Certificate whilst also unde nationall@nised training qualification. Students

enter a legally binding Trainj eem n supervised by the Careers Counsellor
b and/or a Group Training {40 y. Inm s a student must have completed Year

10 to begin a trainees student is P§quired to complete both practical workplace

and theoretical comp of the rse. Whis may require the student to attend CSIT
or another regist&' jng organis during school holidays.

Students who a \

unless othepmg tiateg

6.7 Subjeat Selection/Subject Change Year 11 and 12

Senior studentowho wish to make changes to their subject choices must make an
appointment with the Careers Counsellor to ensure that necessary tertiary pre-requisites
and/or O.P. requirements are understood.

No subject change will take place until the student has had an appointment with the
Careers counsellor and completed the necessary form with signatures from parents,
Head of Department, relevant teachers and Principal — Secondary. A time limit for
subject changes will be put into place at the beginning of each Semester. Senior
students will be advised of this time frame by the Careers Counselior.
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6.8 Medication Management

At times students need to take medication while at school. Medication should be kept in
a safe place and clearly labelled. Before a Teacher undertakes medication management
the appropriate forms should be completed by the parent, treating doctor and teacher. In
the Secondary school, medication may be managed by the Head of House in some
situations.

All Teachers- Junior School should have a medical folder that is clearly marked and
contains copies of the relevant medical forms and documentation.

The Head of Student Support Services will work in conjunction with Teachers and
Administration staff to identify students who have life threatening illnesses. Once

identified, students will have a medical management plan that is cle isplayed in the
Staff room, Sick Bay, Classroom (Junior School), After School Care pecialist areas
as needed.

Staff training in Anaphylaxis management will take place an as required.

6.9 Managing Emergency Situations

Teachers should be aware of strategies that will help t anagelag sive or
threatening behaviours in the classroom or playgroun chers to be Made aware
via Individual Management and Educational Plan$fa dent may have a
disability or condition that would cause them to aq aggressi atening
manner.
Classroom Emergency Cards should be avail Junior
means of quickly accessing adult assistance.

6.10 The Student Support Services

* Head of Student Support Services

* Learning Enrichment Teacher ondary
» Careers and Guidance Couns

* Learning Enrichment Teac
Learning Enrichment Teac

10
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Appendix 1

Sunshine Coast Grammar School

Policy on Special Consideration

1 What is Special Consideration?

Special consideration is the granting of exemption to, or the provision ef special
arrangements for students with special needs.

Students with special needs may include, but are not limited tos

students with learning difficulties %
students from non-English speaking backgrounds %

students who are Aboriginal students or who ar@ Strait ¥la S

&

Exemption: Fairness to all students and the i f results that no student be

11
exempted from meeting any of the substantige requirements,of a codrse, for any reason.
However, in cases of special consideratio@ghool may gide to exempt students

students who have a physical impairment
students who have an emotional impairme
students who a temporary medical conditid

¥ ¥ ¥ ¥ ¥ ¥

@

from non-substantive subject requirements.

bus or J@k programme are the

itions implementation of the criteria and
isvement within the subject. Non-
substantive requirements of the abus are th@se which may be varied without affecting

Substantive requirements of a Senidk
mandatory elements and include

Special arrangements: arrangemeNn(§ refer to practical arrangements to vary the
conditions under whi ing or 4ssessmewt occurs, in order to enable students with

special needs to % al opgortu to demonstrate their knowledge and skills in a
subject.

2 W is SpecialConsideration appropriate?
Special considgyation strategies ¢an be applied at any time during the teaching and
learning process or during the assessment process.

Students studying any subjects offered by the school can expect special consideration if
the strategies involved will allow the student to demonstrate their full potential in the
knowledge and skills of that subject. Vocational education students should expect special
consideration strategies to be applied where it is appropriate.

11
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3

4

The Queensland Core Skills test allows for special consideration for students with special
needs. This must be applied for through the school. The nature of the consideration is then
decided upon by the Queensland Studies Authority.

Underpinning principles of Special Consideration

Students with special needs should have equal opportunity to demonstrate their
knowledge and skills.

Special Consideration should not constitute an unfair advantage over other
students or produce results that are inaccurate. Special considegation should not
produce results that are not a true representation of the studen wledge and

skills.
Special Consideration should in no way affect standa ﬁlabus criteria and
standards should be applied in the same way to all studen

The marking/grading of all students’ work includi se withéépeeial needs
should be done on the same basis. That is, the criteriyand standards for
student achievement in the subject should b in the wAy to work
done by all students. Yet, before accepting level ofwQ m a student
with special needs, all efforts should be emoy4 g¥s to equal
opportunity. This may involve being p@ in findi gbout the best way to
meet the special needs, in terms of leqsgih@yand assessment,f particular students.
Where it is apparent that therg are batsigfs that pre dents from
demonstrating their knowled QLY ible effort should be made to

oxand skills, e
make appropriate special arr ts. Howeve N

student is less successful i atassess items'in a subject are designed to
assess (an example might@ having%age skills to do well in a test of
ek
1

fan impairment means that a

reading and writing) i easona proper that student results should
show the actual know nd skills d ed.

possible to ens t, as fa racti¢able, the student is able to have early
access to thsu requifgd t plete subject requirements. Appropriate and
effective 10n wi tudents and her or his parent/s or guardian/s

cisi

should b tfal to thy making process.

Special arrange@@smdenm special needs should be made as soon as

S special Consifleration strategies

Special arrangement strategies should only be implemented after full consultation
between the student, parent, subject teacher, Head of Department or Subject Coordinator,
and the staff member responsible for the area in which special consideration is being
sought eg Guidance Officer, ESL coordinator, Head of Student Support Services, QSA
coordinator or Vocational Education coordinator.

Specific examples of these special arrangements can include, but are not limited to:

12
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* making alternative arrangements for the testing and assessment of students who

are experiencing serious emotional difficulties eg bereavement or illness of a close family
member. This could involve allowing more time for completion of an assignment or
delaying the sitting of an exam.

* use of specialised equipment particular to a student’s impairment eg a computer,
tape recorder. This may be during class activities or as the means of presenting an
assessment instrument or the response to an assessment instrument.

* provision of a writer to provide an exact transcription of a student response to an
assessment where a physical impairment does not permit a student to write.

* provision of assistance with the interpretation and comprehen@ assessment

items for students with language difficulties, providing this ass ccurs for
assessment items which are not designed to assess these langl% Is'eg ESL teacher

sits with the student during the testing process, use of a paper ary.

. * additional time for students to complete assessabléNasks in ord ive them
equal opportunity to demonstrate their knowledge and @ ere physi airment

requires more time than usual to complete tasks.
* giving Aboriginal and Torres Strait Islande nts

cultural backgrounds the opportunity to repre@r culturé

responses to assessment items.

* making alternative arrangements f@sting 0 ts in order to allow them

to attend an event which has culturalignificance. @
5 Special Consideration for famNyb&reavement, il s, trauma or significant

In cases of family bereavemefit ma, illnes@niﬁcant absence approved by the
school, Special Considerat; invol ification of an assessment task or

r
. assessment programme. ,@ﬁvely, it w a student’s result on a task that is

significantly poorer th pical performiance in the assessable criteria to be
discounted.

Special Conside \ll neverre {n a grade being elevated beyond what is justified
in comparisgato iterio dards or beyond what has been demonstrated in the
i broad cri tandards must be applied in the same way to all

student foli @ .
students.

Where the prolonged absence can be foretold, special consideration arrangements must be
sought before the event.

6 Procedure to follow for Special Consideration

Depending on the nature of the special need, the student is
interviewed by one of the following:

Head of Student Support Services (Ascertained students)

13
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ESL Coordinator (ESL students)
Guidance Officer (Temporary social, emotional or medical
difficulties)

\ 4

Interviewing staff member takes the following action:

Completes Part A of the Application Form
Records interview notes
Sights and attaches documentary evidence (if applicable)

Assesses the application and discusses the application with relevant p@l

B W=

in light of internal and external policy requirements

Completes Part B of the Application Form

Sends a copy of the form and the evidence to the HOD/Subjec@r
involved ol

o ¥ &

Head of Department/Subject Coordinator takes the fol@

N

teacher

2 Discusses special consideration with the su achier, studefta
3 Records action to be taken on Part C of th pliedtion Form

4 Retains a copy in the student’s file

5 Sends a copy to the Curriculum Coordmato

Curriculum Coordinator takes t mg action:

1 Acknowledges receipt of a ¥ %
;ﬁap | Cqnsideration

2 Files application in Spe, istef)

N/

14
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Appendix 1

Sunshine Coast Grammar School

Policy on Special Consideration
1 What is Special Consideration?

Special consideration is the granting of exemption to, or the provis; f special
arrangements for students with special needs.

Students with special needs may include, but are not limited@

students with learning difficulties

students from non-English speaking backgroun

students who are Aboriginal students or who s Strajt’is IS
students who have a physical impairmen

students who have an emotional impairm

students who a temporary medical condi
Exemption: Fairness to all students and the QMeg¥y of result re that no student be

exempted from meeting any of the subs@ uirements of a Course, for any reason.

¥ % ¥ ¥ ¥ %

However, in cases of special consideratiqn, thg’school may\ecide to exempt students

from non-substantive subject requixgments:
abus ormmk programme are the

mition%plementation of the criteria and

standards for the awarding of a ! v ievement within the subject. Non-
substantive requirements o hich may be varied without affecting

Substantive requirements of a Se

Special arrangement s refer to practical arrangements to vary the
conditions under wh nt occurs, in order to enable students with
special needs to AT rtinipy to demonstrate their knowledge and skills in a
subject.

Special
learning process or during the assessment process.

Students studying any subjects offered by the school can expect special consideration if
the strategies involved will allow the student to demonstrate their full potential in the
knowledge and skills of that subject. Vocational education students should expect special
consideration strategies to be applied where it is appropriate.

11
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The Queensland Core Skills test allows for special consideration for students with special
needs. This must be applied for through the school. The nature of the consideration is then
decided upon by the Queensland Studies Authority.

3 Underpinning principles of Special Consideration

1 Students with special needs should have equal opportunity to demonstrate their
knowledge and skills.

2 Special Consideration should not constitute an unfair advantage over other
students or produce results that are inaccurate. Special congidgsation should not
produce results that are not a true representation of the stu ’$)knowledge and

skills. @
3 Special Consideration should in no way affect stan% e syllabus criteria and

standards should be applied in the same way to all studests.

4 The marking/grading of all students’ work 1
should be done on the same basis. That j
student achievement in the subject shou
done by all students. Yet, before accepti

with special needs, all efforts should e to
opportunity. This may involve beingproastive in fin
T

meet the special needs, in terms $ g and agsessment, of particular students.
5 Where it is apparent that there are bafriers that pr students from

demonstrating their knowl and skills§ ssible effort should be made to

make appropriate special ents. Ho / if an impairment means that a

student is less success@n t assesdrient items in a subject are designed to

assess (an example mi ot havi nguage skills to do well in a test of
reading and writin is\.both reaso@nd proper that student results should

show the actual k
‘ 6 Special arran @or studentd ¥ith special needs should be made as soon as

possible to @ acticable, the student is able to have early

access t&% omplete subject requirements. Appropriate and
effectiy ltation e students and her or his parent/s or guardian/s
shoul cghtral t

Is decidion making process.
4 € Special ideration strategies

Special arrangement strategies should only be implemented after full consultation
between the student, parent, subject teacher, Head of Department or Subject Coordinator,
and the staff member responsible for the area in which special consideration is being
sought eg Guidance Officer, ESL coordinator, Head of Student Support Services, QSA
coordinator or Vocational Education coordinator.

Specific examples of these special arrangements can include, but are not limited to:

12
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* making alternative arrangements for the testing and assessment of students who
are experiencing serious emotional difficulties eg bereavement or illness of a close family
member. This could involve allowing more time for completion of an assignment or
delaying the sitting of an exam.

* use of specialised equipment particular to a student’s impairment eg a computer,
tape recorder. This may be during class activities or as the means of presenting an
assessment instrument or the response to an assessment instrument.

* provision of a writer to provide an exact transcription of a student response to an
assessment where a physical impairment does not permit a studenite.

* provision of assistance with the interpretation and com -- v? n of assessment
items for students with language difficulties, providing this ‘af8{stande occurs for
assessment items which are not designed to assess these la kills eg ESL teacher

sits with the student during the testing process, use of a paperdig¢tionary.

? * additional time for students to complete asses sks in @ive them
equal opportunity to demonstrate their knowledge a ills wheré/physical impairment
requires more time than usual to complete tasks®

* giving Aboriginal and Torres Strait Is %/ dents from other
cultural backgrounds the opportunity to repgse eir cultirxdhexperiences in their

responses to assessment items.

. * making alternative arrangement@ testin ents in order to allow them
. to attend an event which has cultu ignificanc

. . . . berea@t, ness, trauma or significant

In cases of family bereave ; significant absence approved by the
school, Special Considezatiqna#ay inv ification of an assessment task or
assessment programme atively, iNvfdy allow a student’s result on a task that is
significantly poorer r typical perfgymance in the assessable criteria to be

/)

andards or beyond what has been demonstrated in the

discounted. \
Special Consi@n will never resyt in a grade being elevated beyond what is justified

Where the prolonged absence can be foretold, special consideration arrangements must be
sought before the event.

6 Procedure to follow for Special Consideration

Depending on the nature of the special need, the student is
interviewed by one of the following:

Head of Student Support Services (Ascertained students)
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ESL Coordinator (ESL students)

difficulties)

Guidance Officer (Temporary social, emotional or medical

\ 4

1 Decides on exemption or special arrangemen
Head of Student Support, Curriculum Coordi
teacher

Discusses special consideration with the
Records action to be taken on Part C ofghie A
Retains a copy in the student’s file

Sends a copy to the Curriculum Cogzdin %

[S RSNV I 6

Interviewing staff member takes the following action:

1 Completes Part A of the Application Form

2 Records interview notes

3 Sights and attaches documentary evidence (if applicable)

4  Assesses the application and discusses the application with relevan onnel
in light of internal and external policy requirements @

5 Completes Part B of the Application Form

6 Sends a copy of the form and the evidence to the HOD/Sub@@ator
involved o

’ Head of Department/Subject Coordinator takes the fo

Y

Curriculum Coordinator takes ﬂ\\[gﬂ}/wing action: \3~

1 Acknowledges receipt of @ion %
al n/ﬁa7

2 Files application in Spgéi sideratio gigler

O
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Sunshine Coast Grammar School
Application for Special Consideration

Part A: To be completed during initial interview

Name Year Level: Form:

Subject/s:

Teacher/s:

Reason for seeking special consideration:

s
D

X

i@ o~
Supporting documentation: attached & ha@n provided O
Student’s signature Q I@
Staff member’s signature A&j Date

o\

Department/Subject Coordinato,

Recommendations for special consi@n: %
change of due date for as@ent @

change of date for ass
variation of assessme

instr
ment
opportunity to resit } r similar te
modification of s@ envirN
modification of & itior&

Comments: Q@ @

Part B: To be completed followE'ng cowsultatj h teacher, Head of

Ooo0O0o0o0ono

L= N

\ N

Staff member’s signature: O Guidance Officer
O ESL Coordinator

0 Head of Student Support Services
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Part C: To be completed by Head of Department/Subject Coordinator
following agreement on special consideration arrangements.

The following special consideration will be given:

>

%),

DO

Student’s signature /) 3

Parent’s signature &@ %
Subject teacher’s signature gg §Z @
Head of Department’s signature &\
\ N
Date R @ %
72NN
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LEARNING SUPPORT TEAM and GUIDANCE TEAM

Head of Student Support Services P-12 Mrs Kelly Callaghan

Learning Enrichment Teacher P-7 Mrs Christine Sawrey

Learning Enrichment Teacher P-7/

Reading Recovery ' Mrs Genevieve Hudson

Learning Enrichment Teacher 8-12 Mrs Alison Paimer

Career Guidance Mrs Lydia Najlepszy

Teacher Assistant — Special Needs Mrs Narelle Mikitis

Teacher Assistant — Special Needs Mrs Sylvia Norris

Teacher Assistant — Special Needs Mrs Angela Main / Mrs Trish Stai
2
VL/

JUNIOR SCHOOL

- Head of Junior School Mr Stuart Marquardt

‘ Assistant Principal - Infants Mrs Genevieve H
Assistant Principal — Primary Mrs Linda Van d
Curriculum Coordinator P-7 Miss Catherine
Student Performance Coordinator Mr David S /

/\

N N4
Preschool Miss Anne Brown Mr Gre Q
Preschool Mrs Donna Zammit Mrs MagwRodders
Assistants
Prep Class Miss Alison Fowler Mr, Ly ssell
Prep Class Mrs Leah Langley MIS a Schell
Assistants
Year 1 Miss Belinda Keen Kim Ste
Year 2 Mrs Sharon Murray arah Atkm Mrs Wendy East
Year 3 Mrs Jenny Tapp s Sum mson Mr Craig Angel
Year 4 Ms Tamara Mlller Miss Kare Mr Robert Cordiner
Year 5 Mr Roger Sm Ms Meli Ilum Mr Ashley Porter
Year 6 Mr David Shl Mr Sea@ml Mrs Amanda Collins
Year7 Mr Chris S it ua Mrs Suzanne Franklin

. Teacher Assistant Mrs Avril P 1@ iﬂvﬁ

(Vo &

V
r Art \W % Samantha Oertel

%

Languages (Vé z) /A
French udra ,@ as Mr Aime Marohasy
Japanese O I¥s Vanes ‘\ <cchio

A
Library
Teacher/Librarian ‘ Mrs Linda Van der Hulst
Library Assistant Ms Kristie Holyoak
Music ‘
Head of Music Mr Gary Hooper
Music - Instrumental Mrs Christine Walton
Music — Instrumental Mr Charlie Simm
Physical Education Miss Maureen Cummings

RTI Application - 340/5/2011 - Document Number 52







SUNSHINE COAST GRAMMAR SCHOOL

ABN 40 192 147 977

A MEMBER SCHOOL OF THE PRESBYTERIAN AND
METHODIST SCHOOLS' ASSOCIATION

23 May 2004

Ms Danielle Fitzpatrick
Senior Planner
Maroochy Shire Council
PO Box 76’ HH

NAMBOUR Q 4560 @
Dear Danielle, @

Re: Sunshine Coast Grammar School: Lot 6 RP 892486

Grammar School when we met at Maroochydore .on May. /A faund it a useful
meeting and I am sure the school will be able to respive ctivel ongerns held by
the Shire Council.

Thank you for spending time with me and other repr@s of the'S ine Coast
!

We are taking action on all matters discussed,qdealmg with the ve departments of
the Council. We anticipate that all outstan ters will\be resofved within the next
short period.

One of the concerns raised at the meefing is the pre hrey) demountable buildings
at the school which, it seems, are no l@' on the en lan. The demountables are
shown on the current Master P ---) was itted “to Council for endorsement,
through Cristie Evenhuis of Pla nghlt Pty L& February. 1 am writing to seek

approval for them to be sho ndorsed@
The three demountables ‘@d ne e permanent buildings of the school,
this

‘ adjacent to the tennis co e demou les are temporary additions to the site and
are leased buildings. is, they are ery comfortable, being well fitted out and
having air conditi in@heaﬁ Ned. The school considers them to be a short-
term expedient % with %%nd;n enrolments whilst appropriate permanent
accommodation @gned andco

nstpted, as explained below.

In 2005, ¥ nstruct a Library Resource Centre, sited in accordance
with the Mas an application is currently before the AJS-Block Grant
Authority for government grant assistance to assist in financing the construction. The
school will be visited by representatives of the BGA later in May, as part of that
application, and a decision about funding assistance will be expected in December this
year. Incorporated within the design for the building are classrooms to replace the
demountables in question. As soon as the Library Resource Centre is commissioned the
demountables are scheduled for removal.

372 Mons Road Forest Glen QId 4556 AUSTRALIA
Telephone: +61 7 5445 4444 Facsimile: +61 7 5445 4345 Email: enquire@scgs.qld.edu.an Web Address: www.scgs.gld.edu.au
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On this basis, we would appreciate the demountables being included within the endorsed
Master Plan that is currently before Council officers. If I can be of further assistance in
progressing this request, please contact me on telephone 5477 4459 or 0438 544 502.

Thank you for your help.

- %,
Dr Murray J Evans @

Yours sincerely,

Consulting CEO

. Acting Headmaster &

372 Mons Road Forest Glen Qld 4556 AUSTRALIA
Telephone: +61 7 5445 4444 Facsimile: +617 5445 4345 Email: enquire@scgs.qld.edu.au Web Address: www.scgs.gld. edu.au
CRICOS Provider 02537F



Maroochy Cares, Maroochy Dares...
"Because we care about the lifestyle of the residents of Maroochy Shire, we must dare to
do things differently - by protecting our environment, seeking out opportunity, promoting
our diversity, developing our economic future and enhancing our sense of community. "

Maroochy
VS‘hire?CvountV;ilr

Y . D03-0125

our Reference: ]

Our Reference: axj.axj: EXT03/0024
Enquiries: Anthony Jones
Direct Telephone: (07) 5475 9818
Direct Fax No.: (07) 5475 9827

ABN 60 983 072 606 Email:

17 December 2003

SUNSHINE COAST GRAMMAR SCHOOL
C/- Plan Consult Pty Ltd

PO Box 121
NAMBOUR QLD 4560
Dear Madam %Q

‘ EXTENSION OF CURRENCY PERIOD FOR DEVELOPMENT MIT - APPLICATION FOR

MATERIAL CHANGE OF USE (EXTENSION TO EDUCATION SPORTS
FIELDS, GRANDSTAND, SHELTER SHEDS, CAR PAR EMERGENCY ACCESS)
(C977068) AND APPLICATION FOR OPERATIONAL W CCZESS ROAD
STAGE 1) (OPW01/0441) - APPLICATION NO. EXT03/0: OPER 199 - LOT 6
RP 892486 - 372 MONS ROAD, FOREST GLEN F NSH GRAMMAR

SCHOOL @

| refer to your letter dated 2 December 2003, and. a that Countyl, as Assessment Manager
APPROVES the request to extend the currenc icath o. EXT03/0024 for the
Material Change of Use (Extension to Edd&ational Establighm ':T- Sparts Fields, Grandstand,
Shelter Sheds, Car Park and Emergency Acce nd the o\a@ rks (Emergency Access
Road Stage 1) pursuant to the provisions of S 3.5.23 of the e

The currency period for the Material Ch@Use is ex%for a period of 24 months, so that
the permit now lapses on 27 March72085-"The cur@ iod for the Operational Works is
|

[(§egrated Planning Act 1997.

extended for a period of 24 months, the permit ses on 2 May, 2006.
. Should you require any furthe((i ation, Al jbnes may be contacted on the above
telephone number.

Yours faithfully

Danielle Fitzpatrick
SENIOR PLANNER (MAROOCHYDORE)
DEVELOPMENT ASSESSMENT & FACILITATION

Please quote our file reference number on your reply for fast tracking within Council

Address: Maroochy Shire Council Postal: The Chief Executive Officer
Car Currie & Bury Streets Nambour Qld Australia Maroochy Shire Council
Telephone: (07) 5475 8501 PO Box 76

Facsimile:(07) 5441 8338 Nambour Qld Australia 4560

3k Bareachymimaropchy.qld. gov.au Website: www.maroochygld.goy.au
RTI Applicat%ﬁl %}éf&?f%{%@@g)cumem Numbevifit from recycled materials ¥




6. Develop strategic goals, action plans and tactics to move towards
the school’s desired future.

7. Establish a review process whereby the Plan is adjusted over time.
8. Foster an ongoing climate of strategic thinking and planning in the
school.

The 'model’ has been depicted diagrammatically by California State University
as follows:

Strategic Planning Process Model

MISSION/VISION @
. defined within the framework -
/—\ . of organization's philosoph@
4 1 N
| Environmental | g : fv&

Scan/or STRATEG@\I@S

T Gap analysis )

§

_SWOT__ ’
ég} Benchmarking
DELIB R T{E g\;gE ED i <8 Fmergent
| Strategies

due to a learned
pattern of
behaviour or

7 unforeseen events

fa EGIC

) ' @ AMMING
teglc Goals
@ | Actlon Plans

Tactics

Q unintended
Q K strategies

ﬁ?

‘&

;5 STRATEGIC LEARNING

and
STRATEGIC THINKING
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17/06 '04 THU 13:40 FAX 0754418424

b

Marooch y
Shire Council

Your Reference:

Our Reference:
S . Enquiries:
S ——— Direct Telephone:
e — Direct Fax No.:
ABN 60 983 072 606 Email:

The Presbyterian i« Methodist Schools Association
372 Mons Road
FOREST GLEN C .D 4558

Attention: Dr Murr.ay J Evans & Mr Bernie Stein
Dear Sir

SUNSHINE COAS | GRAMMAR SCHOOL
PROPERTY AT 372 MONS ROAD, FOREST GLEN
LOT 6 RP 892486, PROPERTY NO 87199

in Council's advisoi ¢ letter. The proposed actions and
satisfactory. As su :h further action by Council to achieve
actions you have piaposed.

It is acknowiedged "hat you have recently purch
the outstanding cor zems in a positive manne i

Your swift action to Jeal with the outstanding
appreciated by the evelopment Compliap

Should there be an changes to the O&RE
Leonie Williamson i myself so we together in
final resolution.

Should you require- further in please do
number (07) 5441 ¢.329 dur@ office hours.
Yours sincerely @\ &

PETE P ’ 2
DEVELOPMEN IT OFFICER
DEVELOPMENT COMPLIANCE UNIT

BUILDING BRANCH MSC

Maroochy Cares, Maroochy Dares...
"Because we care about the lifestyle of the residents of Maroochy Shire, we must dare to
do things differently - by protecting our environment, seeking out apportunity, promoting
our diversity, developing our economic future and enhancing our sense of community.”

PCJ: AR 257903 & 226369
Regulatory Services Branch
1300 366 695

(07) 54 418424
jephcottp@maroochy.qid.gov.au

17 June 2004

a@emises a aking every effort to rectify
were not g@: revious owner.

to the advisory letter is much

' ‘ d Cou%%{.I
2 lions o orany unforeseen matters please contact

ctive and congiliatory manner to achieve

hesitate to contact me on my direct telephone

Jlease quote our file reference number on your reply for fast tracking within Council

Address: Maroochy Shire Council
Cor Currie & Bury ; -treets Nambour Qld Australia
Telephone: (07) 547 5 8501
Facsimile: (07) 5441 %338
Email: maroochy@); 1aroochy.qld.gov.au
Made from recvcled materials
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20 May 2004

Ms Leonie Williamson
Development Officer
Development Compliance Unit
Maroochy Shire Council

PO Box 76

NAMBOUR Q 4560

Dear Ms Williamson,
Your Reference: LKW:AR 226369

Regulatory Services Branch %
‘ I write in response to your letter of 23 March 2004 regardj

a number atters
ance with ons

Re: Sunshine Coast Grammar School: Lot 6 RP 892486@@

where the Shire Council has questioned this school’s com
attaching to development approvals of the Council.

There has been some delay in our responding becifﬁcu 1es ntered in
finding a mutually satisfactory meeting time be &:‘;‘v presenta yf the school
and the Council. I am happy to report that a maetingyof the ‘ﬁ\,

Avenue, Maroochydore on Wednesday, 19 04. Good progre

towards resolving matters raised in your lgtter;jus issues related to sewerage
easements over our property.

You may be aware that ownership O‘n Sunshine Co@mar School passed to
the Presbyterian and Methodist S ssocim2 January 2004. As new

owners of the school, the PMSA \ts/Kegh to resol ers perceived as outstanding
by the Shire Council.

. I will respond to each ite order rg?your letter of 23 March.
CP C957168 (Educa, stablishment))

Conditior8s. ative/FlodsEree Emergency Access Route.

The school has ency W\eﬁto Gardenia Place, but the Shire Council
has been conce t part of 4t fallS\within the 100 year flood line on the property.
Alternativ t1 ere with the Council’s engineering section some
time ago eptable ion was identified: it is the subject of OPW01/0441.

I can report to you that the School Council has agreed to form a road in the area
covered by the Operational Works approval, subject to Counci’s approval for the
removal of trees. An application is being submitted requesting this approval. Our
estimate is that the roadway will be formed within two weeks of the tree removal
approval being granted. It is our intention to seal the road as soon as finances permit,
but within the extension period under EXT03/0024 over CP C9577068 and
OPWO01/0441.
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The emergency access to Gardenia Place traverses land that is not owned by the
school, but is subject to a purchase option held by the school. The Shire Council had
requested an easement be established over the land in question but the school has not
proceeded this way. Instead a Licence for Use is held over the roadway. This
Licence cannot be terminated by the landowner. When the school is financially
placed to secure the land in its own name, the roadway then will be within our
property. There is no need to expend valuable dollars to establish an easement at this
time as the school’s right of access to the emergency route is secure.

Condition 9 and 10: Landscaping of the Buffer Zone.
I can report that work has been commenced to clear grasses from the buffer zone and

to replant the area with appropriate vegetation. Our Works Foreman in
consultation with Shire Council representatives about the plants we j o place in
the zone to ensure they meet Council preferences. This work WRili(c ence next
week. %

‘ A maintenance plan for the area will be established by our&()rks Foremé, again in
consultation with Shire Council representatives.

Condition 11: Internal Fence. @
The fence is being reinstated, along with appropri boards g people
from entering the zone. ; @

Other Matters.
Extension to Car Park.
Your letter raised concerns about an extens f the car

cated near the
preschool centre. It is correct that thedsar park bor en gxtended towards the
lake to serve as a vehicle overflow & @ hen functio eing held or when
temporary parking is required. We-adesuifprise t a gravel extension of this type is
a matter of interest to the Counci on that the igus grass verge would have
served the same purpose for lempora parking/~Ceuncil would be aware that parents
arriving to collect students akie need te stopping places. It is
impractical to expect schgp pfovide parking spaces for every

‘ eventuality.

Your letter highli s@ct tha %elled area is over a sewerage easement
granted by the sc the Shj uncil. At yesterday’s meeting with
qé% 2‘20 er

(ol

representatives ochy W ave confirmed that there is no objection to
car parks, seale:i g gver sewerage easements. Please refer to either
Ian Grie a Newellaf: this matter.

Demountable School Buildings.
There are three approved permanent buildings and three demountable school
buildings located near the northern tennis courts. Your letter indicates that the
temporary buildings are not shown on the endorsed plans. The buildings are of a
temporary nature and are leased. They are more than adequate for the purpose
acquired, being heated and with air conditioning. Given their temporary nature, it was
not considered that they should be included on the Master Plan of the school.
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It is intended to construct a Senior Library Resource Centre on the school campus in
2005. It will be placed on site in accordance with the endorsed plan. This building
will provide permanent classrooms to replace the temporary demountables, which will
then be removed. An application is currently before the AIS-Block Grant Authority
for State and Commonwealth funding assistance towards the construction project.

However, our current Master Plan was submitted for endorsement on 09 February
2004, and it shows the demountables in their current position. In addition, a letter is
being forwarded to Senior Planner, Ms Danielle Fitzpatrick, requesting approval for
the demountables as part of the currently endorsed Plan.

In Summary:
As you can see from the above, the School’s new owner, the PMS moving
positively to resolve any matters outstanding with the Shire C 1IINQur member
schools have enjoyed productive and healthy relationships wiglpt isbane City
Council for decades, resulting in schools of outstanding statu&yputation within
. Brisbane and the wider State and nation. We intend the sagne for Sunshig¢ Coast

Grammar School. Our hope is that the Shire Council wil k produ with us
towards this aim, and likewise, we will endeavour to i our poglers to ket the
reasonable demands of the Shire Council.

"A) In order to
h\/ Board, [ am

If there are any follow-up matters you wish to a lease

comply with the requirements of the Non-Sta Is Accre ,

obliged to respond to the Board on Shire C atters before Jun€ 24. Before that
date, I would appreciate from you a responge e effect the Shire Council is
satisfied with the progress being made and Wity the reso matters of concern.

With good wishes, @ @
Yours gincerely, @

fe Stein
hairman, SCGS School Council.
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Sunshine Coast .

Gramm chool

@ &
Child Protection
Policy

June 2004
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Contents

Section 1 School Policy
Part A Principles and Guidelines
Part B Dealing with Allegations of Harm
Part C Procedures for Reporting of Harm Caused by SCGS employee
Part D Preventing Harm Caused by other Students - Bullying
Part E Preventing Harm to Students from People of the
School

Section 2 Information Leaflets for Parents and Stu

Part F Preventing Student Self Harm @

Section3 The “Bully Free” Program - a Program&n

that meets the requirements of th@

ting Bullying Policy

Important Notes @ Q
* This Policy is current at June 2004@ will be isgued by SCGS as required by

changes in legislation or other circ JYjces.

Section4 Appendices

* This Policy has been prepare ssistan IS@&who engaged legal
advisors. Sunshine Coast =@: P School ack dges that the original
document was prepared by s “Ha ok for Schools — Child Protection” and
that this document has be gred to ref practices of Sunshine Coast

Grammar School. @

* This Policy is availg :.e ronic se of use by members of the school
community. It may "@\ egessed thr the school intranet.
N\
*  The followjag L@me
The informati x '
at the date oi@aﬁo 2100
ﬁ f g

{n respect of this Handbook.

5
o
Q

o warranty or guarantee is or can be given by
if-and no liability is or can be accepted for any loss or
relying on or using the information contained in this
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SECTION 1 -SCHOOL CHILD PROTECTION POLICY

Sunshine Coast Grammar School Child Protection Policy

VISION:

Sunshine Coast Grammar School is a unique community of learners whose goal is to develop and
foster every individual in its care.

Our Strength of purpose is derived from our core values of Respect, C@AS'{, Empathy and
Integrity, which underpin and infuse all our actions and aspirations.

challenge founded upon these values.
‘ Sunshine Coast Grammar School is committed to the establishm@nt and maintep@hce of an
environment that provides protection, from harm or the risk of h for all stu

PURPOSE OF THIS POLICY: To provide written procegsgs @he apprgpridre conduct of
Sunshine Coast Grammar School staff and students tha ith legisiQtiay apptying in
Queensiand about the care and protection of children.

SCOPE: Applies to all staff and students at Sunsh@t Gramma
: REFERENCES: Commission for Children and ople Act 000
) Education (General Provisio C 89
\ Education (Teacher Registrati ) 1988
. Education (AccreditatibRaf Non-State Sch egu/ation 2001
DEFINITIONS: @
A child is a person under 18 years o@ %

Harm is any detrimental effe significant urg) on the child’s physical, psychological or

emotional wellbeing. It is imm @:w the is sed. Harm can be caused by:
. *  Physical, psychologj¢s gmotional eglect;
* Sexual abuse or Jajtation:; or
* Domestic or fan@ence
%

We are dedicated to creating a vibrant school environment that o%o nity, participation and

A student is any pe gardless e whois enrolled at the school

The Principal i th@ of Sc r Prin€ipal of a sub school.
USEFUL ¢ ACTS:

Commission for#hildren and Young People, telephone 07 3247 5525
Council of Teacher Registration, telephone 07 3377 4777
Police (07 54 414 724)
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PART A - PRINCIPLES AND GUIDELINES

PRINCIPLES:

The Sunshine Coast Grammar School will uphold the following principles und olicy:

*  Protecting students from harm and the risk of harm is fundameaqt imising their
personal and academic potential.

* The Sunshine Coast Grammar School recognises that peopl§4ho subjected to abuse
are harmed by it.
. * At Sunshine Coast Grammar School, the welfare and besginterests of th ild will always be
a primary consideration. %

* Sunshine Coast Grammar School expects its student@ and

volunteers and to comply with safe practices.

* All employees must ensure that their behaviour f
reflect proper standards of care for students, an unlawf

» Sexual acts by an adult employee or volunteer w udent d will always be

sexual abuse.
*  Sunshine Coast Grammar School will resp iligéntlytoar uspected or actual

harm, or risk of harm to a student.
* Reprisals against students or others mak|
' * Student management practices will be a
) maintains the student’s dignity.
* Sunshine Coast Grammar Schoqg

withagt fairly an
volunteer who is the subject of ai %, s of improper bQgduct.

ng

* Sunshine Coast Grammar S upport §"°Remployee or volunteer who is the subject of
a proven false allegation of ¢ armtoa %@9
* Anybody within Sunshine £pastafammar olAvho becomes aware or reasonably
suspects that a student i@ harmed mu it to the School in accordance with the
School's Procedures epefting H endix 1,2,3,4,5).
‘ * Sunshine Coast Gra hoot will t iStiplinary action against employees who harm
teers who harm others.

others, and appropsiat on against v
» Sunshine Coast ar Schodglwill not pérmit people to work in a position if the School
believes on b@all infgfma vailable that, if the allegations against them were
wholly or partl , there w, be anMinacceptable risk that others might be harmed.
hookyw

*  Sunshine mmar | cooperate with state authorities in resolving allegations

of har
GUIDELINEi.é\ %

In complying with these principles, Sunshine Coast Grammar School will be guided by the following.
- Natural Justice

The principles of natural justice will apply to decisions to be made under this Policy. The two

fundamental principles of natural justice are:

* That those making a decision are not biased.
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* That nobody should be condemned unless they are given prior notice of the allegations
against them and they have a fair opportunity to be heard.

Process
It is important to make the lodging of a complaint easy. See Appendices 1 — 5.

Confidentiality

Each person who has access to information regarding suspected or disclosed harm has an obligation
to observe appropriate confidentiality. Sunshine Coast Grammar School is unable to promise
absolute confidentiality since its policies will require disclosing, internally and externally, certain
details involved in responding to any complaint. State authorities can compel people to give evidence
about actions under the Policy and to produce documents.

Criminal Law
Where there are allegations of criminal misconduct, the allegations s beJeferred to the police.

The Principal must refer all allegations of pedophilia to the polic cldding those from the past,
except where the alleged perpetrator is deceased.

Defamation
A person providing information about harm in good faith to—a on whg/ne to know that
information is generally excused from liability for defamation. @

Promptness
All steps under the Policy should be carried out promp Scho the victim and the
alleged perpetrator informed of progress.
Protection
The Principal will ensure that the following are un el in order {\reduce the chance of abuse
occurring:- @jg %

* That each staff member understa and fulfils histhe %c atiogls under this Policy.

* That there is an acceptable referg @e peach staff Mamber engaged since the

commencement of this protoc o eir previgus emptgyer.
* That each non-teaching staff @r and volu%ho has contact with children has a
0

current positive suitability noti ed by th sioner for Children and Young

People’.
* That each teaching staff ris a

Support

eqgist eacher.

The School will provide s NGFthe victim throl y professional counselling if it is requested, even
if any allegation is not ye . The"School will support the respondent to a complaint
with professional cogk& itAt is re il the matter has been resolved.
@2
0 € sultay

O p JHECS
F"“ Q¥feaching staff employed after commencement of the Act (1 May 2001)
tices. The Governingpt has notified its intention to amend the Act to require all non-
teaching staff at schdols employed prior to 1 May 2001, to have suitability notices

2

Further, the Act currently exempts volunteers who are parents of children at the school from the requirement to
have suitability notices. It is therefore a decision for the school as to whether all volunteer parents should have
suitability notices. The Government is currently reviewing this provision of the Act.
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Interviews

There will be two representatives of the School present at interviews, where practical. In cases of

allegations of serious harm it is best not to interview a student who is a child unless a properly
- qualified person conducts the interview.

Teachers

If a respondent to an allegation is a registered teacher, the School will give notification to the Board of
Teacher Registration, if required to do so under the Education (Teacher Registration) Act 1988 and
the Education and other Legislation (Student Protection) Amendment Act 2003.

Public Relations

The Principal will ensure that the School is able to react quickly to alle ng) of harm so that
accurate and relevant information is available for staff members, stude ir families and for
the media.

Police Action
Usually it will be necessary to wait until the police have decided whethérto ch
. before taking any internal disciplinary proceedings. If the polic
necessary to wait until the charges have been dealt with in
enquiries or disciplinary proceedings. This does not preclud
police regarding the duty of care to existing students wi{
member during an investigation. The police are not
investigation. Some of their material may be acquired uRs

Freedo tion request when
their work on the case is finished.
Insurer Q
The School will keep its insurer informed about @g ents.

PMSA Abuse Reference Committee

The Sunshine Coast Grammar School wilNgeep informed of thg PMSA Abuse Reference

@ actions g@hmiﬂee-

e the respondent
ondent, it will be
encing internal

down of a staff
ool about their

Committee and will be informed in its sub§

Publication

The Principal will ensure that this poliy4ds blished:—g%

* to staff members generally, @once eachy
* to each new staff membe indCtion

‘ * by reference to it in the wsletter, a ice each year
* by display on at least e board in the
The Principal will en& copy e palicy is always available from the school’'s administration
Review
The School wi t this is reviewed at least once every two years.

The following actions should be taken in any cases relating to harm or suspected harm against a
child:
1. Record details of the allegations. Be careful not to taint the evidence of the student or the
respondent.
2. Decide whether the allegation should be reported to authorities: see Procedures for Reporting
Harm. If so, report it.
3. Provide details of the allegations to the respondent.
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»

If there is unacceptable risk, stand down the respondent. In extreme cases, dismiss them

summarily.

Ofter counselling to the student and the respondent.

Inform the student’s parents.

Inform the School’s Council.

Inform the PMSA Abuse Reference Committee.

Inform the School’s insurers.

0. Investigate the allegations. Note: if the allegations have been reported to police, do not begin
the investigations until the prosecution is complete and the police inform you they have
decided not to charge the respondent.

11. Attend to public relations.

12. Take disciplinary action against the respondent if the circumstances require it.

13. Keep the student and the respondent informed as the matter proceed@

SO@P®NOO

SCGS EMPLOYEE

Staff members at Sunshine Coast Grammar School are exp
care in their behaviour towards and relationships with styden
Employees of Sunshine Coast Grammar School mu
physical or emotional abuse or engage in sexual contact

is irrelevant whether the conduct is consensual -consen
caregivers. The age of the student is also irrelevantt

Failure to behave in an appropriate manner may It in criminal\proceedings and/or disciplinary
action, including dismissal.

The following Table outlines the procedu r@ witl apply in Sunshine Coast

Grammar School. Further information is e in Appendi
Where a reference is made to PR | A WR! EPORT in the below procedures, the
following matters are to be includedsin ritten reper:

1. name of the per \ng the repor

2. name, sex ang{| n) age, e Chile’victim;

3. details of th& pasig for the the report becoming aware, or reasonably

' suspecting, that tHg child has b sexually abused; _

4. details o dal or sygpectedgexual abuse;

5. parficula e identj %Ileged perpetrator of the abuse (if known); and

6. parti the idenfity of other person who may be able to give information

ab use (if
W 1) N

= PB@CEDURES FOR REPORTING HARM

fa\
SCOPE: —applies to: N\
% * harm o%gudent of this school; and

? » behaviour of a staff member that a student considers is inappropriate.

DEFINITION: “harm”:-
* is any detrimental effect of a significant nature on a student’s physical
psychological or emotional well being, however caused
* can be caused by
- physical, psychological or emotionai abuse or neglect; or
- sexual abuse or exploitation.
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ACTIONS REQUIRED:

Regulation 5.10)

Subject If Then
Reporting You as a student are aware or reasonably report it to any staff member
Harm suspect that harm has been caused by
{Accreditation anyone to a student of the school

You are a staff member and you are aware or
reasonably suspect that harm has been
caused by anyone to a student of the school

report it to the Principal or delegate

keep a w/@ gecord of your actions
\YZ

)

You are:-

the Principal or the delegate and you receive
a report of harm or suspected harm to a
student of the school; and/or

Al eference Council/School

reRo thepolice or the
Deparkmenbof Communities
%ort rough Principal to PMSA

you are aware of the harm having been Counci
caused or you reasonably suspect the harm tQ\ keep a wri cord of your actions
have been caused /\% N

/40

Reporting
Inappropriate
Behaviour
(Accreditation
Regulation s.10)

((Z
you are a student and you wish to repQH
behaviour by a staff member that yo

consider inappropriate
you, the Principal or delegate reBive
report under the preceding sb@

F

/reportdke pehayjour
toTh ipgl or delegate

e student

interview the staff member named in

&e report
inteXview any other person who may
be&ble to provide useful information

report your findings to the Principal, if
you are the delegate, with your
recommendation for action to be
taken

as Principal take action on the basis

of the report

Provisions) Act

5.146B) O< |

xually, d a student of the school

i N
Reporting ou M give a written report about the abuse
Sexual Abuse . S emb zm to the Principal immediately
(Education are aw ou reasonably suspect | contents of the written report are
{General ot an e ee ORhe school has prescribed by regulation made under

the Education (General Provisions)
Act:
www.education.gld.gov.au/publication
/production/reports/

You, the Principal, receive a report under the
preceding step

advise the PMSA Abuse Reference
Council and School Council
immediately.

give a copy of the report to a police
officer immediately

RTI Application - 340/5/2011 - Document Number 74




PART D — PREVENTING HARM CAUSED BY ANOTHER STUDENT —-INCLUDING
BULLYING

The school has a responsibility to ensure that the rights of its students are safeguarded. These
include the right to a learning environment free from discrimination, harassment or other harm.

All schools must take reasonable steps to ensure that students learn in a safe, supportive and caring
environment without fear of being bullied, discriminated against, harassed or harmed in any other
way.

By definition bullying is repeated oppression, psychological or physical, of a less powerful person or
group by a more powerful person or group of persons. It may be manifested in many ways e.g.
harassment (verbal, sexual or psychological), victimisation, alienation greion, intimidation,
exclusion, ostracism, discrimination.

In any form bullying is not acceptable behaviour and results in hurt s of self-esteem and

r,
decreased social effectiveness for the victim. Within the context he shine Coast Grammar
School bullying is entirely contrary to the ideals of the school and ool's Mission statement.

. Therefore this policy seeks to:
aces and/cr ;
ibijity fortheir own
g gKills;
= develop an environment that nurtures a u
confidence.

@- steem and self
Implementation
The following steps are a guide to dealing with&port§of bullyin

1. If bullying is suspected or reponed, the incide 1\(@ be Yealt with immediately by the
member of staff who has bee %g ched, to eQs >the student’s safety. It is never

= develop in students respect and concern for other

behaviour;
= develop in students critical and effective thi
= develop in students life skills related to heal

acceptable to turn a blind eye t0 buliying.
2. Aclear account of the incide Id be reco and given to the Principal or delegate.
3. The Principal or delegate work th school’s anti-bullying policy (see The

g
“Bully Free” Program be ollow the pfoceglures in Appendix 2 of this policy.
4. The PMSA Abuse Ref Council will iptormed of the matter in writing if criminal

conduct is involved.
. Students
Students who have bee 1edl will be orted by:
= offering an% oppo;{ iscuss the experience with a member of staff of their
' nd

choice;
*  reassurin

and maintain friendships with non-bullying students.

Students who RQ¥e bullied will be hetged by:
» discussing what happened;
« discovering why the student became involved;
+ establishing the wrong doing and the need to change; and
+ enlisting the support of parents/caregivers to help change the behaviour and attitude of the
student, where appropriate.

Within the curriculum the school wili raise the awareness of the nature of bullying through inclusion in
assemblies and subject areas, in an attempt to eradicate such behaviour.
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PART E—- PREVENTING HARM TO STUDENTS FROM PEOPLE
OUTSIDE OF THE SCHOOL

Over 85% of children are harmed by someone they know and trust — a parent, sibling, or other
relative, family friend or care provider. Employees should be aware of the physical, emotional and
behavioural indicators of risk of student harm, and actual harm. These indicators are more significant
if they are severe and/or consistent over time.

Indicators of harm
Physical abuse and excessive punishment
* student presents with bruises, burns or fractures at a frequency which
normal activity;
« students offer explanations for an injury which appear inconsistent wjt injury;
» student or another person advise that he/she has been subje () reatened with

physical harm;
» reluctance/refusal to participate in swimming or other activiti%
wearing more revealing clothes may show signs of harm;

* excessive absenteeism. & &
Emotional abuse and/or deprivation @
0

onsistent with

=

etting changed or

* poor peer relationships/withdrawn;
* inclined to seek adult company and/or students der or yo r;

* avoiding going home on a regular basis;
* learning difficulties, including poor concentraions
» attention seeking behaviour such as stealiné@in;&unning aw pting classes
repeatedly.
Physical neglect and/or inadequate supervi oJ)care
¢ students appear underweight for @ge and body type;

+ inadequate clothing; A

* asking other students for food or «@ 6r not bringin to school;

» excessive absences from sc ‘&v d/ef high fr&g\@/ of iliness/infection;
gArly)and

» student often arrives at schod /or lea
Sexual abuse @
* bruises, bite marks or r |jdries to Uttocks, arms, lower abdomen or thighs;
* bruises, scratches or@ﬂuries not t with accidental injury;
» difficulty walking it}
* persistent heada@ recurre dominal pain;
* unexplaine { i ‘%

* torn, staine
* itching, so

in adolescents wre the identity of the father is vague or secret.

*  pregnancy
Where an employee has concerns or is unsure whether or not observations should be cause for
concern, it is mandatory that they report their concerns to the Principal and follow the procedures in
Appendix 3 of this policy.

The Principal will contact the PMSA Abuse Reference Committee and the Department of
Communities to discuss, in the first instance, the fact there is a concern and to seek advice as to the
appropriateness of formally reporting the matter.

10
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If it is deemed, after this discussion, that further investigation is warranted, then the Principal, on
behalf of the employee who made the original observation, will report the matter to the Queensland
Police Service. Reporting to the police is mandatory where harm caused to a child indicates a
criminal offence may have taken place, such as a sexual assault. At this time the employee
concerned must be available to give a first hand account of the situation.

It should be noted that the role of the employee is not an investigative one. Staff must not undertake
investigations beyond satisfying themselves that they have reasonable grounds to suspect that a
student has been, or is at risk of harm. Neither the employee nor the Principal is obliged to obtain
proof, establish the cause of harm or assess its severity.

Once a report has been made, the employee is not required to take fur, tion, beyond the
requirement to exercise a duty of care.

investigation, officers from the child protection agencies may req mission to interview the
re protected, the

Evidence
The investigation of these matters is a complex and sensitive% In the course of an
ts of

e chil

student concerned. In most cases, in order to ensure the intergs
. student may be interviewed before the matter is discussed with t%ent/care

The responsibility for informing parents/caregivers of notific
investigating child protection agency officers, not withQk
making an inquiry or complaint concerning an investigatie
to the Principal who will refer the enquirer to the appropr
the responsibility of that department to answer such i

Confidentiality
The identity of the person reporting the matter m ot be reve to any person or officer of any
department without that person’s consent.

Child protection agencies operate under . Ry. This means they do not divulge
the identity of the person reporting the xcept to o uiring the information to perform
duties under the Child Protection , neither do { divuige information about their

investigations to the person reportingy %
Section 22 of the Child Protectio

§99 providé¢g forghe protection from civil liability for persons
who, acting honestly, notify or rmation abo ected harm to a child. It also states that

merely because the person ¢ tE/notific erson cannot be held to have breached any
. code of professional etiguett s, or dep rom accepted standards of professional conduct.

Furthermore, Section 1468 e Education\#qd Other Legislation (Student Protection) Act 2003

provides similar protecti espect t orts of sexual abuse.

Support for the Stud

The school has ility tovoffe ong-term, supportive environment for all students. The

G = dignity.
the studerl'§ needs, feelings and concerns.

* Maintain €onfidentially as far as is practicable.
* Immediately notify the Principal if, after the initial report, any further incidents of harm are
suspected.

11
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PART F - PREVENTING STUDENT SELF HARM

During their schooling, some students may be at risk of harming themselves. This harm may occur
with or without suicidal intent; or may be symptomatic of, or associated with, a known medical
condition or intellectual disability.

Self-harm with suicidal intent
Youth suicide rates in Australia are among the highest in the industrialised world. Common risk
factors inciude:

* previous attempts at suicide (most powerful risk predictor);

* depression;

* drugs and alcohol abuse;
* conduct disorder;
» disruptive and unsupportive family background;

* relationship conflicts;
* poor coping skills;
psychiatric ilinesses; %

= ready availability of lethal means to commit suicide;

. * copycat behaviour after an incident of self-harm by anot%rson.
Other risk factors include: @

«  recent bereavement; @

* chronic physical illness;
* anniversary phenomenon (of past losses or maj ents);

* early loss experiences;

* school failure;

+ perfectionism and overachievement as a fes f students havin h expectations of
themselves.

Threats of self-harm by a student should be tak eriously an ted to the School Counsellor
and Principal immediately. It is much sa be cautious @ thg)concern, than to do nothing.

distress, should consult the School or, or SC based nurse (where applicable) for further
advice and report the information to ncipal or dei and follow the reporting procedures in

An employee who becomes aware of, or ts, a student isNeXperiencing significant psychological
[z,
Appendix 4.

In the case of an acutely di sed/stude mediate safety of the child is paramount. An
‘ employee should ensure thgl | iate safe student, arrange for an adult to be with the
student at all times and t r concerns toXKe Principal and the School Counsellor. Employees

should note, that while ortant teQsyupport & student, they should be careful not to substitute
support for professi@aal
se

Following a repo ool Co ill meet with the distressed student, on the day of the
report, to conduc ipifial assg&stent and determine an appropriate course of action. In cases of
the—Pfi @

serious con eupsellor under the direction of the Principal, will notify the
student’s gments for access to professional assistance.

ake arranyg

Self-harm without suicidal intent

Not all cases of self-harm relate to suicidal intent. Students may engage in a variety of high risk
behaviours, such as alcohol/substance abuse; drug-taking; unsafe promiscuity; cutting/burning
oneself,

All school employees are expected to act to prevent all high risk behaviours occurring within the
school, and support any other interventions undertaken to reduce the risk of such behaviours
occurring outside the school.

12
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Employees who are aware that a student is engaging in, or is at risk of engaging in, high risk activities
should consult with the School Counsellor for further advice and report their concerns to the Principal.

Following a report, the Principal will consult with the student counsellor to determine what course of
action should occur. Possible actions include:

* contacting parents

* arranging professional assistance

* consulting with the local office of the Department of Communities

* contacting the police, where appropriate

» informing the PMSA Abuse Reference Council of all suspected incidents as soon as possible.

Self-harm as a symptom of a medical condition or intellectual disability

Where it is known that a student has a propensity to engage in self har s symptomatic or
associated with a known medical condition or intellectual disabilit school Principal, in
cooperation with other qualified school staff and external treating profe alsNwhere applicable) will
devise an individual program of management, as part of or an adjifii¢t to Individual Educational
Plan, to prevent or reduce the likelihood of the student engaging in self- at school.

. The program will complement any other management procedur dopted out; he school setting
to address the self harm behaviour. @

The program of management will be monitored on an 0R 3~-..2 a eyjewett on a 6 monthly

basis (or as needed) to maximise socially adaptive behay

13
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SECTION 2 - INFORMATION LEAFLET FOR PARENTS
Child Protection at Sunshine Coast Grammar School

Our Vision:

Our Strength of purpose is derived from our core values of Respect, Care, Trust, Empathy and
Integrity, which underpin and infuse all our actions and aspirations.

We are dedicated to creating a vibrant school environment that offers opportunity, participation and
challenge founded upon these values. @
Sunshine Coast Grammar School is committed to the establishment an e of an

d inte
environment that provides protection, from harm or the risk of harm, foﬂ%@@s.

Sunshine Coast Grammar School recognises that protecting students rm and the risk of harm
is fundamental to maximising their personal and academic potentigl. For thfs reasgn the welfare and
best interests of the children within our School will aiways be a prigh@ry consider

We expect our students to show respect to our staff and volu
and we expect all employees to ensure that their behaviQug t
reflect proper standards of care for students, and are not ul.

to a report of suspected or actual harm, or risk of harm to t.

What does the School mean by harm? @
S

Recent Queensland legislation defines harm as:
* any detrimental effect of a significa t on th
emotional wellbeing. It is immaterial how the-iarm is caused:

* Physical, psychological or emotiongkakuse or negl€s
*  Sexual abuse or exploitation; or
*  Domestic or family violence.
How does the School protect studem harm? %
The Sunshine Coast Grammar S s aco rer@ Child Protection Policy, which covers the

actions to be taken if a me aff or f the school becomes aware or reasonably
suspects that harm has been n@ Y a student e school by other staff, people outside the school

or by other students. @
What should you d ouwhEcome Nasonably suspect that harm has been caused to
a student of the s am of staff, someone outside of the school or by other

fe practices
with students

s physical, psychological or
m can be caused by:

students?

You should r ourconcerng4o teErncipal or to any other member of school staff.
What will hap next?
If you report your concerns to a member of staff other than the Principal, the member of staff will

report it to the Principal immediately, or if the subject of the complaint is the Principal then the
member of staff will report to the Chairman of the School Council.

14
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What will the Principal or the Chairman of the School Councii do?

If the Principal or Chairman of the School Council receives a report of harm or suspected harm to a
student of the school; and he/she becomes aware of the harm having been caused or reasonably
suspects the harm to have been caused then it will be reported to police immediately if the harm
relates to sexual abuse; or to the Department of Communities if appropriate; or it may be dealt with
internally if the matter does not require mandatory reporting to an outside body.

In all instances, the Abuse Reference Committee of the PMSA will be informed. The Committee
Chair will work with the Principal or delegate to ensure that correct and acceptable procedures are
followed.

What happens about confidentiality? @

Your report will be treated in a confidential manner and with respect. of it will be limited to
the Principal and those directly involved. The Chairman of the Sch il and the PMSA Abuse
Reference Committee will also need to be informed. It is the sc licy that confidentiality
between the School and parents will be respected as much as pagssible any goncerns raised by
. parents will not rebound adversely on their children.

Each person who has access to information regarding suspe closeg’harm has>an obligation

to observe appropriate confidentiality. However, thexSckhgdl una promise absolute

confidentiality since the steps of the Policy will require Qsing, intern ernally, certain
o an conEt

about actions under the Policy and to produce docu 1- 4 wouldp

you provided were to be passed on to a third party.

details involved in responding to the report. State aut to give evidence
Any action, which needed to be taken under ﬁ@?ﬂ ary procédures as a result of an allegation
c

informed if information
not requiring police intervention, would be han opfidentially withig\the school.

How will the School help my child? @
The Principal will ensure that the follo@ s are d to reduce the chance of harm occurring:
* Ensure that each staff mepiber erstands @nd falfils their obligations under this Policy and
the Policy for reporting a d
* Ensure that there is a C le ref

. Sunshine Coast Gra ool, from

r each new staff member, engaged at

r her previous employer.

r who has contact with children has a current
issioner for Children and Young People.

e report;

* Ensure that each ber and volu
positive suitabili issued %o
If the Principal recei\%on of h@u child, he/she will support the child by:
iligently

* respondin

What should | do if | require more information?

The School's complete Child Protection Policy is available on the school’s website and at the school
Reception area. Parents and students may have access to this policy at any time. You may also
make an appointment to discuss the policy with the Principal if you wish to clarify any matters.

15
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INFORMATION LEAFLET FOR STUDENTS

Child Protection - Students

Every student has the right to feel safe and free from harm while at Sunshine Coast Grammar
School. We expect you to respect your teachers and other students and we expect that you will
receive the same respect in return. You should never allow yourself to feel unsafe without reporting it
to someone you trust.

Who should I tell if | am not feeling safe at school or at home?
Anyone on staff. If you do not feel like talking to a member of staff you ma@n write him or her
letter or send them an email.
What will happen if | report what is happening to me or another@
. If the concern is worrying you but not causing you immediate ptarm, then the gmber of staff will

discuss with you or the other student ways to solve your probl If the con serious and the
member of staff believes that you are being harmed or in @ bein e or she will

report it to the Principal.
The member of staff will try to keep your concerns idential as 4>ssible. However, if the

member of staff is aware or reasonably suspects tHkhanw has been Ca 369 by anyone to a student
of the school then the law says that the matter mg begported to the Printipal and it may have to be

What if | don’t want the member of staff to tell the Prij

reported to the Police. If the staff member has Qo e about repoting what you have told them to
some-one else he or she will explain to you exa

Remember the most important thing j
someone if you are being harmed orlg

another student is being harmed. @

you feel\8 @ from harm. You must tell
hat you * armed or if you are aware that

16
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SECTION 3

THE “BULLY FREE” PROGRAM

THE “BULLY FREE” PROGRAM

This program involves the implementation of the school's bullying policy. It is a proactive program
which seeks, by education, cooperation and consultation, to empower individuals to function
comfortably and effectively within the school and the wider community. It seeks to build and reinforce
attitudes conducive to developing respect for all individuals and allowing all ingigjgluals to reach their
potential in a supportive and non-threatening environment. @

The basic beliefs underlying the program and the strategies employed@
. Every individual has value in a community. %ﬂ
. Every individual has the right to feel safe from bullying or harass in all §s forms.

Every conflict can be resolved. Victims and bullies both ngg@d help to solv
A 'No-Blame' approach is the most effective means of de with conf

Every individual in a community is responsible for
community.
\ .

Every individual in a community is responsibheN suring ot individuals in
that community can reach their potential in a s ye and p ing environment.
Stage 1 Research and Analysis

The first step in the program is to gather data ab the¥extent and ty/6f bullying that may be
occurring in the school. A School Safety Survey onducted on fwo or more occasions during the
year. Further investigation is undertaken by st h student’s

e appears on the survey three
or more times during a survey period. Students sked to i they require assistance from

an adult in relation to bullying and this is wed up by thg SchaQpl Couy)sellor. Survey information is
analysed to gauge the type and extent of lem acrooo :
Stage 2 Education and Awareness j
A. Staff Awareness Program @ %
The results of the survey nted to for consideration and discussion. As a result
of the discussion the staf@ discuss:

« overall philosophi
' + strategies for sta
e approaches t students

O OON =

2

* how to identi ms
. the ongéx needgd by

B. Student A W 08
A prog ranse aw s about bullying throughout the school is implemented in each
year Ag Term 2 is o time for more detailed strategies and student activities and
pre&é Strategie

combudt bullying;

* an address to the full school assembly by student leaders or other members of the school
community;

« theme within the school that every individual in the school is responsible for the success
of the anti-bullying program;

* a poster/poetry competition;

» drama performance devised by students to show some aspect of bullying;

» discussions with students at the Student Council about bullying and
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* identification of staff members as contact people for students wishing to report bullying.

Stage 3 Implementation
For any incidents of bullying it is assumed that a member of staff will deal with the problem on the
spot, in order to defuse the immediate conflict. Following this the following steps should be taken:

1. Identification.
Student reports bullying incidents/problem to any staff member, Form Captain or responsible
student. The person receiving the report notifies the Principal or delegate as soon as
possible.

2. Initial interview.
The victim and bully are interviewed separately, and the incident i ded by each in
writing. The interviewer makes both parties aware of the bullying sttdtegy and policy and
discusses the issues surrounding the particular incident. The j iewer works with the
students to devise strategies for conflict resolution. The int werattempts to reach a
position where both parties are satisfied with the outcome; i.%' feels secure and the

bully is prepared to modify his/her behaviour in future. Th understands that any
further bullying must be reported immediately.

The strategy at this stage is not to apportion blame, ish; butto ort the victim

and make the perpetrator aware of the school policy, the con$equencey if behaviour
does not change.
3. Follow-up Interview

If the incident is repeated or the problem contnue oth p ord incident/problem in
writing. The staff member interviews the victid{ an ily togeth® /. Iscusses the problem;
makes the bully aware of the feelings of t person and Jects the conflict may be

having; and makes suggestions of strateg or'the resoldlipn of the conflict. Help may be
sought from a qualified counsellor at an g
it

A letter may be sent to both sets parents explafni situgtion, outlining the strategies
that have been determined and :-l;o the cons s that may flow from a repeat of
bullying.

4. Reinforce (as above), empl:@tions %
* Official warnings to ceds ending @
* Detention

* Exclusion from ¢
' Internal Suspensi

'ncidents of bullying in the school. These are analysed on
6 eas where bullying occurs, sex and age of victims and bullies,
sggssful. A review of the school’s policy is undertaken every 12

18
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Response to student Harm

Appendix 1

Harm caused by an SCGS Employee.

by another employee.

Employee suspects student harm caused

Employee intervenes to stop h
appropriate.

if

%)
< ~—

student and others. &
D

Employee ensures imm té\afety of

Employee advise |nC|paI of a
or suspected W

:

Principal, in consultatien with the PMSA Abuse
Reference Council (A-R-C), determines which
category of response is required.

XY

y

5\\ -

y

@z%mplo ém\ak%)notes of incident.

hat student is

Category 2
(Misconduct/official misconduct) (Mnnor in
Principal informs the School Council resolved b

who guide the reporting process and
actions required.

) | an employee

School Counsellor and
other support

/

/\
L/

—\

\v} reports any evidence of further
v harm to Principal.

to the appropriate authorities
(Police and/or Department of \

II

A
%rincipal forwards a written report % forwards a en
CGS

ed at school. H specialists involved if
formany%E necessary.
ipal. N
v
- Employee monitors situation and

rI ncident

Communities) and a copy of the
report to the PMSA A-R-C and @
Council. m

Investigations are carried ON relevant
authorities (Police, Department of

. Communities, Board of Teacher Registration)
who advise Principal of investigation outcome.

A
Investigation outcomes reported to School

Principal.

Employee advised of outcome by

and PMSA Counciis

Internal school response directed by
School Council.
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Response to student Harm
Appendix 2

Harm caused by another student — including
bullying.

Employee observes or hears of
bullying.

Employee intervenes to stop
incident.

Employee confirms that %

bullying has apparently
occurred and will be acted

. upon.
|

Employee arranges fir:
required.

N
J/&
na

/AN

Employee repo sﬁ;%eﬁto
Principal or d@

A ),
v Q NN ) B
Principal or delegate discusses Emp%yé makes notes of
incident and plans school <@ %%servations/advice.
response.

= A

< (N ((7 Y) v

A =

Principal invokes behav{é

;/\] Possible involvement of the

management plan D
with employees to r
student is sunr%q . &

\S "1 School Counsellor and other

support specialists.

7
v N\ /]
~N—
Matter referred to poligé )
A-R-C/ School Counci

involved.

)£

v

Employees monitor the
situation and report any
evidence of further bullying.

A

Queensland Police Service
completes investigation.

Principal advised of
investigation outcome.

v

v

SCGS Council /PMSA

Principal advises employee

A-R-C advised of
outcome.

who reported the incident of
the outcome.
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Response to student Harm
Appendix 3

Harm caused by someone outside SCGS
Environment

Employee suspects (risk of)
student harm caused by external
source.

Employee advises Principal or
delegate of actual or susp C

(risk of) harm. x

l T

e

A

Principal or delegate takes any Employee tes of (/
steps to ensure health and obse ati ngjdent.
safety of student.

Q N
y 6—'\\\))
Principal advises PMSA xb
A-R-C / SCGS Council/Department of
Communities who may request Poli
N C

N
A 4 A /\K\))? A

RS

O

Assessment/Investigation Princi Q7n employee& ? Invoivement of School
by DoC and/or QPS ensgre nt is Counsellor and other support
s d at school. specialists.

® oy N7
@ N

y

AN
AN
DoC w Pringifzal \7 Employee monitors situation
7| ofa d acti and reports any evidence of
be d und > | further harm.
' f PMSAA-BC.
% A
A 4 A 4
Principal advised of Principal advises reporting
outcome. employee of outcome.

A 4

SCGS Council and PMSA A-
R-C advised of outcome.
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Response to student Harm

Appendix 4

Student Self Harm

Employee identifies risk of
student self-harm.

safety of student.

Employee ensures immediate

@

other counselling if requir

Employee arranges first aid,

%&

v

Principal or delegate discusses
incident/knowledge and plans
school response.

o
Employee reports %D
incident/knowledg intybal
or delegate. QAL )
@
7/ /L N\Jy
Em kes notes of
observ S,

%

)

A)

y

<

\J
ellor a

ther s?;gport specialists
necessary

S

~—~

WV,

Y

/3
Principal a SCGS
Counci AAR-C and
student ents wher
aDDr N

Employee monitors the
situation and reports any
evidence of further risk.

Y.

&
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Appendix 5

PRIVATE AND CONFIDENTIAL
STUDENT PROTECTION NOTIFICATION
Sunshine Coast Grammar School

Use for notifications to other agencies by a school that do not involve allegations of harm to a student by an employee (eg a teacher).

School: Phone:
Address: Fax:
Principal:
Student’s Name: School Contact:
Parent/Caregiver es:
D.0.B Sex: AN
Student’s Address: ,\h&\w
Parent/Care \75 Address:

&
' Phone (H): (//»3\ ny\\v
Phone (W): &@ (({/ /4
Cuitural Background: Aboriginal

@Str Other
Custodial Information: <
W
Other family Information eg siblings: QU -
AN/

X
Nature of Concern (please tick): l\b
<
Sexual

\Y

(’\

Emotional Physical N eglect Self harm
Urgency of Concern (please tick @7 To@%@ Immediate Other
Details, Observations, Suppo nformation! ach relevant documents eg. Details
. of the suspected abuse, i@ of allege rpetrator, names of persons who can

provide informat;@e %%
~\)

A

Principal’%ﬂ?e: W/z Date:
N

ACTION (Tick appropriate actions completed)

Child in need of protection from Department of Communities:
0 Faxed this form to DoC Maroochydore, Fax 5443 5498 [ Confirmed by phone 5475 0000

s Suspected criminal conduct:
IJ Contacted local Police:
0 PMSA Abuse Reference Committee and SCGS Council advised through Chairperson:

Other:

0 Considered follow-up action needed to support student e.g. School Counsellor involvement.
O Contacted another agency eg CYMHS/Hospital:
O Filed this form in an appropriate and secure location.
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= William Buck

Business Advisors
Chartered Accountants

TAX INVOICE

ABN : 91192 068 422

12 May 2004

Our Ref: 2456

Tax Invoice Number: 10111

Mr L Vogler
Education QId Office of Non State Education
PO Box 33

Albert Street
BRISBANE QLD 4002

This amount is payable within 14@ays af the date
‘ For any queries on this accoun contact Re nteiro on 07 3233 3405

Level 16, William Buck Centre, 120 Edward Street, Brisbane Qld 4000 - GPO Box 736, Brisbane Qld 4001 Australia

Telephone (61 7) 3233 3555 - Facsimile (61 7) 3210 6183 - Email info@williambuckgid.com.au - Web www.williambuck.com.au
William Buck an Association of independent Firms, each trading under the name William Buck in: Adelaide, Brisbane, Caims, Melbourne, Perth, Sydney - Affiliated with AGN Interational
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SUNSHINE COAST GRAMMAR SCHOOL |||

ABN 40 192 147 977
A MEMBER SCHOOL OF THE PRESBYTERIAN AND

12 May 2004 METHODIST SCHOOLS' ASSOCIATION
Professor Roy Webb AO ~ TR (@ TE 77 ;\A ]
Chairperson, Pliatly Jesdh N
Non-State Schools Accreditation Board, CoMAY 200E A
PO Box 347,

BRISBANE Q 4002 B oo

Dear Professor Webb, @
Re: Sunshine Coast Grammar School @

On behalf of the new School Council of Sunshine Coast &Qx)‘ar School, I am
writing to express the appreciation of members for the levefpof help and gipport being
shown by the officers of the Office of Non-State Educatiz. s the scl@rolpaes about

the process of correcting areas of concern identified Chool’g/asgessmént last
year, the officers have offered excellent support andxw

Another reason for writing is to apprise you of curre @ g our timelines.
As earlier advised, we intend to have our r @ the Board forthe July meeting
which, we understand, will necessitate n% being in hand to you by 24 June.

Whilst we remain optimistic about this dline, experiencing some

difficulties in arranging for BentleyS\the accounti at is to review our
issue a re that date. As they have
prudentgo advise you accordingly, in case

financial status, to conduct the revi

not yet commenced the review, | thy

I will write again when Ben mmence t@ork because at that time we will
have a more accurate esti g4

we need to extend to the August

I can report that a ver qve and dptimisti®spirit prevails in the school community.
R purp illingness to become involved in, and to

There is a stron :
support, school a@ and th of the School Council and the PMSA.

Dr Murray J Evans
Consulting CEO
Acting Headmaster

372 Mons Road Forest Glen Qld 4556 AUSTRALIA

Telephone: +61 7 5445 4444 Facsimile: +61 7 5445 4345 Email: enquire@scgs.qld.edu.au Web Address: www.scgs.qld.edu.au

CRICOS Provider 02537F
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- = William Buck

Business Advisors
Chartered Accountants

REMITTANCE ADVICE

ABN: 91 192 068 422

12 May 2004

Our Ref: 2456

Tax Invoice Number: 10111

Please choose a payment method and return this advice to our office

1. [] CHEQUE
Please attach this advice with your cheque payable to WILLIAM BUCK for .00 and quote
invoice number 10111

Credit Controlier @
WILLIAM BUCK %
GPO Box 736

. BRISBANE QLD 4001 AUSTRALIA & K

%)) ~
2. [] CREDIT CARD @
Please mail / fax or phone this advice with credit card det .

617

Fax No (617) 32106183 Phone No ) 3238
Please tick: Visa D Mastercard ankcard

Card Number I_—[—I_I_‘ )l | |g§\| | U Lj | L—‘

Invoice numl;ér": 10111 Notal: (D>
N ~

Cardholders name = N
Address ) T~
Telephone P~ (C o (business hours)
Signature < -/
m
()l 2 TS NN\ 277
‘ 3. [] BANKTRA «
Please fax this advicedq {6 10 61 %ﬂ creditcontrolbris@williambuckqgld.com.au  statin:
invoice number 10111 nd the a t paidh
Transfer amount; uD 07.00"to our Bank account.
Bank: BAN NEW ZEALAND AUSTRALIA

308 - 322 QUEEN STREET
BRISBANE QLD 4001

BSB: 084 069
Account No 68548 2312
Account Name: WILLIAM BUCK

SWIFT code (overseas transfer only) NATAAU3302S
Please quote invoice number 10111 at the Bank and fax this advice to (61 7) 3210 6183

If your payment has been forwarded in the meantime please accept our sincere thanks and disregard this
notice. Should you have any queries regarding this invoice please contact Reg Monteiro on (61 7) 3233 3405.
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Non-State Schools
@ Accreditation Board

Queensland Government

11 May 2004

Mr D Langdon

Partner
William Buck
Business Advisors and Chartered Accountants
GPO Box 736 @
BRISBANE QLD 4001 @
Dear Mr Langdon %
‘ | refer to your letter of 8 April 2004 in which you propog%lyment &Qamount of
$14,707 inclusive of GST to finalise the accou he n-Statey Schools
r Seploofassessment.

Accreditation Board in respect of the Sunshine (A a

The Chairperson of the Accreditation Board has -Q@, o this s proposed.

| am attending to this matter in Laurie Vogler'@ce on lea
In order to make that payment, the B@cwuntin ction requires that you
e. ,

submit a further invoice in that amoynt (i. 707 incl GST). Apparently, the
Board is unable to make a payment he currentdr @ | tryst it is easy enough for

William Buck to generate a fresh in
ssible upg@ipt of your further invoice.

O

(),

@l

| will make that payment as soon@
Yours sincerely @

Mr P M Parson@ Ches L L !
Direct
Olfl;iecce(Z)rf @ Educati RECPIR_DS ;\WA

11 MAY 2004

Floor 18 Education House

30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 0004
Website www.nssab.gld.edu.au
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Non-State Schools
Accreditation Board

Qrueensl-andr Gove“rnmment

o

15 April 2004

Dr M J Evans
Consulting CEO and Acting Headmaster
Sunshine Coast Grammar School

372 Mons Road

FOREST GLEN QLD 4556 @

Dear%gg’ %Q

| refer to your Email of 14 April 2004 in which you wish to take up Professor Roy Webb'’s
. offer of providing The Presbyterian and Methodist Schools Associé%with ac f all

documents submitted to the Non-State Schools Accreditatio P
owners responsive the Board’s Show Cause Notice and the Gorqglia

The relevant documents have been identified and a copy of encl

(a) 30 September 2003 letter from Bennett & Philip — itors on bét F473)0)
and[s47(3)(b)
(b) 6 November 2003 letter (with attachment) fr@hine Coast\Grammar School
Pty Ltd.
26 November 2003 letter from Maroochy Shice Council
2 December 2003 letter to Sunshine C mmar SchoohNFty Ltd.
16 December 2003 letter from McC tsinger L on behalf of Sunshine
Coast Grammar School Pty Ltd.
| have also included a copy of the (f:\v. iése N he Compliance Notice issued
D by the Board on 2 September 200 @"
| trust this information is of @ \ o EEA
Please contact me if | am @ e of fu&p

Yours sincerely @ @ Ao P\‘NP\‘( ?
ST _
l

Mr Laurie Vogler

ve leve
Director
Office of Non-State Education

® a O
— = ~—

Floor 18 Education House

30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 0004
Website www.nssab.qgld.edu.au
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PAR’S‘ONSV, Pat

From: VOGLER, Laurie

Sent:  Wednesday, 14 Aprii 2004 9:56 AM

To: PARSONS, Pat @
Subject: FW: Sunshine Coast Grammar School @&

YT \ §
..... Original Message----- X

From: Murray Evans [mailto:jmev40xi@bigpond.net.au]
tqh 4

Sent: Wednesday, 14 April 2004 7:04 AM
To: VOGLER, Laurie
aHi§ convenient. | will be able to brief you on progress and to
:00 can be done. If neither suit, we will try for another time.

Subject: Sunshine Coast Grammar School
At the same time, | would like to collect any materials that were submitted to the N&QAB by thé previous owners as part of the accreditation 'show cause' process.
Professor Webb offered this service in his letter to the PMSA, as we werg\not with copies g this material in the changeover of ownership.

Regards, @

Murray @ @
Dr Murray J Evans @ @
Evans Educational Pty Ltd

Dear Laurie,
| am in Brisbane for the Easter break and | thought that | would drop in and see you on Thu
seek your advice. How does either 10:00 am or 12:30pm suit? The later time is better f e,

14-04-2004




Non-State Schools
@ Accreditation Board

Queensland Government

15 April 2004

Mr D L Robinson
Deputy Chairman
The Presbyterian and Methodist Schools Association

PO Box 298
Toowong Qld 4066 @
Dear Mr Robinson %@

. Thank you for the letter received on 29 March 2004 from Dr Murragy J Evans,yzg’ting
CEO and Acting Headmaster of Sunshine Coast Grammar Sc , on be f The
Presbyterian and Methodist Schools Association, in which inférm the Non>State
Schools Accreditation Board on progress towards addressiqg t ainin rs.in the

Show Cause Notice and the Comnpliance Notice. :
eeting on

The Non-State Schools Accreditation Board conside ’
1 April 2004.

The Board has asked me to convey its appreciatio@PMSA for k&eping it apprised of
the progress to date and the current directions_in ad ing the o ing matters.

@’. e PMSit only one response

The Board is happy with the approach proposé
that will deal with all issues of concern, ra thavl progregsive stibmissions to the Board
that deal with one or more issues. % '

In regard to the PMSA’s current inten have its regponge to the Board by the middle
of the year, the Board has indicat wouldd e in a position to consider the
' proposed submission at its meetin uled for 04.

the response by 24 June 2004 to allow

To that end, the Board woyld @ate re of
sufficient time for copying a ] tion & Me s in advance of the Board meeting.

| invite you to contact rie Vogle
telephone (07) 323@ U reqy

ctor, Office of Non-State Education, on
rther information about this matter.

—-
e
— r

# . %
F o [ 5y
1Ot

4

A URAN
\ \\“_’A “::f\\,,,:

LR AL RECO{‘Q?S ;;vgg(

Emeritus Professor Roy Webb AO e
Chairperson

Yours sincerely

NN

Floor 18 Education House
30 Mary Street Brisbane 4000

PO Box 347 Brishane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 0004
Website www.nssab.qld.edu.au
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Business Advisors
Chartered Accountants

DWL:am

ick
8 April 2004 Formerly Hall Chadwic

Emeritus Professor Roy Webb AO
Chairperson

Non-State Schools Accreditation Board
PO Box 347 Brisbane Albert Street BC
BRISBANE QLD 4002

Dear Professor Webb @

SUNSHINE COAST GRAMMAR SCHOOL %

| refer to your letter of 9 March 2004 regarding the quantum of my fe®s with respe the review of
Sunshine Coast Grammar School. ?

As is our standard practise, | raised my fee based on the h ta ai)o com
normal charge rates. | can assure you that my hours were ly recordi ' 'hat I did not
record all details consequently the confusion as to the date meeting ¢ Tanzer. After

the fee was submitted, | was asked to justify the hours‘@ is | did¢ a number of
i waS\eng

occasions because further details were requested. At time’the fee 2red, no other
issues were raised with me. In this respect, | have t t it is unggceptable to me that you now
raise additional issues so tong after the fee accour@ndered.

It was always my intention to ensure the Bo#td\was comfortahle the charged. During the
completion of the report, | advised Office sta ( aika portion o@ undertaken could be
regarded as developmental in nature and | -ﬁb ) d on the quantum of the fee

expected. However, no such feed back ed untiNyeceived your letter. However, | would
also like to say that | expect to be fairly r nerated for th undertaken. In addition, and as
a () T

you would be aware, the report was intly by y Evans and myself, but as it
happened, | was more actively invol the compl the report including meetings with
Office staff and reworking the varj drafss.

' | would also point out that becz @ nature of & report and the Board’s (and Assessors’)

concerns with procedural fai (Q’ and natur@Nustice, M was understood, certainly by myself, there
would need to be a signffisan L,J' eme %ard’s solicitors and Office staff in the finalisation
of the report. By far th% of the réwrites were involved with adapting the report to comply
with the Board'’s solicit ing i

they required the r

major restructure of the report.
Some of the comments in your letter are accepted. For example there was an inconsistency in one )<
part of the financial section. This was easily clarified in a phone conversation, did not change the ’
overall assessment and did not require the report to be reissued with corrections. However, | take

extreme exception to some of the other comments you make. For example, no one from the Board

or from the Office reviewed the assessor’s files, so | find that the comment there was “material for

which there were no, or insufficient, substantiating facts” quite incredible. | can assure you that all

matters referred to in all drafts of the report were supported by sufficient evidentiary material.

Level 16, William Buck Centre, 120 Edward Street, Brisbane QLD 4000 Australia « GPO Box 736, Brisbane QLD 4001 Australia
Telephone (61 7) 3233 3555 » Facsimile (61 7) 3210 6183 « Email info@williambuckgld.com.au « Web www.williambuck.com.au

William Buck, an Association of Independent Firms, each trading under the name of William Buck in: Adelaide, Brisbane, Cairns, Meibourne, Perth, Sydney « Affiliated with AGN International
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Also the comment that “The Board’s solicitors and Office staff spent a considerable amount of time
identifying this material in the various drafts of the report and informing the assessors about poor
and unreliable reporting of evidence” is absolute rubbish. The Board’s solicitors and Office staff did
not have any knowledge of the extent of evidence in the assessors’ files and certainly did not spend
any time identifying, and certainly did not spend any time advising, the assessors of poor and
unreliable reporting of any evidence.

From my point of view, | believed that Office staff and myself were working co-operatively to
produce the report. Our co-operative endeavours were to make sure that the report included all of
the issues identified by the assessors, as required by a statutory compliance investigation of this
nature and importance, and was also carefully structured and worded so as not ose the Board
unnecessarily to an action that could negate the Board’s proper use of the repo

In view of the above, and in my opinion, your proposed reduction of $8,0 r 273% of the total fee
is unreasonable. In the interests of finalising this matter | am prepareddere the fee by 10% or
$2,930 excluding GST. This reduces the amount to be paid to finalise g&gnunt to $14,707
including GST.

Please call me on 3233 3529 if you wish to discuss the matter f@ &
Yours sincerely
WILLIAM BUCK :

Z AN @ ~ §
D W LANGDON
Partner

tructed the accot b ssor Webb. Professor Webb

€ payed in the amount of 9
Proposed by Mr Langdon in his letter dated 8 Aprilo 2(;32. 10% reduced fee

P M Parsons
A/Director S
€ Z “

William Buck
RTI Applicatitif=S4e S0 Tr1e I oetinem o BrTHyee @osocs o




Non-State Schools
@ Accreditation Board
Queensland Government
6 April 2004

The Reverend Guido Kettniss

Chairman

The Presbyterian and Methodist Schools Association
PO Box 298

TOOWONG QLD 4066

Dear Mr Kettniss

Association, the governing body of the following schools under the E
of Non-State Schools) Act 2001, to advise you of an initiative commen
Schools Accreditation Board (the “Board”) and to seek your assistan %
with copies of particular documents and other related information.

Brisbane Boys’ College
Clayfield College

Somerville House
Sunshine Coast Grammar School @

I wrote to all non-State school governing bodies o ive advance

«Q

notification of new legislation in relation to student p at non-S S\ chools and an
outline of the planned follow-up action in 2004 by t |tat|on B ard

By way of a brief overview, new legislation is b acted with the mandatory
reporting to police of actual or suspected sexuyal abuseof stude loyees of State and
non-State schools.

The Education (General Provisions) Ac as b a ded to include a new
section 146B, which details the obligation eflort sexua% of a student under 18 years
0

attending a non-State school (see A tA). S Is are similarly covered by
section 146A.

The Education (General PrOVISIo lation been amended to include a new
' section 76AA, which sets out Q lars that t be included in a report about sexual
t

abuse (see Attachment B). @

The present section 10 (He t of staff and students) of the Education

(Accreditation of Non Sta Is) ula 2001 has been amended to reorganise and

simplify the curren varl aces, and to include a new subsection 10(5)(a),

which is a statuto rence sexual abuse or suspected sexual abuse in

compliance with 468 of Education (General Provisions) Act 1989 (see >(
Attachment C).

The new and amending legislation mentioned above will come into force on 18 April 2004.

Since the beginning of 2002, section 10 has placed an obligation on schools to have certain
written processes in place about the conduct of staff and students, and required schools to
be able to demonstrate that they are complying with the written processes. As a result of the
student protection initiatives detailed above, the Board expects that schools will need to make
some adjustments to their current written processes.

Floor 18 Education House

30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile o7 3237 0004
Website www.nssab.qld.edu.au
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2.

As foreshadowed in my 3 December 2003 letter, the Board has now commenced a program
involving all non-State schools to establish the extent of conformity with the statutory
requirement to have in place and operational specific written processes about the conduct of
staff and students (as amended to include mandatory reporting).

Accordingly, the Board requests that for any school under your governance, after the school’s
written processes about the conduct of staff and students have been adjusted to include
mandatory reporting matters, you provide the Board with the documents and information
described below:

(@) A copy of the written processes about the conduct of staff and students mandated by
subsection 10(2) and further regulated by subsections 10(3) to 10(8) of the Education
(Accreditation of Non-State Schools) Regulation 2001.

(b) A description of how the governing body is complying with subsecti ) of the
Education (Accreditation of Non-State Schools) Regulation 2001.

(c) A description of how the school is implementing the written proces@ection 10(7)
of the Education (Accreditation of Non-State Schools) Regulation\2Q0 ers).

related or unrelated information, it is open to you to send that largerdacument. If, do send
it in that form, however, it would be appreciated if you woulg=
requested information with cross references to the relev S
enable the material to be readily identified and located by Bogk

The Board would appreciate this material as soon gssible Yo~ later than
28 May 2004.

Please note that the Board is not requiring the writ@ sses abgut health and safety of

If any of the requested material is embedded in a document co@ng a rang@ of other

staff and students mentioned at subsection 10(1) of cation (Actteditation of Non-State

Schools) Regulation 2001.
Iegislaour assistance. Also, a

found on the™Queensland Parliamentary
ov.au o copy may be purchased from
lephoni 3246 3399 or Toll Free

will al e written processes in place and

il be requ by governing bodies and school staff

ction dgitiativey into the processes. Members of the

levan c%%staff in advance for assistance with this
the

O recei quested material as soon as possible.

| have attached a copy of the relevant sectio
copy of the legislation referred to in this letter
Counsel's web site at http://www.legislati
Goprint, the Government Bookshop,
1800 679 778.

The Board notes that, even though
' be implementing them, some effort
to include these legislated stud

Board would like to thank
important matter, and look f%
| invite you to contact Ms @Tanz the Board’s office on telephone (07) 3237 9947 if
you require further inf, ti out :

Yours sincerely

LEA L

Emeritus Professor Roy Webb AO
Chairperson

Enc
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Attachment A
Education (General Provisions) Act 1989

Amendments to section 2 — Proclaimed to commence on 19 April 2004
New section 146B — Proclaimed to commence on 19 April 2004

2 Interpretation
(1) In this Act

“employee”, of a non-State school or State school, means a person engaged to carry out work at
the school for financial reward.

“principal”, of a non-State school with no position by that name, means a person responsible for
the school’'s day-to-day management.
NITIR

“reasonably suspects” means suspects on grounds that are reasonable in the-si ances.
146B Obligation to report sexual abuse of student under 18 years atte%’é\éﬁ%-swte

school
. (1) Subsection (2) applies if a staff member of a non-State sgkiool (the “firg{ person”)
becomes aware, or reasonably suspects, that a student under 18 y ending ol has

been sexually abused by someone else who is an employee of the

(2) The first person must give a written report about the
school's principal or a director of the school's governing body

(a) immediately; and
(b) if a regulation is in force under subsection (3), a@ed undert lation.

Maximum penalty—20 penalty units.
(3) A regulation may prescribe the particulars the r

st includg: S%
(4) A non-State school's principal or a director of a non-State Sgpverning body must
immediately give a copy of a report given to th incipal or die .@ der’ subsection (2) to a
police officer. \)

Maximum penalty—20 penalty units. %9
(5) A person who makes a report under ction (2xorg¥es a copy of a report under

subsection (4), is not liable, civilly, crimifraliy~or under an(@dnfpistrative process, for giving the

information contained in the report to sameonhg else.
) (6) Without limiting subsection (5)-{ V
(a) in a proceeding for d, the person Das a defence of absolute privilege for
publishing the informatidgr/a
(b) if the person woul%% e b\@ maintain confidentiality about the given

uge, to the

i
4y

&

information under path, rulé o or practice—the person does not contravene
the requirement b ing the i ation.
(7) In this section
“director”, of a non- school’s gover body, means-—

(a) if the governing™ody is a company under the Corporations Act—a person appointed as
a director of the governing body; or

(b) otherwise—a person who is, or is a member of, the executive or management entity, by
whatever name called, of the governing body.

RTI Application - 340/5/2011 - Document Number 101




Attachment B
Education (General Provisions) Regulation 2000

New section 76AA — To commence on 19 April 2004

76AA Report about sexual abuse—Act, ss 146A and 146B
A report under section 146A or 146B of the Act must include the following particulars—
(a) the name of the person giving the report (the “first person”);
(b) the student’'s name and sex;

(c) details of the basis for the first person becoming aware, or reasonably suspecting, that
the student has been sexually abused by an employee of the school, @

(d) details of the abuse or suspected abuse;
(e) any of the following information of which the first person is aware—
(i the student’s age;

(ii) the identity of the employee who has abused, or is su edNo have abused,
. the student;
' (iii) the identity of anyone else who may have info jon about abuse or
suspected abuse. O
& V78N
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Attachment C
Education (Accreditation of Non-State Schools) Regulation 2001

Existing section 3 — Not amended
Amendments to section 10 — To commence on 19 April 2004

3 What is “harm” caused to a student under 18

(1) “Harm”, caused to a student under 18 years, is any detrimental effect of a significant
nature on the student's physical, psychological or emotional wellbeing.

(2) It is immaterial how the harm is caused.

(3) Harm can be caused by—
(a) physical, psychological or emotional abuse or neglect; or @

(b) sexual abuse or exploitation. @

10 Health, safety and conduct of staff and students

(1) A school must have written processes about the health and safe
that accord with relevant workplace health and safety legislation.

(2) Also, the school must have written processes about the appr
students, that accord with legislation applying in the State about¢ke pr

(3) Without limiting subsection (2), the processes must includ
(a) a process for the reporting by a student to a stat mery
another staff member that the student considers @ropriate;

(b) a process for how the information reported tothestated staff me
S

with by the stated staff member.
(4) For the process mentioned in subsection (3)( re must ted at least 2 staff

members to whom a student may report the behaljeur.
(5) Also, without limiting subsection (2), the prggesSsgs must inc@fellowing—
(a) a process for reporting sexual abus spected ual abtfse in compliance with the
Education (General Provisions) Ac@section 1%
(b) a process for—
(i)  the reporting by a staff er, to the I's principal or another person

nominated in the procgssxqiharm th
' (A) the staff memare or re%nably suspects has been caused to a
student Wh@ the hagm was\paused or is suspected to have been
causedpwa r18y %
(B) isnoth which t@ss mentioned in paragraph (a) applies; and
(ii) the reportin tie principal or oth@r person, to a relevant State authority, of the
d

h the principal or other person also is aware or

harm /rﬂt.
reasects th s been caused.
(6) The processes my

(a) be readily accessible by the staff and students; and
(b) provide for how the staff and students are to be made aware of the processes.

(7) The school's governing body must be able to demonstrate how the school is implementing
the processes.

(8) In this section—
“relevant State authority”, means—

(a) the chief executive, or another officer, of the department in which the Child Protection
Act 1999 is administered; or

(b) an authorised officer under the Child Protection Act 1999; or
(c) a police officer.
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SUNSHINE COAST GRAMMAR SCHOOL

ABN 40 192 147 977

A MEMBER SCHOOL OF THE PRESBYTERIAN AND
METHODIST SCHOOLS ASSOCIATION

3\*{?"7" 3T TS mm"‘"’"’“"‘é
24 March 2004 SRR P X E‘} W)
L

Professor Roy Webb AO

Chairperson

Non-State Schools Accreditation Board
PO Box 347

BRISBANE Q 4002

Dear Professor Webb, % ......................

Re: Sunshine Coast Grammar School &
Thank you for your letter of 5 February, addressed to t brian d Methodist
Schools Association. I am responding as the Consultin nd Acting aster
of the school, on behalf of the PMSA. Q

At the outset, let me apologise for the delay in ing to your lettef. 1 was on
leave during February, only returning to duty a@ool at the of March.

the PMSA tal)y supportive in
responding to the NSSAB about the in how Cause Notice
delivered last year when the school sag\mder othes management. The PMSA
believes the school has a bright future @Qud Has been pr to match that belief with
tangible assets to acquire the assetga ership@ school. We have received

excellent support and guidance o‘..f irector, Office of Non-State
=fance O ard in enabling this school to

'smline M\t actions to date. We will, of course,
o .
ard

The purpose of this le
make a full response
thought it would be o

ur response is fully formulated, but we
know of our current directions.

I have present s in the shown in your letter.

Show Cause Notice

Financial Viability:

We have an effective budget for 2004, but the final elements of the sale of the school
are still being resolved and completed. When this procedure is complete, we will
employ an accounting firm to prepare a suitable response in accordance with Board
concerns. Our intention at this time is to employ the firm Bentleys MRI for this
analysis.

v

372 Mons Road Forest Glen Qld 4330 AUSTRALIA
Telephone: +01 7 53+45 +H4+4 Facsimile: +61 7 5445 4345 Email: enquire@segs.qld.edwan Web Address: www segs.qld.cdu.au
CRICOS Provider 019094
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Staffing:

With the change of ownership, all previous staff members were reemployed, with the
exception of [s47(3)(D) and [347()(b)

There will be a planned expansion in the number of support staff, with
two positions currently advertised in the media. A library aide has been employed to
assist in the secondary library.

Students with Disabilities:

Written procedures and. processes are in place for identifying and caring for students
with disabilities. Indeed, I am quite impressed by the ascertainment procedures of the
school and the efforts of the Student Welfare department in designing specific
Individual Learning Programs for the identified students. We see this area

where the Board may be quickly satisfied about school procedures.

Land and Buildings: %g s

The school has established contact with the appropriate depart f the Shire
Council and discussions are planned with them to resolve outstanding/issues
regarding local authority approvals. The PMSA has given its aking t hire
Council that reasonableness will prevail and that its inte @ i8 amicable
resolutions. Already, an extension has been grant®d b
application for approval of an emergency access and fg

premises, both matters which had not received approval

Educational Facilities and Materials:
The Sunshine Coast Grammar School has lodged pplication\yith the AIS Block
Grant Authority for financial allocations of State ederal nies to construct

a new Library Resource Centre in 2005. e planned is)Jn keeping with
modern library design and will incorporat ient class o enable removal of

.

the temporary classrooms currently on @
As mentioned earlier, a library gile~has been (gMployed, enabling the current
secondary school library to be ope Shident use fo ours in each school day.

The budget allocation for the ‘ ; : se of libr%resources in the secondary school
has been increased by 11 fox 2004 r the\2003 allocation. This example of

commitment will co N/ uture/bu until appropriate benchmarks are
achieved.

Compliance No, @

Improvement Processes:

The school has been active in this area. A Strategic and Development Planning sub-
committee has been formed. Once the plans are in place, probably by mid-year, we
shall submit the relevant component parts to the Board for your consideration.

Health, safety and Conduct of Staff and Students:

We acknowledge, with appreciation, the detailed content of your letter on this matter.
All of your comments are receiving thorough analysis, in association with the recent
AISQ redrafted Policy Manual section on Child Protection. We are very confident

Telephone: +61 7 5445 4444 Facsimile: +61 7 5445 4345 Email: enquire@scgs.qld.edu.au
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that our policy and procedures will meet with the approval by the Board when
submitted.

Concluding Comments:

With your agreement, we intend, to submit only one response that will address all
issues of concern to the Board, rather than to adopt an item by item approach to
approval. To this end, my terms of reference with the PMSA are to have our
responses compiled and forwarded to the Board by the middle of the year. If there are
any concerns about this timeline, I would appreciate your advice to that effect.

Sunshine Coast Grammar School to act expeditiously and with full don in
addressing any perceived shortcomings in school policies, procedures, ancial
operations. Our aim is to restore fully the school’s standing on-State
Schools Accreditation Board and to respond fully, and to your cogapl atisfaction,
on all previously identified concerns. 0&9

DrM J Evans Q
Consulting CEO
Acting Headmaster @ SS

In closing, please be assured of the intentions of the PMSA and the pergonnel of

Yours sincerely,

Telephone: +61 7 54454444  Facsimile: +61 7 54454345 Email: enquire@scgs.qld.edu.au
SBNA-B-506-t
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, Non-State Schools
@ Accreditation Board

Queenslénd Government

5 February 2004

Mr D L Robinson

Deputy Chairman

The Presbyterian and Methodist Schools Association
PO Box 298

Toowong QId 4066

Dear Mr Robinson

approval on 8 January 2004 and upon the completion of the contract
the governing body of Sunshine Coast Grammar School changed
School Pty Ltd to The Presbyterian and Methodist Schools Assggia

The Board notes from your letters dated 6 January 2004 an¢
intends to address the issues raised in the accreditation revieys

As foreshowed in its 8 January 2004 letter to the PMSANtheBoard gavg furtheY consideration at
its meeting today to the matters subject of the 2 Septemor 2003 Comjliance Notice and the
o &S

remaining matters subject of the 2 September 2003 Sh se Notic€:

The Board expects that copies of the Co u@ > Notice, ow Cause Notice, the
6 November 2003 Submission responsive to ces, angdzany othér attendant documentation
have been made available to the PMSA a@of Williﬁ&ﬁk’s due diligence process or
subsequently as part of the hand over prog@s the scho{f”s gperations. If, in the event, you do
not have any document mentioned in thi , please con e Board’s office to arrange for a

copy to be supplied. @ %
Show Cause Notice . \

The Board wishes to ¢onﬁ t,” consi
favourable decision on/fhe lity 9

change in the schoo!’ @

nt its 8 January 2004 letter, given the Board’s
PMSA to be governing body of the school and the
as etfected before 27 January 2004, the component of
suitability of the school’s governing body has now

been satisfied.

Accreditation criteria
Financial viability:

The Board notes that, in the supporting material prepared by the PMSA for the Sunshine Coast
Grammar School Pty Ltd application of 6 January 2004 to change the governing body, the PMSA
indicated that, with improved borrowing arrangements, reduced cost structure and maintenance of
at least the current level of enrolments, the financial viability of the school will be significantly
floor 21 Education House
30 Mary Street Brisbane 4oo0

PO Box 347 Brisbane Albert Street 8C
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 9946
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improved. The Board notes that the PMSA intends to address financial viability in greater detail
and advise the Board in due course. The Board would welcome this additional material.

In support of the PMSA’s case to verify on-going financial viability, the Board considers it would
be useful to also provide a written statement from a qualified accountant that the school “has
access to adequate financial resources for its viable operation”. The qualified accountant can be
of your choosing, but the person must be at least one of the following: registered, or taken to be
registered, as a company auditor under part 9.2 of the Corporations Act 2001 (Cth); or a member
of the Institute of Chartered Accountants in Australia, the Australian Society of Certified
Practicing Accountants, or any other body prescribed for the purposes of subparagraph
1280(2)(a)(i) of the Corporations Act 2001 (Cth); or approved by the Commonwealth Minister as
a qualified accountant for the purposes of the States Grants (Primary and Secon ducation
Assistance) Act 2000 (Cth). If the PMSA does provide such a written statement, t d would
welcome receiving its consent to contact the qualified accountant if the Boar. s clarification
or further information. @

The school’s financial viability remains an outstanding issue. The lodk$ forward to the
PMSA’s further submission in this regard.

Staffing: @

The PMSA confirmed in the 6 January 2004 supporting materia rrent ¢ evel 1s to

be maintained and indicated that it will address staffing in grea il anyd/advRe e Board in

due course. Q Q

The Board holds the view that, at least up until the end @; 03 schoofyear, the school did not
s

have a sufficient number, and appropriate types, of sta ary for ctive delivery of the
school’s educational program (as detailed in the §Qw Cause Notice e01 ally, the school did
not have a sufficient number of teacher aides angady inistrativ ) statf. The Board looks
forward to the PMSA’s further submission on howthis/issue has be edied.

Students who are persons with a disability; %

In the 6 January 2004 supporting materi €)PMSA iden@hat the school did not appear to
have written processes about identifyj nts of who are persons with a disability

and for devising a suitable educationa am for thes dents.

&)

This was not a matter i‘&ientioard’ &ﬁrs during their review of compliance with
€10

the statutory criteria and ther es not f; ithin tHe ambit of the current show cause action.

Nevertheless, the Boarg v:)
requiring attention a {oq '!:-m
matter.

Land and buildings:

On 2 December 2003, the Board wrote to Sunshine Coast Grammar School Pty Ltd requesting a
response to additional information supplied by Maroochydore Shire Council about compliance
with local authority land use approvals. A reply was received from Sunshine Coast Grammar
School Pty Ltd on 16 December 2003 consisting of a covering letter from that body and advice
dated 12 December 2003 prepared by Mr David Fahl, Partner, Planning and Environment Law,
Maroochydore.

The Board is not persuaded by the information provided that the school is complying. The Board
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notes, however, that some of these matters may have been addressed as part of the settlement
process for change in ownership.

The Board’s 2 December 2003 letter to Sunshine Coast Grammar School Pty Ltd sets out what the
Board believed to be the position of the school in respect of local authority land use approvals at
that time. The Board looks forward to the PMSA’s further submission in this regard. '

Educational facilities and materials:

In the 6 January 2004 supporting material, the PMSA indicated that in due course it would address
any deficiencies identified in the show cause notice, viz the school does not have adequate library

Compliance Notice

facilities and resources.
The Board looks forward to the PMSA’s further submission in this regard. @@

Improvement processes

The 6 November 2003 Submission from Sunshine Coast Grammar Sc Pty Ltd sive to

the Compliance Notice sets out what appears to the Board to be a s an for/addressmig the
inadequacies identified. The Board notes that, in the 6 Janu: uppo atgrial, the
PMSA indicated that inadequate strategic planning was curren ace and ig/would be
addressed in due course.

The Board looks forward to the PMSA’s further submissj @ regard, inc g a copy of the
improvement processes where these are in written form or prehensik®account demonstrating
to the Board how the school is complying with the nt accreds criterion where the
processes are not in written form. @

Health, safety and conduct of staff and stude

General comments: @ %

While the Board acknowledges the progrgss e by Suns)@ast Grammar School Pty Ltd (as
set out in its 6 November 2003 Submissi addr Werttified deficiencies, the Board has
identified certain remaining deficienci materia Taéd.

Further, the Board notes in the @a 6 Janmary 2004 supporting material that it intends to

evaluate these current s¢hool z- 1ns&%at PSMA has for other schools and where
N

The role of the head of~$chool/independent person regarding a complaint against a staff
member or volunteer:

The revised policy states that, on receipt of a report, the Head of School is required to determine
whether:

(a) there is “sufficient evidence to justify an investigation” of the allegation;

(b) the allegation is serious or trivial and whether the matter should be taken up with the person
complained about, or no further action pursued.
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The revised policy further provides that the Head of School may arrange a meeting with the person
complained about if the matter is considered serious and is also required to contact the student’s
parents and make them aware of the allegations against the person complained about. The Head of
School is to assure the parents that the police will be informed if the Head of School finds there is
“substance to the allegations”.

As the PMSA will be aware, section 10 of the Regulation requires the school’s written processes
about the appropriate conduct of its staff and students to accord with relevant legislation in relation
to the care or protection of children. Section 10(5) requires a process for the reporting of harm or
“suspected harm” to a relevant State authority i.e. the Chief Executive or an authorised officer of
the Department of Families or a police officer.

“Harm” is defined in section 9 of the Child Protection Act 1999 (and mirrored in@ 3 of the
Regulation) as “any detrimental effect of a significant nature on the child’s Sychological
or emotional wellbeing”. Harm can be caused by “physical, psychological otional abuse or
neglect; or sexual abuse or exploitation”.

Section 15 of the Child Protection Act 1999 provides that an authorise%cer ora
who is investigating an allegation of harm, or risk of harm, to a chil i
of protection because of the allegation, must give details of the,all
least one of the child’s parents. However, this requirement need
reasonably believes someone may be charged with a criminal(§
may jeopardise an investigation into the offence or expose t

1
Section 22 relates to notifications that a person “suspectQa ¢ has beeg, is beifig or is likely to
be, harmed” or “information about alleged harm to a chald”.

[ead of Schey. %‘- ermine whether there is
sufficient evidence to justify an investigation, a o inform poljeg/f there is “substance” to
the allegation. This does not appear to be copst Sith thaabove provisions of the Regulation
and the Child Protection Act 1999, which dea@eports of ted harm”.

It is the Board’s view that the Head of S Sk required tc@n not only harm of which he/she

is aware, but also harm he/she “redsoalfly suspe been caused, or may be caused.
Therefore, the Head of School must ¢ Y satisfied hexyfe has reasonable grounds to “suspect” a

student has been harmed or is at “harm.o~An investigation to determine whether there is
X apprgpnatparticularly in cases involving allegations of
roof,

“substance” to the allegation
a criminal nature. There-is no o establish cause or assess severity.

Reports of the neglect ke u‘:) or ot n suffered outside the school:

The revised policy st at if the schoo] N ade aware of students at risk of harm, as a result of
inappropriate behaviour ide the school, the Head of School may initially take the matter up
with the parents but, if such consultation is unsuccessful in protecting the child from harm, or if
the allegations appear to involve serious misconduct, the Head of School will inform the Juvenile
Aid Bureau of the Queensland Police Service.

The Board notes that “serious misconduct” is not defined in the policy. As noted above, the
Queensland Police Service is responsible for investigating cases of suspected “criminal conduct”
and the Department of Families is responsible for assessing and investigating any report of
suspected harm or neglect and ensuring the safety of the child.
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The revised policy does not include a reference to the option of reporting a reasonable suspicion
that a child is in need of protection from harm, or the risk of harm, from a situation outside the
control of the school environment, to the Department of Families and it is also not clear that a
report to the Queensland Police Service is appropriate if there is evidence of “criminal conduct”.

In addition, the revised policy does not expressly provide that the Head of School should not
contact the parents in circumstances where a report is made to the Department of Families or the
Queensland Police Service, in relation to an allegation that the parents have harmed the student.

Clearly, once a matter is reported to the Department of Families or the Queensland Police Service
(in the case of suspected criminal conduct), those agencies have a role to investigate it and not the
Head of School. It is the responsibility of the Department of Families or the Qu nd Police
Service to contact the parents if it is considered appropriate. @

To conclude, the Board is pleased to note that the transition of the schoo verhance to the
PMSA has been relatively smooth with no interruption to the continuity of tﬁ&uﬁ ts” education.

I invite you to contact Mr Laurie Vogler, Director, Office of Non-Statd(Education, gftelephone

(07) 3237 9947, if you require further information about this matter. @
Yours sincerely i @

Emeritus Professor Roy Webb AO
Chairperson
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SUNSHINE COAST GRAMMAR SCHOOL

ABN 40 192 147 977

A MEMBER SCHOOL. OF THE PRESBYTERIAN AND
METHODIST SCHOOLS ASSOCIATION

24 March 2004 e O o “ ,‘

Professor Roy Webb AO

Chairperson

Non-State Schools Accreditation Board
PO Box 347

BRISBANE Q 4002

Dear Professor Webb,

Re: Sunshine Coast Grammar School

Thank you for your letter of 5 February, addressed to ﬂ%r@ i

Schools Association. I am responding as the Consulting
of the school, on behalf of the PMSA.

leave during February, only returning to duty at the ol at the skt of March.

At the outset, let me apologise for the delay ir@@ng to your

I wish to acknowledge the intention oRthe PMSA tally) supportive in
responding to the NSSAB about the @) aised in ow Cause Notice
‘. man

delivered last year when the school miler ot agement. The PMSA
believes the school has a bright future @ been pr to match that belief with
tangible assets to acquire the assets ership gfthg school. We have received

excellent support and guidance fro /» aurie Vog rector, Office of Non-State
Education, and we appreciate ‘ algrance o d in enabling this school to
address the areas of particular i @ .

The purpose of this lett&N ine o) mét actions to date. We will, of course,
e our
i al'd

fesponse is fully formulated, but we
ow of our current directions.

I have presented ferg’s in the shown in your letter.

Show Cause Notice

Financial Viability:

We have an effective budget for 2004, but the final elements of the sale of the school
are still being resolved and completed. When this procedure is complete, we will
employ an accounting firm to prepare a suitable response in accordance with Board
concerns. Our intention at this time is to employ the firm Bentleys MRI for this
analysis.

372 Mons Road Forest Glen Qld 4556 AUSTRALIA
Telephone: +61 7 3445 4444 Facsimile: +61 7 5445 4345 Email: enquire@scgs.qld.eduan Web Address:  www.segs.gld.edu.au
CRICOS Provider 01969A

RTI Application - 340/5/2011 - DocuhtantNudepg g Presbyrerian Churches.




Staffing:

With the change of ownership, all previous staff members were reemployed, with the
exception of|s47(3)(0) |and[s47(3)(®)

s47(3)(b) There will be a planned expansion in the number of support statt, with
two positions currently advertised in the media. A library aide has been employed to
assist in the secondary library.

Students with Disabilities:

Written procedures and. processes are in place for identifying and caring for students
with disabilities. Indeed, I am quite impressed by the ascertainment procedures of the
school and the efforts of the Student Welfare department in designing specific
Individual Learning Programs for the identified students. We see this area
where the Board may be quickly satisfied about school procedures.

Land and Buildings:

The school has established contact with the appropriate depart f the Shire
Council and discussions are planned with them to resolve outstandin issues
regarding local authority approvals. The PMSA has given 1ts ing t

Council that reasonableness will prevail and that its 1nte o reaght am1c
resolutions.  Already, an extension has been grant€

application for approval of an emergency access and f¢q se of
premises, both matters which had not received approv, ers
Educational Facilities and Materials:

The Sunshine Coast Grammar School has lod@pplicaﬁon ith the AIS Block
Grant Authority for financial allocations of State ederal ies to construct
a new Library Resource Centre in 2005. e planned is)in keeping with
modern library design and will incorporat ient classr enable removal of
the temporary classrooms currently on

As mentioned earlier, a library @ been (gmp. yed enabling the current
secondary school library to be opentoShdent use f ours in each school day.

has been increased by 111%/fos
commitment will co uj
achieved.

Compliance No

until appropriate benchmarks are

%resoumes in the secondary school
& 003 allocation. This example of

Improvement Pr
The school has been active in this area. A Strategic and Development Planning sub-
committee has been formed. Once the plans are in place, probably by mid-year, we
shall submit the relevant component parts to the Board for your consideration.

Health, safety and Conduct of Staff and Students:

We acknowledge, with appreciation, the detailed content of your letter on this matter.
All of your comments are receiving thorough analysis, in association with the recent
AISQ redrafted Policy Manual section on Child Protection. We are very confident

Telephone: +61 7 5445 4444 Facsimile: +61 7 5445 4345 Email: enquire@scgs.qld.edu.au
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that our policy and procedures will meet with the approval by the Board when
submitted.

Concluding Comments:

With your agreement, we intend, to submit only one response that will address all
issues of concern to the Board, rather than to adopt an item by item approach to
approval. To this end, my terms of reference with the PMSA are to have our
responses compiled and forwarded to the Board by the middle of the year. If there are
any concerns about this timeline, I would appreciate your advice to that effect.

In closing, please be assured of the intentions of the PMSA and the personnel of

Sunshine Coast Grammar School to act expeditiously and with full ion in
addressing any perceived shortcomings in school policies, procedures, or cial

orerations. Our aim is to restore fully the school’s standing on-State
Schools Accreditation Board and to respond fully, and to your co% atisfaction,

on all previously identified concerns.
Yours sincerely, &
DrM J Evans

Consulting CEO @
Acting Headmaster @ §S

Telephone: +61 7 5445 4444  Facsimile: +61 7 5445 4345  Email: enquire@scgs.qld.edu.au
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. Non-State Schools
@ Accreditation Board

Queensland Government

5 February 2004

NS/
Mr D L Robinson IR
: o~ NY e
Deputy Chairman YT L
The Presbyterian and Methodist Schools Association 'f-\\\\/,;\;:i e P\\NF:‘
PO Box 298 N o )=

o
Toowong QId 4066 @@) 28

Dear Mr Robinson

Thank you for your advice that, following the Non-State Schools Accred%ﬂaoard’ relevant
' approval on 8 January 2004 and upon the completion of the contract g(sale on 23 Jiary 2004,
the governing body of Sunshine Coast Grammar School changed @ yshine st rmmar

the

e PMSA
d 1n 2003.

The Board notes from your letters dated 6 January 2004 and %-j- uary
intends to address the issues raised in the accreditation revi g ,

its meeting today to the matters subject of the 2 S 2003 Compliance Notice and the

As foreshowed in its 8 January 2004 letter to the PM ard gave furthetconsideration at
em
remaining matters subject of the 2 September 2003 Show se Notic€:

The Board expects that copies of the .(@q Notice@ow Cause Notice, the
6 November 2003 Submission responsive to b Gn‘?\ﬁl) es, an& zny oth¥r attendant documentation

have been made available to the PMSA (i)- Willia ’s due diligence process or

subsequently as part of the hand over progess Tforthe scho ogerations. If, in the event, you do

not have any document mentioned in thi@ please con e Board’s office to arrange for a

copy to be supplied. @

Show Cause Notice

Suitability of the schopl’s goN Gody @\
t

consist its 8 January 2004 letter, given the Board’s

The Board wishes to ¢onﬁ )
favourable decision on #re ity @A to be governing body of the school and the

change in the school’ @ ming body fected before 27 January 2004, the component of
the Show Cause Noticsd{ Part B concernin@ysuitability of the school’s governing body has now
been satisfied.

Accreditation criteria
Financial viability:

The Board notes that, in the supporting material prepared by the PMSA for the Sunshine Coast
Grammar School Pty Ltd application of 6 January 2004 to change the governing body, the PMSA
indicated that, with improved borrowing arrangements, reduced cost structure and maintenance of
at least the current level of enrolments, the financial viability of the school will be significantly
Floor 21 Education House
30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street 8C
Queensland 4oo2 Australia

Telephone 07 3237 9947
Facsimile 07 3237 9946
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improved. The Board notes that the PMSA inténds to address financial viability in greater detail
and advise the Board in due course. The Board would welcome this additional material.

In support of the PMSA’s case to verify on-going financial viability, the Board considers it would
be useful to also provide a written statement from a qualified accountant that the school “has
access to adequate financial resources for its viable operation”. The qualified accountant can be
of your choosing, but the person must be at least one of the following: registered, or taken to be
registered, as a company auditor under part 9.2 of the Corporations Act 2001 (Cth); or a member
of the Institute of Chartered Accountants in Australia, the Australian Society of Certified
Practicing Accountants, or any other body prescribed for the purposes of subparagraph
1280(2)(a)(i) of the Corporations Act 2001 (Cth); or approved by the Commonwealth Minister as

a qualified accountant for the purposes of the States Grants (Primary and Secon ducation
Assistance) Act 2000 (Cth). If the PMSA does provide such a written statement, t o3)d would
welcome receiving its consent to contact the qualified accountant if the Board reguseSctarification

or further information.

The school’s financial viability remains an outstanding issue. The Boarcm ch) the

. PMSA’s further submission in this regard. &

Staffing: @
PN

The PMSA confirmed in the 6 January 2004 supporting material A2

alhe current s gAgvel is to
be maintained and indicated that it will address staffing in grea il ax@ Board in

due course. @
The Board holds the view that, at least up until the end @ 3 schoo
c

have a sufficient number, and appropriate types, of sta

school’s educational program (as detailed in the . Cause Noticee
not have a sufficient number of teacher aides and nistrativ staff. The Board looks

Rsue has beenxextedied.

Students who are persons with a disability:

In the 6 January 2004 supporting materia@MSA ident at the school did not appear to
have written processes about identifyi ts of t who are persons with a disability
and for devising a suitable educational for thes

This was not a matter identi b@oard’ %&s during their review of compliance with
the statutory criteria and therefo es not fz@ ambit of the current show cause action.

Nevertheless, the Board z ‘o,‘ the nce of the PMSA in identifying this criterion as
requiring attention an %- ard to advice about the PMSA’s actions to remedy the

matter.

Land and buildings:

On 2 December 2003, the Board wrote to Sunshine Coast Grammar School Pty Ltd requesting a
response to additional information supplied by Maroochydore Shire Council about compliance
with local authority land use approvals. A reply was received from Sunshine Coast Grammar
School Pty Ltd on 16 December 2003 consisting of a covering letter from that body and advice
dated 12 December 2003 prepared by Mr David Fahl, Partner, Planning and Environment Law,
Maroochydore.

The Board is not persuaded by the information provided that the school is complying. The Board
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notes, however, that some of these matters may have been addressed as part of the settlement
process for change in ownership.

The Board’s 2 December 2003 letter to Sunshine Coast Grammar School Pty Ltd sets out what the
Board believed to be the position of the school in respect of local authority land use approvals at
that time. The Board looks forward to the PMSA’s further submission in this regard. '

Educational facilities and materials:

In the 6 January 2004 supporting material, the PMSA indicated that in due course it would address
any deficiencies identified in the show cause notice, viz the school does not have adequate library

facilities and resources. @

The Board looks forward to the PMSA’s further submission in this regard. @

Compliance Notice %

Improvement processes

. The 6 November 2003 Submission from Sunshine Coast Grammar Pty LtdAe sive to
the Compliance Notice sets out what appears to the Board to be a plan g addressing the
inadequacies identified. The Board notes that, in the 6 Jandat suppoffing/mgferial, the
PMSA indicated that inadequate strategic planning was currey place a would be
addressed in due course.

, incliding a copy of the

improvement processes where these are in written forra or a\ppmprehensivg account demonstrating
criterion where the

processes are not in written form.

Health, safety and conduct of staff and student}

General comments:

While the Board acknowledges the pro oast Grammar School Pty Ltd (as
set out in its 6 November 2003 Submnyssi identified deficiencies, the Board has
identified certain remaining deficien 1ded.

Further, the Board notes in the s 6 Jaryary 2004 supporting material that it intends to

evaluate these current schoo I gainst/polictexthat PSMA has for other schools and where
necessary make suitablezam

In these circumstance wishg @ duise PSMA of the following remaining deficiencies
in the material provi shine Coagf{rammar School Pty Ltd:

The role of the head of school/independent person regarding a complaint against a staff
member or volunteer:

The revised policy states that, on receipt of a report, the Head of School is required to determine
whether:

(a) there is “sufficient evidence to justify an investigation” of the allegation;

(b) the allegation is serious or trivial and whether the matter should be taken up with the person
complained about, or no further action pursued.
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The revised policy further provides that the Head of School may arrange a meeting with the person
complained about if the matter is considered serious and is also required to contact the student’s
parents and make them aware of the allegations against the person complained about. The Head of
School is to assure the parents that the police will be informed if the Head of School finds there is
“substance to the allegations”.

As the PMSA will be aware, section 10 of the Regulation requires the school’s written processes
about the appropriate conduct of its staff and students to accord with relevant legislation in relation
to the care or protection of children. Section 10(5) requires a process for the reporting of harm or
“suspected harm” to a relevant State authority i.e. the Chief Executive or an authorised officer of
the Department of Families or a police officer.

“Harm” is defined in section 9 of the Child Protection Act 1999 (and mirrored in@n 3 of the
Regulation) as “any detrimental effect of a significant nature on the child’s i sychological
or emotional wellbeing”. Harm can be caused by “physical, psychologic otional abuse or
neglect; or sexual abuse or exploitation”. gb&ﬁ

. Section 15 of the Child Protection Act 1999 provides that an authorisé%fiﬁcer or ice officer
who is investigating an allegation of harm, or risk of harm, to a Chi@ 1
d

of protection because of the allegation, must give details of theall rm oy/#isk/pf harm to at
least one of the child’s parents. However, this requirement nee € complie 1fthe officer
reasonably believes someone may be charged with a crimina e or {iang a parent
may jeopardise an investigation into the offence or expose @ o ha

Section 22 relates to notifications that a person “suspectsqa.child has begq, is being or is likely to
be, harmed” or “information about alleged harm to a cRiq”.

As noted, the school’s revised policy requires cad of Sc ‘:}.‘Q yterdiine whether there is
sufficient evidence to justify an investigation, aRg to inform polig¢ if there is “substance” to
the allegation. This does not appear to be c@ with th®“@bove provisions of the Regulation

and the Child Protection Act 1999, which deal&is#f reports of; ‘Suqpcted harm”.

It is the Board’s view that the Head of 1s required t ort not only harm of which he/she

18 aware, but also harm he/she “r y susp been caused, or may be caused.
‘ Therefore, the Head of School mugstq e satisfied h&{she has reasonable grounds to “suspect” a

student has been harmed or is pf harmyX inWéstigation to determine whether there is

“substance” to the alleggtion aatbe appfdpridwyarticularly in cases involving allegations of

a criminal nature. There4s 2t roof, establish cause or assess severity.

g suffered outside the school:

Synade aware of students at risk of harm, as a result of
inappropriate behaviour dutside the school, the Head of School may initially take the matter up
with the parents but, if such consultation is unsuccessful in protecting the child from harm, or if
the allegations appear to involve serious misconduct, the Head of School will inform the Juvenile
Aid Bureau of the Queensland Police Service.

The Board notes that “serious misconduct” is not defined in the policy. As noted above, the
Queensland Police Service is responsible for investigating cases of suspected “criminal conduct”
and the Department of Families is responsible for assessing and investigating any report of
suspected harm or neglect and ensuring the safety of the child.
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The revised policy does not include a reference to the option of reporting a reasonable suspicion
that a child is in need of protection from harm, or the risk of harm, from a situation outside the
control of the school environment, to the Department of Families and it is also not clear that a
report to the Queensland Police Service is appropriate if there is evidence of “criminal conduct”.

In addition, the revised policy does not expressly provide that the Head of School should not
contact the parents in circumstances where a report is made to the Department of Families or the
Queensland Police Service, in relation to an allegation that the parents have harmed the student.
Clearly, once a matter is reported to the Department of Families or the Queensland Police Service
(in the case of suspected criminal conduct), those agencies have a role to investigate it and not the
Head of School. It is the responsibility of the Department of Families or the Q nd Police
Service to contact the parents if it is considered appropriate.

To conclude, the Board is pleased to note that the transition of the sch vémance to the
PMSA has been relatively smooth with no interruption to the continuity of nts’ education.

. I invite you to contact Mr Laurie Vogler, Director, Office of Non-St@ucation telephone
(07) 3237 9947, if you require further information about this matter@
Yours sincerely @ @

Emeritus Professor Roy Webb AO @
Chairperson

O
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SUNSHINE COAST GRAMMAR SCHOOL

ABN 40 192 147 977

A MEMBER SCHOOL OF THE PRESBYTERIAN AND
METHODIST SCHOOLS ASSOCIATION

24 March 2004

s, -
TRENG I OF PURFOS

Professor Roy Webb AO

Chairperson

Non-State Schools Accreditation Board
PO Box 347

BRISBANE Q 4002

Dear Professor Webb,

. Re: Sunshine Coast Grammar School & &
Thank you for your letter of 5 February, addressed to t%r ian afid Methedist

11
Schools Association. I am responding as the Consulting d Acti aster
of the school, on behalf of the PMSA.

At the outset, let me apologise for the delay in @g to yqur lette?. 1 was on
leave during February, only returning to duty at the ol at the skt of March.

I wish to acknowledge the intention oKthe PMSA tq fpeXqtally supportive in
responding to the NSSAB about the nf§ttsdraised i Q how Cause Notice
"delivered last year when the school w der o management. The PMSA
believes the school has a bright future § fis been pr to match that belief with
tangible assets to acquire the asset 57 ership @Ischool. We have received

rector, Office of Non-State

‘b’ ance o@d in enabling this school to
ine g %t actions to date. We will, of course,
0
ar

ur fesponse is fully formulated, but we
know of our current directions.

o A v 4 3 i

I have present in the shown in your letter.

Uy

Show Cause Notice

Financial Viability:

We have an effective budget for 2004, but the final elements of the sale of the school
are still being resolved and completed. When this procedure is complete, we will
employ an accounting firm to prepare a suitable response in accordance with Board
concerns. Our intention at this time is to employ the firm Bentleys MRI for this
analysis.

372 Mons Road Forest Glen Qld 4556 AUSTRALIA
Telephone: +61 7 5445 4444 Facsimile: +61 7 5445 4345 Email: enquire@scgs.qld.edu.au Web Address: www.scgs.qld.edu.au
CRICOS Provider 01969A
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Staffing:

With the change of ownership, all previous staff members were reemployed, with the
exception of [s47()(b) |and [s47(3)(b)

s47(3)(b) There will be a planned expansion in the number of support staff, with
two positions currently advertised in the media. A library aide has been employed to
assist in the secondary library.

Students with Disabilities:

Written procedures and- processes are in place for identifying and caring for students
with disabilities. Indeed, I am quite impressed by the ascertainment procedures of the
school and the efforts of the Student Welfare department in designin ecific
Individual Learning Programs for the identified students. We see this @area
where the Board may be quickly satisfied about school procedures.

Land and Buildings:

The school has established contact with the appropriate departm&f the Shire
' Council and discussions are planned with them to resolve an§ outstanding/dssues
regarding local authority approvals. The PMSA has given its '

Council that reasonableness will prevail and that its intent

resolutions. Already, an extension has been grante? e

application for approval of an emergency access and fo Y\
premises, both matters which had not received appro

Educational Facilities and Materials:
The Sunshine Coast Grammar School has lodg@plication ith the AIS Block

Grant Authority for financial allocations of State deral gr; ies to construct
a new Library Resource Centre in 2005. planned huj is in keeping with
modern library design and will incorporat Yent classro enable removal of

the temporary classrooms currently on s@

As mentioned earlier, a library (3 been @ed, enabling the current
secondary school library to be open ent use for urs in each school day.
The budget allocation for th se of librarX ¢esources in the secondary school

has been increased by 111 004 oger the 2003 allocation. This example of
commitment will conﬁK ture /pud until appropriate benchmarks are

achieved. @
Compliance Notj

Improvement Pro
The school has been active in this area. A Strategic and Development Planning sub-
committee has been formed. Once the plans are in place, probably by mid-year, we
shall submit the relevant component parts to the Board for your consideration.

{

Health, safety and Conduct of Staff and Students:

We acknowledge, with appreciation, the detailed content of your letter on this matter.
All of your comments are receiving thorough analysis, in association with the recent
AISQ redrafted Policy Manual section on Child Protection. We are very confident

Telephone: +61 7 5445 4444  Facsimile: +61 7 5445 4345 Email: enquire@scgs.qld.edu.au
Sunshine-Coast-Grammar-Sehool-Ptyt-te—
ABN-61064-506-214—
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that our policy and procedures will meet with the approval by the Board when
submitted.

Concluding Comments: -
With your agreement, we intend, to submit only one response that will address all
issues of concern to the Board, rather than to adopt an item by item approach to
approval. To this end, my terms of reference with the PMSA are to have our \
responses compiled and forwarded to the Board by the middle of th&'year. If there are

any concerns about this timeline, I would appreciate your advice to that effect.

Sunshine Coast Grammar School to act expeditiously and with full ian in
addressing any perceived shortcomings in school policies, procedures, or.i cial
operations. Our aim is to restore fully the school’s standing wi S\Non-State
Schools Accreditation Board and to respond fully, and to your comgyletegtisfaction,
on all previously identified concerns. %

In closing, please be assured of the intentions of the PMSA and the pergznnel of

' Yours sincerely,

Consulting CEO @
Acting Headmaster @ SS

Telephone: +61 7 5445 4444 Facsimile: +61 7 5445 4345 Email: enquire@scgs.qld.edu.au

Sunshine-Coast-Grammmar-Schoot-Pty Erd
ABN-61-064-566-8+4—
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4 Non-State Schools
@ Accreditation Board

Queensland Government

9 March 2004

Mr D Langdon ‘/\ \} \f Y
Partner \ 1
@\/ N

William Buck S N
Business Advisors and Chartered Accountants 090 |
GPO Box 736 X | ,l““\\
BRISBANE QLD 4001

° g W

Dear Mr Langdon

. Thank you for providing, as requested by Mr Laurie Voglerég%; fee su@n

respect of the Sunshine Coast Grammar School.

The summary of fees claimed has been examined. @
At the outset, I wish to point out that there has bee

dates in your summary with respect to the work @e
example, records of the Office of Non-State Educatiqmwdicate t
with Ms Tanzer on 30 July 2003 and subseqn%

7 July 2003 and 11 July 2003 as stated inour suimhary. Dj
structure and content of the report were during t
deficiencies were raised i.e. gaps in the fa e to adequ address main facts
and findings and to reach clear conclusi %

that you claim $10,823.50 for dra sks related me eight drafts and a final
. copy of the assessors’ report and@@onent img and finalising the suitability

letter.
This amount appears t%@siv@d would seem to be the result of
{ S
um

rewriting because of de es in t triCtion of early drafts of the report to
properly set out the ¢ i)n and de

Although the Office’s analysis of yo mmary ifightnot be exact, it is calculated )(

tion of evidence to a satisfactory and

adequate standard Q_
Based on quality ance monitorinYy the Board’s solicitors and staff of the Office,

the first and various 3dbsequent drafts of the report were found to contain irrelevant
material and material for which there were no, or insufficient, substantiating facts,
which would have put into serious jeopardy any decisions of the Board should it have
relied on that material. The Board’s solicitors and Office staff spent a considerable
amount of time identifying this material in the various drafts of the report and
informing the assessors of concerns about the poor and unreliable reporting of
evidence in a statutory compliance investigation of this nature and significance. This
should not have been necessary and I am more than a little surprised to find the Board

Floor 21 Education House
30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 9946
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billed for improvement work to an unsatisfactory report that, had it been presented in
that form, could have prejudiced the Board’s statutory investigation of this school.

On another matter related to the accuracy of the final report, when the Board was
considering the report in terms of any action against the school or the school’s
governing body, the Board had considerable difficulty understanding the historical
financial data presented at paragraph 3.7.1, and spent some time attempting to
comprehend what the report was saying about the school’s financial performance. As
you will recall, the Board approached you for clarification and you found two
inaccuracies in the presentation of the financial performance data that_xeguired
rectification. It transpired that some data were incorrectly labeled makil@uite
misleading. For any statutory investigation, the Board is of course peliant=en its
assessors to collect evidence and present that material accurately a@om on
which it can rely. In this case, the errors only became apparent wHgf thegBoard was
considering the final report.

' Turning now to another accuracy-related issue, despite the mo ing of t@
o2

ort
drafts by Office staff, it was unfortunately not realised \@ SS
submitted their final report to the Board that they did nm@? " d
report on the school’s compliance with the accreditation ton for stuge
disability. Section 8 (Students who are persons with lity) ok ]
(Accreditation of Non-State Schools) Regulation 200@ Fortunate

new governing body identified that the school did ar to have wriften processes
aé Pi@

about identifying students of the school who
devising a suitable educational program for thes

ns with isability and for
dents. T erning body is
taking appropriate action to remedy this deficsency. @
The Board is not in a position to dispute on which yoiNworked on the report
or the hourly charge out rate for your se Snhowever, Wxiew of the matters raised it

is proposed that a reduction in your 3¢¢0 f at lea , off the total of $29,300
(exc GST) would be reasonable.

. Yours sincerely @7
LA AL \@ &\V

Emeritus Professor R o@b A
Chairperson
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Non-State Schools
@ Accreditation Board

Queensland Government

9 February 2004

LA){Q/)},U
Jo A7

117NN A//nhn YY)

Ms Deb Rollings ,
Director @ )
General Recurrent Grants Section .
Department of Education, Science and Training @

Location Code 153 %

GPO Box 9880

D CANBERRA ACT 2601 & &

Dear Ms Rollings @ @
-State ’ Accreditation
ine Coast Grarhmar School,
372 Mons Road, Forest Glen Qld 4556 (Quee
change from Sunshine Coast Grammar Schoo

on-State\School No. 0599) to
Ltd teJ Presbyterian and
Methodist Schools Association. \Q
Under section 52(4) of the Act, the Board ired to deci

ecideva day before which this
change is to be effected. The Board has ined this% be 27 January 2004.

| wish to advise that the governing {o;» pxercised WM proval on 23 January 2004.

Accordingly, on that date, The Presg f2n an t Schools Association became
the governing body of the school.

| invite you to contact Mp La ogler ctor, Office of Non-State Education, on
telephone (07) 3237 9947,%% uire &I rmation about this matter.

Yours sincerely @ @

LAURIE VOGLER
Director

| wish to advise that at its meeting of 8 January 2004
Board granted approval for the governing body of

Floor 21 Education House

30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 9946
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Non-State Schools
@ Accreditation Boarc

Queensland Government ><\

File Reference: MO407
School No: 0599

5 February 2004

Dr Murray Evans
Principal
Sunshine Coast Grammar School

372 Mons Road
FOREST GLEN QLD 4556
' Dear Dr Evans & &
The Non-State Schools Accreditation Board has now been in @ration just over two

years. As part of the new accreditation and account e e ed by the
Education (Accreditation of Non-State Schools) Act 2001, t rd is re aintain a
register of information about accredited non-state schools.

This information has been collected over previous yea rough the an ata collection,
t

applications to the Board, the Validation Survey co in Novémber 2001 and ad hoc
contact with individual schools. Every effort is ma ep the se up-to-date so that

the Board can provide a high level of service {q the non=State sc r.

Attached is a survey form that shows key ation held Register of Non-State

Schools in Queensland about Sunshine C Gremmar 8&¢hool and its governing body. The

Board would appreciate your assistance cking thi ation. Space is provided to
,if neceéaé @

confirm the data shown or to correct or,
It would be helpful if the survey fo comp faxed back to Ms Helen Linklater
. on (07) 3237 0004 by Friday, 5 Ma 4,

Should you have an); quehe d %ged or about additional information being
Nhi :

sought, please conthct M Rtater v mailNat helen.linklater@ged.qld.gov.au or by

telephone on (07) 3235 9

Y ly

ours s

incere

LAURIE VOGLER
Director
Office of Non-State Education

Enc

Floor 21 Education House
30 Mary Street Brishane 4000

PO Box 347 Brisbane Atbert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 9946
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Non-State Schools
m Accreditation Boa
Queensland Government

File Reference: MO407
School No: 0599

5 February 2004 X

Dr Murray Evans

Principal

Sunshine Coast Grammar School
372 Mons Road

FOREST GLEN QLD 4556

Dear Dr Evans @

V72 A Id INDAND

Please find enclosed the Workbook and Explanatory Notes for the 20 Government
Survey Data Collection for Non-State Schools in Queensland.
As in 2003, the Non-State Schools Accreditation Board will us %@nic gstribution,

. completion and lodgement of this year's Survey Data Collection. Thelelectronic f will be a
Microsoft Excel document and will be emailed to schools in the we

Schools that have not received the email by that date or have

attached to the email should contact Ms Helen Linklater, P cer, @ chools

Accreditation Board (telephone 3235 9947) by Wednesday, ary 2064

School email addresses currently held by the Board wilji¢e d as the:; ’r distribution.
N

Please advise Ms Linklater (telephone 3235 9947 o helen.linklatehged.qld.gov.au)
immediately if your school’'s email address has changed\YXhe email adiress for your school is
currently recorded as —

enquire@scgs.gld.edu.au
The 2004 State Government Survey Data Coll or Non-State ools must be completed
using enrolment data as at Friday, 27 F 2004 agd must be returned no later than
Friday, 5 March 2004. These dates are set In Quei@é}V gislation.

| ey is used in the allocation of
Rools and representative bodies. It is

As you would be aware, the informa ed from_th
funds distributed by the State Gover 0 non-stNE 3

. therefore imperative that all schoo e that the dafd provided is accurate and that the form
is submitted by the due dat@? at e detailed instructions are provided in the

accompanying workbook. T uctioﬁna%%tended to guide the compilation of data

provided by schools to the S

Principals are request Rstife tha nts entered on this data collection conform to the
definition of a stude 3 of th workbook.

Consistency with the monwealth Census

As in previous years, the definitons used are closely aligned with those used by the
Commonwealth in its annual Census of Non-Government Schools. This is intended to reduce
the workload of schools and also allows the comparison of data as part of a data validation
exercise. It is therefore important that schools ensure that the same procedures are used to
compile data for this collection in February as are used in Semester 2 to compile data for the
Commonwealth census. Observed discrepancies between data provided to the State and
Commonwealth may require further data validation processes to be undertaken in relation to
individual schools.

Floor 21 Education House

30 Mary Street Brisbane 4000
PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 9946
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2.

Non-state schools participating in the Preparing for School trials

The 14 non-state schools participating in the Preparing for School trials in 2004 should
complete the necessary worksheet of the document. These schools are required to complete
the enclosure, which identifies the number of students participating in the Preparatory Year
trials, to allow the correct calculation of their funding allocation.

Release of data

As usual, the Board is seeking fresh agreement of all non-state schools to the ongoing
exchange of data with the Commonwealth Department of Education, Science and Training and
the release to nominated non-state schooling organisations of information collected through this
survey. Please note that all schools should complete this new authorisation even if an
authorisation has been given in previous years.

Return of survey form
As advised above, the 2004 State Government Survey Data Collection for Non Schools
should be completed using enrolment data as at Friday, 27 February d should be
returned no later than Friday, 5 March 2004 as follows:

m IE% d

. All Catholic Diocesan-owned schools are asked to forward thejx,complgted sypvey forms
. to the relevant diocesan office: %

° Catholic Archdiocese of Brisbane: to the Brisba lic Egffcation ntre,
c¢/- Mr Trevor Reid at treid@bne.catholic.edu.au

° Caimns Catholic Diocese: to the Catholic Educatj ce, c/- M Arthur at
paulm@cairns.catholic.edu.au

° Rockhampton Catholic Diocese: to the Catholi tion Offi @ Joanne Winter
at j.winter@rok.catholic.edu.au
u

° Townsville Catholic Diocese: to the Catholi tion Officd\ c/- Ms Trish Scholes at
tscholes@tsv.catholic.edu.au

Ms Joanne Coulson

° Toowoomba Catholic Diocese: to the CatholicEducation-8ffice;
at joanne.coulson@twb.catholic.edu @
These authorities have undertaken tg he completechBurvey forms to the Non-

State Schools Accreditation Board.

. All other schools should return @ rvey for@ to the Non-State Schools

Accreditation Board at the email s below:

. helen.@gy@qedq@

If schools experience any difﬁcul gainin %@eg te the files or in using them, they should
; he

request a printed copy of th rd.
Should you have any en@jplease nta s Linklater on telephone (07) 3235 9947;
fax (07) 3237 0004 or @ itaddres ided above.

Yours sincerely

P —

LAURIE VOGLER
Director
Office of Non-State Education

Enc
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Non-State Schools
@ Accreditation Board

Queensland Government

5 February 2004

Mr D L Robinson o
Deputy Chairman S
The Presbyterian and Methodist Schools Association ' e p‘\NP:‘
PO Box 298 P \))

S S
Toowong Qld 4066 @9& 'LW\
Dear Mr Robinson @

Thank you for your advice that, following the Non-State Schools Accreditat oards relevant

approval on 8 January 2004 and upon the completion of the contract gf(sale on 23 Jafiary 2004,
. the governing body of Sunshine Coast Grammar School changed fr shine S mmar

‘PMSAP).

School Pty Ltd to The Presbyterian and Methodist Schools Associat

The Board notes from your letters dated 6 January 2004 an
intends to address the issues raised in the accreditation review.

As foreshowed in its 8 January 2004 letter to the PMS @rd gav :

its meeting today to the matters subject of the 2 Septe 003 Corngliance Notice and the
remaining matters subject of the 2 September 2003 Sho se Notic

The Board expects that copies of the Co % g Notice@w Cause Notice, the
\a: Z€S

6 November 2003 Submission responsive to b , and any other attendant documentation

have been made available to the PMSA a f Willia uck’s due diligence process or
subsequently as part of the hand over progess e scho operdtions. If, in the event, you do -
not have any document mentioned in thi please contact Board’s office to arrange for a /

copy to be supplied.
. Show Cause Notice ;é
Suitability of the scho%l’s g dy \

The Board wishes to confiry sconsistént its 8 January 2004 letter, given the Board’s
favourable decision on the pility of MSX to be governing body of the school and the
change in the school’s /g 1ng body ected before 27 January 2004, the component of
the Show Cause No Part B conce suitability of the school’s governing body has now
been satisfied.

Accreditation criteria
Financial viability:

The Board notes that, in the supporting material prepared by the PMSA for the Sunshine Coast
Grammar School Pty Ltd application of 6 January 2004 to change the governing body, the PMSA
indicated that, with improved borrowing arrangements, reduced cost structure and maintenance of
at least the current level of enrolments, the financial viability of the school will be significantly
Floor 21 Education House
30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 9946
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improved. The Board notes that the PMSA intends to address financial viability in greater detail
and advise the Board in due course. The Board would welcome this additional material.

In support of the PMSA’s case to verify on-going financial viability, the Board considers it would
be useful to also provide a written statement from a qualified accountant that the school “has
access to adequate financial resources for its viable operation”. The qualified accountant can be
of your choosing, but the person must be at least one of the following: registered, or taken to be
registered, as a company auditor under part 9.2 of the Corporations Act 2001 (Cth); or a member
of the Institute of Chartered Accountants in Australia, the Australian Society of Certified
Practicing Accountants, or any other body prescribed for the purposes of subparagraph
1280(2)(a)(i) of the Corporations Act 2001 (Cth); or approved by the Commonwealth Minister as

a qualified accountant for the purposes of the States Grants (Primary and Secon ducation
Assistance) Act 2000 (Cth). If the PMSA does provide such a written statement, t ord would
welcome receiving its consent to contact the qualified accountant if the Board reguites-etarification
or further information. @

The school’s financial viability remains an outstanding issue. The Boar& forward to the
. PMSA’s further submission in this regard. &

Staffing: @

The PMSA confirmed in the 6 January 2004 supporting material theCurrent vel is to
be maintained and indicated that it will address staffing in gre il an ) Board in
due course. @

The Board holds the view that, at least up until the end o ear, the school did not

have a sufficient number, and appropriate types, of stafnec ective delivery of the
school’s educational program (as detailed in the §
not have a sufficient number of teacher aides andsddministrativeQs staff. The Board looks
forward to the PMSA’s further submission on ho -

In the 6 January 2004 supporting materi MSA iden@hat the school did not appear to
have written processes about identifyi ts of 0 ho are persons with a disability
. and for devising a suitable educational@n for the ts.
This was not a matter identifigd b@ %;Zs during their review of compliance with
the statutory criteria and'there?% ithinNBe ambit of the current show cause action.

Nevertheless, the Board 2 @s the ence of the PMSA in identifying this criterion as
requiring attention and k$ forward t imp7advice about the PMSA’s actions to remedy the

matter.

Land and buildings:

On 2 December 2003, the Board wrote to Sunshine Coast Grammar School Pty Ltd requesting a
response to additional information supplied by Maroochydore Shire Council about compliance
with local authority land use approvals. A reply was received from Sunshine Coast Grammar
School Pty Ltd on 16 December 2003 consisting of a covering letter from that body and advice
dated 12 December 2003 prepared by Mr David Fahl, Partner, Planning and Environment Law,
Maroochydore.

The Board is not persuaded by the information provided that the school is complying. The Board
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notes, however, that some of these matters may have been addressed as part of the settlement
process for change in ownership.

The Board’s 2 December 2003 letter to Sunshine Coast Grammar School Pty Ltd sets out what the
Board believed to be the position of the school in respect of local authority land use approvals at
that time. The Board looks forward to the PMSA’s further submission in this regard.

Educational facilities and materials:

In the 6 January 2004 supporting material, the PMSA indicated that in due course it would address
any deficiencies identified in the show cause notice, viz the school does not have adequate library
facilities and resources.

The Board looks forward to the PMSA’s further submission in this regard. @

Compliance Notice @

Improvement processes

. The 6 November 2003 Submission from Sunshine Coast Grammar Sc
the Compliance Notice sets out what appears to the Board to be a s@‘

inadequacies identified. The Board notes that, in the 6 Janu
PMSA indicated that inadequate strategic planning was current
addressed in due course.

The Board looks forward to the PMSA’s further submissio thi®regard, in a copy of the
improvement processes where these are in written form oxacomiprehensivg accoutt demonstrating
to the Board how the school is complying with the aelev accred%criterion where the

processes are not in written form.

Health, safety and conduct of staff and student@ @

General comments: %
While the Board acknowledges the progresgomadey Sunshifie’ Cgast Grammar School Pty Ltd (as

set out in its 6 November 2003 Submissi 0 address the ed deficiencies, the Board has
identified certain remaining deficienci ateria’ rded.

. Further, the Board notes in the PIMSA January 2084 supporting material that it intends to
evaluate these current s¢hool poli inst polidies that PSMA has for other schools and where

necessary make suitable@men%

In these circumstances, the d yishes &se“SMA of the following remaining deficiencies

in the material provide u e Co ar School Pty Ltd:
The role of the head chool/independent person regarding a complaint against a staff

member or volunteer:

The revised policy states that, on receipt of a report, the Head of School is required to determine
whether:

(a) there is “sufficient evidence to justify an investigation” of the allegation;

(b) the allegation is serious or trivial and whether the matter should be taken up with the person
complained about, or no further action pursued.
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The revised policy further provides that the Head of School may arrange a meeting with the person
complained about if the matter is considered serious and is also required to contact the student’s
parents and make them aware of the allegations against the person complained about. The Head of
School is to assure the parents that the police will be informed if the Head of School finds there is
“substance to the allegations”.

As the PMSA will be aware, section 10 of the Regulation requires the school’s written processes
about the appropriate conduct of its staff and students to accord with relevant legislation in relation
to the care or protection of children. Section 10(5) requires a process for the reporting of harm or
“suspected harm” to a relevant State authority i.e. the Chief Executive or an authorised officer of
the Department of Families or a police officer.

“Harm” is defined in section 9 of the Child Protection Act 1999 (and mirrored in 3 of the

Regulation) as “any detrimental effect of a significant nature on the child’s physi psyChological
or emotional wellbeing”. Harm can be caused by “physical, psychological @bnal abuse or
neglect; or sexual abuse or exploitation”. %
Section 15 of the Child Protection Act 1999 provides that an authorised(pfficer or a pgHice officer
. who is investigating an allegation of harm, or risk of harm, to a child, ssing th¢/Childs need
of protection because of the allegation, must give details of the alle orj to at
least one of the child’s parents. However, this requirement need plie officer
reasonably believes someone may be charged with a criminal or tha a parent

may jeopardise an investigation into the offence or expose the ¢h arm,
Section 22 relates to notifications that a person “suspect 2@% been, is betfg or is likely to

be, harmed” or “information about alleged harm to a chjld™

As noted, the school’s revised policy requires t ead of Schoggl fpdetermyine whether there is
sufficient evidence to justify an investigation, a%\‘ to inform. b there is “substance” to
the allegation. This does not appear to be consi th the above prdvisions of the Regulation

and the Child Protection Act 1999, which dea eports of ected harm”.

It is the Board’s view that the Head of S required t(@! not only harm of which he/she

is aware, but also harm he/she ‘“re a suspegts>-has—been caused, or may be caused.

Therefore, the Head of School must o%’atisﬁed h s reasonable grounds to “suspect” a
. student has been harmed or is at g arm. An in%gstigation to determine whether there is

“substance” to the allegations ay@ appro, particularly in cases involving allegations of

a criminal nature. There’is no && to obgMn provdyestablish cause or assess severity.

Reports of the neglect o

u@or oth rm siiffered outside the school:

The revised policy st he sch made aware of students at risk of harm, as a result of
inappropriate behaviourgitside the school] Head of School may initially take the matter up
with the parents but, if suc consultation is unsuccessful in protecting the child from harm, or if
the allegations appear to involve serious misconduct, the Head of School will inform the Juvenile
Aid Bureau of the Queensland Police Service.

The Board notes that “serious misconduct” is not defined in the policy. As noted above, the
Queensland Police Service is responsible for investigating cases of suspected “criminal conduct”
and the Department of Families is responsible for assessing and investigating any report of
suspected harm or neglect and ensuring the safety of the child.
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The revised policy does not include a reference to the option of reporting a reasonable suspicion
that a child is in need of protection from harm, or the risk of harm, from a situation outside the
control of the school environment, to the Department of Families and it is also not clear that a
report to the Queensland Police Service is appropriate if there is evidence of “criminal conduct”.

In addition, the revised policy does not expressly provide that the Head of School should not
contact the parents in circumstances where a report is made to the Department of Families or the
Queensland Police Service, in relation to an allegation that the parents have harmed the student.

Clearly, once a matter is reported to the Department of Families or the Queensland Police Service
(in the case of suspected criminal conduct), those agencies have a role to investigate it and not the
Head of School. It is the responsibility of the Department of Families or the Que nd Police
Service to contact the parents if it is considered appropriate.

To conclude, the Board is pleased to note that the transition of the schoo 0 ance to the
PMSA has been relatively smooth with no interruption to the continuity of % ts” education.

I invite you to contact Mr Laurie Vogler, Director, Office of Non-Stat& Education, telephone
. (07) 3237 9947, if you require further information about this matter.

Yours sincerely E @ @

Emeritus Professor Roy Webb AO @i

Chairperson
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 Kim Burgess

| work in the Technology area at the
school, in a non-teaching role, helping
to support the extensive computer
network and its associated applications,
as well as the staff and students who
use it. Although officially working on a
part-time basis, | have come to discover
that when you are a parent, staff
member and partner of a staff member
in an environment as familiar and consuming as the Sunshine
Coast Grammar School, there is little time left over!

I commenced in the Technology industry at a time when
windows were what you looked out of, a shortcut was the
laneway down behind the corner shop, a virus meant a day off
and punched cards, teletypes and room-sized mainframes
were the norm. The need to keep up with the constant and

. extensive changes in such a dynamic industry is part of the
challenge that keeps me inspired.

| enjoy being able to make Technology available and to help
others apply it to their advantage.

SR b G S
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FAMILY matters .

EMILJY McGrow has started
Year1lin good company.

Sheshares her classroom with
her aunt, Shaliese McGrow, also
aged five,and she has three
uncles — Jayden, 7, Alex, 9, and
Jorden, 11 — to watch over her in
the playground.

The unusual family gathering
came about because five years

Sunshine Coast Gramma

Joel Dullroy

ago44-year-old Jenny McGrow
and her 24-year-old daughter
Rachelle gave birth to baby girls
atthe same time.

Now their children attend the
same school, Our Lady of Dolours
at Mitchelton, causing plenty of
confusion for their peers.

“This is the first time we've

. Emiljy McGrow, front, with her aunt Shaliese McGrow, left, and her uncles, from left, Alex, Jayden and

Lady of Dolours principal Brian
Hickey said.

“It's certainly a bit different.
The other kids seem to
understand it, though.”

Emiljy calls her aunt and
uncles by their first name, and
treats them more like siblings.

“The two girls, particularly, act
like they're sisters,” Rachelle

said.“They're mo:
than aunt and nie

They were chris
and like to play so
together.

Jenny —~whoha -
seven children —¢ .
emotional to see t:
brood head off to ¢

EDUCATION REPORTER

THE Presbyterian and
Methodist Schools Association
has bought the troubled Sun-
shine Coast Grammar School,
prompting fears -some parents
may leave the school over its new
religious affiliation.

New principal Murray Evans,
who recently retired from
Somerville House, said some
parents might have to reconsider
their child’s enrolment now that
a denomination was running the
school.

He would not disclose the amount
paid for the 1000-student school,

Dr Evans said the PMSA would
introduce a “Christian environ-
ment” to Sunshine Coast Gram-
mar, which was established in
1997 as a non-denominational
school. )

“It still had a weekly chapel ser-
vice ... but did not belong to any

seen anything like this,” Our

concerns, as
some parents
came to the
school believing
it to be non-

religious.
Murray “But there will
Evans be achange of
rection.
“We will expect those pare
will have a choice as to whic y

they want to go.”
The PMSA, which als
Brisbane Boys Collgge, Somerville
House and Clayfiel v ege took
over from former (}
owner John Burge

“It S
ing for the school. They have no
rt er connection,” he said.
cpen meeting would be held
night at the Nambour Civic
entre to address parents’ con-

al ha% cerns, he said. ight. .
J

after an i w 1ch follo
allegation rents were
aware Ti
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THE answer to one of the

ost profound questions con-
ronting humanity might
have been found in the
murky depths of a water trap
at a bayside golf course.

Great philosophers have
spent millennia knitting their
brows about whether we are
alone in the universe.

It now seems they should
have been looking at hole
nine of the Howestern golf
course in Birkdale.

. Former University of
Queensland microbiologist
Tony Taylor revealed yester-
day he had uncovered cast-
iron (or should that be five
« | iron) evidence that magnetic
¥ J¢rystals found inside a
¢ | Martian meteorite matched
§ those in bacteria.
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FAMILY matters .

EMILJY McGrow has started
Year lin good company.

She shares her classroom with
her aunt, Shaliese McGrow, also
agedfive, and she hasthree
uncles — Jayden, 7, Alex, 9, and
Jorden, 11 — to watch over her in
the playground.

The unusual family gathering
came about because five years

Sunshine Coast Grammar

Joel Dullroy
EDUCATION REPORTER

THE Presbyterian and
Methodist Schools Association
has bought the troubled Sun-
shine Coast Grammar School,
prompting fears -some parents
may leave the school over its new
religious affiliation.

New principal Murray Evans,
who recently retired from
Somerville House, said some
parents might have to reconsider
their child’s enrolment now that
a denomination was running the
school.

He would not disclose the amount
paid for the 1000-student school,

Dr Evans said the PMSA would
introduce a “Christian environ-

ment” to Sunshine Coast Gram-

mar, which was established in
1997 as a non-denominational
school. )
“It still had a weekly chapel ser-
vice ... but did not belong to any

agoi4-year-old Jenny McGrow
and her 24-year-old daughter
Rachelle gave birth to baby girls
atthe same time.

Now their children attend the
same school, Our Lady of Dolours
at Mitchelton, causing plenty of
confusion for their peers.

“Thisis the first time we’ve
seen anything like this,” Our

denomination,”
Dr Evans said.

“It’s fair to say
there are some
concerns, as
some parents
came to the
school believing
it to be non-

religious.
Murray “But there will
Evans be a change of di-
rection.

“We will expect those parent
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Date: 28 Jan 2004
Numper of pages including cover sheet | 2

PacE Bl

To: From:
Prof Roy Webb TR0 =
NSSAB @g
RN
) &L Ol{
Phone Phone @? ﬁ@“\
FaxPhone 07 3237 9946 Fax NS V4

REMARKS:

C
gwuumﬁ
buoud 3o

lMlllﬂ\AlAlLlﬁ))

o @

(3 Urgent

Dear Prof Webb " b @

) Original will be forwarded by post. @7 %
Regards \@ &\

(peq
j‘

s47(3)(b)
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27 January 2004

Professor Roy Webb
Cc

hairperson
Non-State Schools Accreditation Board

. PO Box 347
Brisbane Albert Street BC QLD 4002

Dear Professor Webb @

I wish to advise that the effective change in goxeming
School, from Sunshine Coast Grammar Scl Lid to
Schools Association, occurred [ate on Friday uary 2004
contract of sale.

If any further information is required, please@ hesiﬁt@%t me.

. S47(3)(b)Yt)(.lrS sincarelqm @
%

NS

@& &

q
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27 January 2004

Professor Roy Webb

Chairperson
Non-State Schools Accreditation Board %

. PO Box 347

Brisbane Albert Street BC QLD 4002 & &

Dear Professor Webb @
| wish to advise that the effective change in govern@ of the

School, from Sunshine Coast Grammar Schpql Pty Ltd to the Presp n and Methodist
Schools Association, occurred late on Frida anuary 2he ompletion of the

contract of sale.

If any further information is required, plea@)t hesitatewct me.

Yours sincerelyrz7 @
. s47(3)(0) 7@7 %
WA

Q@ &
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27 January 2004

Professor Roy Webb

Chailrperson

Non-State Schools Accreditation Board
PO Box 347

. Brisbane Albert Street BC QLD 4002

Dear Professor Webb

| wish to advise that the effective change in governing

School, from Sunshine Coast Grammar S Lid to
Schools Association, occurred late on Friday
contract of sale.

If any further information is required, please@ hesita

Yours sincerelv———
S47(3)(0) tet P @ %

L,
&
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24-01-04:15:45 M| TAYLOR PTY LTD "6 7 38703167 ¥ o1/

MSI TAYLOR & L

- TOOWONG BRISBANE, QUEENSLAND AUSTRALIA
PO BOX 900, TOOWONG, QUEENSLAND 4066, AUSTRALIA
ACCOUNTANTS L psatgacliamis
BUSINESS ADVISORS FACSIMILE: 61.7-38703167

EMAIL: mpil@mstaviorcom sy ABN 11 397 348 744

FACSIMILE TRANSMISSION

TO: NON STATE SCHOOLS FROM: DES ROBINSON
ACCREDITATION BOARD
ATTENTION: LAURIE VOGLER DATE: 24™ JANUARY 2004
=Y
FAX NUMBER: 3237 9946 SENDER'S REFERENCE: @
A /A
TOTAL NO. OF PAGES INCLUDING COVER: YOUR REFERENCE: N

RE: PURCHASE SUNSHINE COAST
. " GRAMMAR SCHOOL

Dear Mr Vogler.

As required by your letter dated 8° January 2004 approvmg the ch Pe
School | am pleased to confirm on behalf of the Preghya elch
purchase of the school was effected Friday ¢
Sunshme Coast Grammar School and will addres

Kind Regards,

Des Robinson

Deputy Chairman PMSA Council

DRISCLAJMER: The infornsation contained In this facsimile meysage is legslly privileged and confidontial If the reader of this message is
mot the intended recipient you are hercby notified that any asc, dissemination, distribution or reproduction of this messape bs prohibited. It
yo= have received this message in crror pleasc aotify us immediately snd renitrn the origiuul message to us. Thaak you.

A MEMBER OF MacINTYRE STRATER INTERNATIONAL LIMITED (MSD), A WORLD WIDE ASSOCIATION OF INDEPENDENT
PROFESSIONAL FIRMS .
Regiswcred Tax Agent TAYLOR & COMPANY PTY LTD A.C.N, 011 047 671 as Trustee of The Taylor Wiight Unit Trust

PARTNERS: DAVID WRIGHT FTMA AIMM FAICD CONSULTANT:  DAVID DEAN FPNA ACIS
DES ROBINSON CA FCPA B.COMM (HONS)
MICHAEL PURCELL CA B.3US
RAY FRAZER CA 8.8US
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24-01-04:15:45 :M31 TAYLOR PTY LTO “§1 7 38703167 #

PTY LEVEL 9. TOOWONG TOWER,
M S I TAYLO R LTD 9 SHERWOOD ROAD
TOONVONG BRISBANE, QUEENSLAND AUSTRALIA
ACCOUNTANTS PO BOX 900, TOOWONG, QUEENSLAND 4066, AUSTRAUA
BUSINESS ADVISORS T T O o316

EMAIL: ppii@mskavior.com.eu  ABN 11 587 348 742

FACSIMILE TRANSMISSION

TO: NON STATE SCHOOLS FROM: DES ROBINSON
ACCREDITATION BOARD
ATTENTION: LAUR(E VOGLER DATE: 24™ JANUARY 2004
=
FAX NUMBER: 3237 9946 SENDER’S REFERENCE: w
P72
TOTAL NO. OF PAGES INCLUDING COVER: YOUR REFERENCE: V

RE: PURCHASE SUNSHINE COAST 7
D GravmMar scrOOL & &
i N

OurceNnt [JFORREVIEW  [JpLease coMMENT [ PLEASE w O A@ﬁ
ZaN\
Dear Mr Vogler.

s required by your letter dated 8* January 2004 epproving the cheng
school I am pleased to confinn on behalf of the Presbyterian & Me
urchase of the school was effected Friday evening 23™ January 260

sunshine Coast Grammar School and will address the issues rai \i , - redi %w of hal school. Thaak you for
our assistance during this difficult process and we will report to You i/'the near e,

{ind Regards,

9

A Sunshine Coast Gramnmer
BMSA) that settlement of the

: The information contwined la thi facimile message is legally privileged asd confidontinl If the reader of this message is
Rot the intended recipient yon are kercby notificd that any asc, disseminarion, distribution or reproduction of this messupe iv probidited. If
you have received this memsage in crror pkasc notily us imniediately snd renirn the originul message to as. Thaak you

A MEMBER OF MacINTYRE STRATER INTERNATIONAL LIMITED (MSH), A WORLD WIDE ASSOCIATION OF INDEPENDENT
PROFESSIONAL FTRMS
Reglsered Tax Agent: TAYLOR & COMPANY PTY LTD A.C.N., 011 047 671 as Trusiee of The Taylor Wright Unit Trust

PARTNERS: DAVID WRIGHT FTMA AINM FAICD CONSULTANT:  DAVID DEAN FPNA ACIS
DES ROBINSON CA PCPA B.COMM (HONS) "
MICHABL PURCELL CA B.3US
RAY FRAZER CA B.BUS
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PARSONS, Pat

From: MACQUEEN, Sue

Sent: Friday, 23 January 2004 6:53 PM

To: Bill Lane; Joe McCorley; John Roulston; Roy Webb; Tricia Evans; Tricia Reust; WALSH,
Michael

Subject: Sunshine Coast Grammar Schools

Dear Board Members

The Office has been advised that the sale and transfer of possession of Sunshine Coast
Grammar School has been effected late today.

This means that the board's approval to the change in governing body to PMSA is now in
effect.

Cheers

Sue

Sue Macqueen @
Senior Project Officer

Office of Non-State Education

Tel 07 3237 0105 S£E§:7

Fax 07 3237 0004

. &

1
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fax sent by : 61 7 3119iee8 MINTER ELLISON

MinterEllison

137817864 11:5¢ Py: 12

———

LAWY ERS

13 January 2004 WATERFRONT PLACE | EAGLE STREET BRISBANC
PO BOX 7844 WATERFRONT PLACE QLD 4061 AUSTRALIA
DX 102 BRISBANE wwaw.nilnterellison.com
TEI FPHONE +61 7 3119 6000 FACSIMILE +61 7 3119 1000
BY FACSIMILE
Mr Laurie Vogler
Director @
Office of State Education

Non-State School’s Accreditation Board @
Dear Mr Vogler & &
. Sunshine Coast Grammar School (the School) @

We act on behalf of the Presbyterian & Methodists Sch@)f .. .

Our client is currently negotiating with Sunshine mar
our client's proposed acquisition of the School. At tage no a
acquisition has been reached. '

We understand that the Department of EdQsation has sto
grant for the 2004 year due to the propos of the S

Tn order to allow payment of the gran ade to ine Coast Grammar School Pty Ltd,

our client consents to: Q-m
1. the January 2004 Stat ent t of approximately 25% of the

annual payment bd-‘@lo the S ¢ Coast Grammar School Py 14d.

It is anticipat contr: ¢ is subsequently entered into between our client
and the seller in a which allows an adjustment to be made to the
purchase Pn;@ ect that/th t monies will be the property of our client upon

Ltd in rclation to
in relation to the

of the first instalment

settlem

2.  the t of the grant : {talment discharging the State Government's liability for th
partial pa t of the grant. '

It is important to note that at this time the parties have not reached agrecment on the terms of the
sale as these are still being negotiated. At the time of providing this letter PMSA cannot provide
the Board with confirmation that the sale will proceed.

SUNTER ELUSON GROUP AND ASSOCUATED OFFICES
SYDNEY MELBOURNE BRISBANE CANBERRA ADELAIDE PERTH GOLD COAST
s anean 10w :om KONG W;Lmauaw BANGKOK JAKARTA SAN FRANCISCO LONDON
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e E———
Fax sent by

' 61 7 31191008 MINTER ELLIsoN

138184  11:5¢

Pe: 2
Mr Luurie Vogler
13 Junwary 2004 2

o

If you have any questions please contact Belinda Fox on (07) 3119 6126 or Gail Tarditi on (07)
3119 6135. i

Yours faithfully
MINTER ELLISON

WA Sl

Contact: Belinda Fox Direct phone: +61 7 3119 6126 Direct fax: +6 7@126
FEmail: belinda.fox@mmiercllison.com
Parwer responsible: Cameron Charlton @
Ourrcference:  BIF CC 404444335 %

ce: Michael Biggs, Bennett Philp (07) 3229 1521 & &

lmm_r..m,‘ 1wy,
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| Non-State Schools
@ Accreditation Board

Queensland Government

12 January 2004

Ms Deb Rollings _

Director @
General Recurrent Grants Section

Department of Education, Science and Training @
Location Code 153
GPO Box 9880 N X
CANBERRA ACT 2601

Dear Ms Rollings @ @
| wish to advise that at its meeting of 8 January 200 4 n-Stat ’P Accreditation
Board granted approval for the governing body o lne Coast mmar School,

372 Mons Road, Forest Glen Qld 4556 (Queens Sta School No. 0599) to
change from Sunshine Coast Grammar Sch y Presbyterian and

Methodist Schools Association.

Under section 52(4) of the Act, the Boar uired to deCI a day before which this
change is to be effected. The Board ha ined th| y to be 27 January 2004.

| invite you to contact Mr Laurie Y(0gs Director@e of Non-State Education, on
telephone (07) 3237 9947, if you requifs n about this matter.

Yours sincerely

LAURIE VOGLER
Director @ :; AECO ADS PWAY

,1 N\ 2704

Floor 21 Education House
30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queenstand 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 9946




Our Ref : 15407

Emeritus Professor Roy Webb AO
Chairperson
Non-State Schools Accreditation Board

PO BOX 347
BRISBANE QLD 4000 :

Dear Professor Webb %

Thank you for your letter dated 12 December 2003 in which you ha ided adgiCe ut the
change to the Directors of the Sunshine Coast Grammar Schogl P df) Mr Layrle WogleY of the

Non-State Schools Office has also been in touch with me on th

This office is continuing to monitor the developments at Sungshi ast Grz 3 hool and your
assistance is greatly appreciated. Australian Government ggcurent grant fnding will be withheld
from the school until we are confident that it will be open erating in 2004/Under normal
payment arrangements, the school could expect to receivelits Tirst advage grant payment for the
new year in the third week of January. This would be $1.6 miti fifty per cent of its
2004 entitlement.

The incorporated bodies operating non-governm ools in rec@ Australian Government
funding cannot be ‘for profit’ companies. It is € a reqQiement of funding that the
constitution or memorandum contain suitable\lguges which de trate that this is the case.

a clause along the lines of that quoted in tter.

| trust this information is of assistance ;g
Yours sincerely \Z &\

Deb Rollings
Director

General Recurrent Grants Section
Funding and Co-ordination Branch

Most independent non-government scho% be operffingcunder a constitution which contains

15 December 2003

16-18 Mort Street, Canberra ACT 2601 | GPO Box 9880, Canberra ACT 2601 | Tel: (02) 6240 8111 | www.dest.gov.au |
ABN 51 452 193 160
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SUNSHINE COAST GRAMMAR SCHOOL

372 Mons Road FOREST GLEN
QUEENSLAND 4556 AUSTRALIA

Mr Laurie Vogler

Director Non State Education

Non-State Schools Accreditation Board
PO Box 347

BRISBANE ALBERT STREET BC 4002

Fax No: 3237 0004 @

Dear Mr Vogler

SUNSHINE COAST GRAMMAR SCHOOL PTY L

Change of Accreditation Attribute relating to the of { Sunshine

Coast Grammar School from this company to PI\%
I am completing this form as sole directopand sectetary of the.co y which is the

nd
current owner of the school. The only info v\\ of whi ‘ positive knowledge
is that set out in items 1 and 2 of the S@ on. All otheggnformation has been
supplied by PMSA and neither mysel (gﬁ unshine st Grammar School Pty Ltd
O

can take any responsibility in relathys ) this j on since we have no
information as to its accuracy or ot ISC.

Accordingly the application is d on this Onal basis.

I am sure you will undet&@)os@ difficult matter.
Yours faithfully @

Sunshine Coast Grammar School Pty Ltd hereby su < cation for
g

Kim Maria Burgess S B R TN E
Director and Secretary I
Sunshine Coast Grammar School Pty Ltd BY:

Telephone: +61 7 5445 4444 Sunshine Coast Grammar School Pty Ltd Email: enquire@scgs.qld.edu.au
Facsimile: +61 7 5445 4345 ABN 61 064 506 814 Web: www.scgs.qld.edu.au
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Non-State Schools
Accreditation Board

Queensland Government

5

1 Offiee use anty

D e,
Anpendices

_é47(3)kbj ‘ \ |
B \ » ol e T Dat received
s47(3)(b) S « - =

':ﬁdéfiééssfi ephone
s47(3)(b)

Furpiy
appiication

RTI Application - 340/5/2011 - Document Number 149




Information Privacy

Form NSS-301: Application for changing attributes and for funding eligibility collects information for the following
purposes:

« to enable the Non-State Schools Accreditation Board to decide whether to approve changes to an
applicant’s accreditation attributes under the Education (Accreditation of Non-State Schools) Act 2001
and

- where applicable, to enable the Non-State Schools Eligibility for Government Funding Committee to
decide whether to grant eligibility for government funding status under the Education (Accreditation of
Non-State Schools) Act 2001.

Certain data collected in this form is 'personal information' within the meaning of the Queensland Government
Information Standard 42, which deals with the collection and handling of such information vernment
agencies. Form NSS-301 collects personal information about:

« acontact person for the purpose of processing the application and

« the directors of the incorporated governing body making the application fo purgose of ascertaining
whether the governing body complies with the requirements of the Edu n reditation of Non-
State Schools) Act 2001.

' The information collected in this form may be disclosed to the following entitie&
« the Minister for Education
« the Office of Non-State Education within the Queensland DEH@V Educgyion/and,other relevant

areas of the Queensland Department of Education
« assessors and auditors appointed under the Education (Ac ion of e8chools) Act 2001

and
« any person who inspects an application or asks the a @tor acopy of a plication under
sections 82 or 83 respectively of the Act.
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 Application for accreditation

1. Applicant

Name of the governing body applying to change an
attribute or attributes of accreditation.

Sunshine Coast Grammar School Pty Ltd

2. Accreditation atiributes

If a change of attribute is being proposed for more
than one site, separate applications would need to
be completed for each additional site.

With the exception of the governing body of the
school, attributes of accreditation are specific to
each site.

a) Indicate the anticipated date of the change of
accreditation attribute.

19__/ 01___/ 2004

b) Tick to indicate which attribute/s the school’s
governing body is seeking to change.

[E/ Governing body of the school
Proceed fo Item 3 then Item 10.

[0 Location of the school

Mode of delivery of education
Proceed fo Item 6 then to Item 10 and onw

Years of schooling and student intake ty,
Proceed to ltem 7 then to Item 10 and @
Inclusion of boarding facilities

Proceed fto Item 8 then Item 1Q an,
Sector student-intake day

Proceed to Item 9 then Item@

3. Governing body of (e séires]

o 0O 4O O ad

Attach documentary evidence Yhat the proposed
governing body is a corporation and ensure the
type of corporation is included.

Attach copies of the documentation showing the
membership of the proposed governing body.

Attach copies of the positive notices issued by the
Commissioner for Children and Young People
(CCYP) for each member of the proposed
governing body.
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Proceed to Item 4 then fo Item 10 and onwards.
Curriculum model
Proceed to Item 5 then to Item 10 and onwards.

R
&

Application for accreditation

Has any director of the proposed governing body
been convicted of an indictable offence?
| Yes (If yes, attach details.)
No
Has the proposed governing body been convicted
of an offence?
| Yes (If yes, attach details.)
No

4. Location of school

Provide details of the existing Jeeation and the
proposed new location. @

Existing street address A //\\\7

¥ <</

U /\ Postcode
L
Pro d street addrN
\\“
R \k
Y
5>\/ Postcode
=/
E;eal property description of existing school site
A\
Lot no. Plan no.

Real property description of proposed school site

Lot no. Plan no.




Application for accreditation
&, Curricuium model

Attach a statement providing details of the
proposed change of curriculum model/syllabus
framework to be used by the school.

If the proposed change will result in the use of a
curriculum model/syllabus framework other than
those approved or accredited by the Queensland
Studies Authority, attach details to show that the
proposed curriculum model/framework will enable
students to achieve standards of learning at least
comparable to those stated in the approved or
accredited syllabus frameworks.

§. Mode of delivery of education

Attach a statement providing details of the
proposed change in the mode of delivery of
' education.

7. Years of schooling offered and student-
intake type

Attach a statement providing details of the
proposed change in the years of schooling offered
and the student-intake type (ie, females only or
males only or co-educational) to be enrolled in each
new year of schooling.

8. Boarding facllities
Attach a statement providing details of the
the school.

9. Sector student-intake day

A sector student-intake day is the first da S
. will commence education within the folio
sectors of schooling:

= Preschool to Year 3 \@

Years 4-7
Years 8-10
Years 11-12.

Attach a statement prov
proposed change/s to sec

16, Accreditation criteria
Attach statements explaining how each of the

following criteria will be affected by the proposed
change in attribute/s.
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proposed change relating to boarding facilities at @@

of the <7;
tudent-intake day

Application for accreditation

Statement of philosophy and aims

Educational program

Students with a disability

Distance education delivery

Health, safety and conduct of students and staff
Staffing

Land and buildings

N o o b~ e b=

Educational facilities and materials

Improvement processes
Financial viability

—
o © @®
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Great Brliaie
thoe Seas,

-:;tr_.‘! l' clom 0!‘

ARG Ty ULV,

j |
| T ALL TO WHOGH FHESE PRESERTS SHALL COML: |
GREELTNG: -
i
i WHEREAS by "The Keliglous Fducatiomal a2 catable catutisg Aot of L361Y, of Cur State of Quoansland,
w ! in thse Comnosviealth of Australia, it wla”tm‘ that &t shall be lawfu) for the Sovernor of Our sald Statc,
£ > with the advicos of the Executive Counci:l thoreof, irom time to time, to issue LETTERS PATENT undes the Seal
pe f—] of OQur s3id State, and therein to declare that any person or persons, and their successors for ever, holdid
f”:’ fl‘, Any rel ous or secular office ur prefermont oy exercising any religious <¢r secular functions, to which be
@ i they should have bean called ov appointed, in aceordance @ith the rites, laws, rates, and usages of the
4 @ community or itustitution to which suweh person or persons should belong, should be a Body Corporate, by sact
+ b ! and style as might in and by the said LETTERS PATERT bo given to such Corporation: AND WHEREAG it has bee
¥ B4 i represeated to Gur Governor of Gur said State that the Reveread [ESLLIE BERNEST BEMAETT Master of Arts i
¥ s g of Divicity, “ILLIAM ROBERT RLACK, SEQRCE IREDALET ROWRNE, the Reverend HTLLIAH BROWN, the Reverend
" ;"j THOMAS TIRLLING, the Hooowrable EDWIN WESLEY HOWARD FOWI, FS Hazter of Arts, Bachelor af Lda‘s, Barrister-s
e : a Member of the Lesislative Council of Jueensland, the Reverend JAMES BULIOCH GALLOVAY, the Reverend JAHDS
5 - ; Master »f Arts, ARVAUE JOAN GIRS0N, Doctor of Philosophy, the Reverend RICHARD nl.nls'rr., , Mastor of Arts, §
t,; 7 of Diviaity, .:_L“ DAVID HARDLIE Kmight, Doctoxr of Mediaine, JAMES JORDON KING, JOOH JAMES KINGSPURY Master «
W = Barristar~at-law, the r\(:‘{’rle:'l.‘.‘ JOSE 'H LUMDTE Bachaloy of Arts, the Reverend CHARLES MARTIH, WILLTAM ALLYS
: ks | HORRGR “taster o Apts, *helonr of Laws, Bayrister-gi-law, PREDERICK THOMAS MOBRIS, the Revaresnd WTLLIAN
A @ ! "IT-'I‘,LlWH}"s{ RA.J-,L.N rl, lor of Arits, the Reverownd GEORGE ¥NWARD3 RAUE Doctor of Divinity, WILLTAM dATI
o < : X ¥ af Surpgsry, the Revererd ROBERT STEMART, Dootor of Diviaity, the B
M 1 and the Baverend HEHRY YOUNSMAN Docetor of Divinity hold and o -
- 2z 1 K Lau and Meth 3 1 iati é o
r vely, in aucnzdi:wu with the rites, laws. rules, : -abL 3 m" the said Assoctation AHD w»
- : it has oeen fyrther represented ta Gur sald Covernor that they ave desirous af Les 1ng ancorparated and des
o ! by tha style of THE PRESEYTERLAN AND HETHOUIST SCHASOLS ASSOCIATION uader The provisions of Lhe said Aoy,
- O L complied with the provisicns thereol satitling thaem in thal hehalf; waereupon Jur saild Governor, with the
o ! ot the fxecative Councll of Gulr suid 33€, hath directed that LETTERS PATENT shall ke issuced Lo tham ac

b : : HOW, THEREFORE, WE DO, 8Y THESE GUR LETTERS PATEAT, declare that the saild LESLTE ERNEST BEHHETT, ;Jl"JTAF‘

€ : BLACK, GSEORGE TREDALE BOURNMNE, ¥1LLTAM BROWH, GEORGE X .-\_N., THOMAS VIELBING, EDWIN WESLLY HOUAPD raw J

£ o ! BOLELOCH GALLOWAY, JAHES GI830N, ARTHUR JOHN GIUSH0H, RICHARD SHLAISTER, Sir DAVID [HARDT: JAMES JORL\)N X1y

“a N { JANES KINGSBURY, JOSEPH LUNLDIE, CHARLES MARTIH, UYELLLAM ALEXANDER MORROW, FEVDIOBICK FHORAS MORRIS, WILLI

o ta i CHRISTOPBER RADCLITET., GEORGE EDWARDS RIOWL, WILLIAM HATHANIEL RUBERTSON, EORERT STEYWART, Wiuull\"l HP'F""}\N

i z H and HENIY YOUISSHMAN and their seccessors for ever, holding the offices afoeasaid, shall be a Bodvy Corpor.

3 the nams and style of THE PRESZYTERIAN AND METHILRI ST SCHOOLS A CLATION.
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s
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CHANGE OF ACCREDITATION ATTRIBUTE

SUNSHINE COAST GRAMMAR SCHOOL

ITEM 10 - ACCREDITATION CRITERIA @

1. Statement of philosophy and aims
The Association, comprising members of the Presbyterian Chu@ Uniting
Church carries the responsibility for the management and policyNuaking for the
' Brisbane Boys’ College, Clayfield College and Somerville Hffise schools is the

Christian Church engaged in education in the independent scha nviron

The reason for the Association’s existence is the desireX bmber rgys the
concern of the church towards the students in the '@b and the ity in

which they will take their place.

The Association seeks to encourage a high ley, @msonal integrit :, 4 respect for
others, and an increasing sense of individual onsibility\Roth to the school
sent th nge of Christian

i ;

community and to society as a whole, and
commitment and education fulfillment by
Chystian heliefs certered on the Scripture

a) Providing for the formal teachin
and the Christian tradition;

b) Offering the possibility of p developm@ugh relationships with other

members of the school co (,,r. nity and s seen in Jesus Christ;

¢) Seeking and nuturing@ eneve it may\he found;
d) Developing eac% ual to fullhéss of his or her innate abilities and

capacities; @

f) Encouraging bdys and girls to seek personal fulfillment in life, whether this be in
employment or in parenthood and family life — or both.

ng and learning;

..
E‘E:’
|
-t

The Association aims to have its students leave its schools as well-adjusted people on
the way to self-fulfilment and willing to take their places as useful members in
society.
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The goals set by the Association are high with an equally high degree of challenge
and its members are charged with the successful attainment of those goals.

2. Educational program

The educational program is based upon the QSA syllabus.

3. Students with a disability : @

No policy exists but will be addressed when PMSA take possessi% chool.

. 4. Distance education delivery & &

Not applicable. E@ %

5. Health, safety and conduct of students and staf@ Q
The school has a number of policies coveri.@s place heakR and safety. These
are:- &

e Child protection policy é @
e Child protection reporting procedyse
e Staff security procedures @ %
e Bullying policy
e Behaviour management poli@
. These will be evaluated aa policies PMSA have and where necessary,
revised or added to so thg (720 prehensive set EE policies covering health, safety and

conduct of students ol.
6. Staffing
The school curse 2ment of staff which will be assessed when PMSA

takes possession of the school.
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7. Land and buildings
The school operates from existing buildings. PMSA is aware of some inadequacy in

these buildings to provide for the school program and will address these matters after
taking possession of the school.

Access issue to the school site is being addressed as part of the acquisition of the

school. @
8. Educational facilities and materials @

The current facilities and materials will be used in deliver&ﬁb edugational
. program.

9. Improvement process @

There is no strategic plan in place. Once PMS
establish a strategic plan for SCGS will be devglop
surveys of the various stake holders.

10. Financial viability S>

The financial viability of the schoo n ass¢ssed by PMSA and found to be
viable. Changes to be made to the structure%:lth the financial support of
c

PMSA will reduce the cost struct ow of the school.
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Application for funding eligibility
11. Funding eligibility

Do you wish to modify your eligibility for

government funding to incorporate the proposed

changes?
[]Yes ] No

Where maodification to funding eligibility is being
sought, provide the information requested below as
it relates to the proposed changes.

Where a proposed change in attribute only involves
the discontinuation of an attribute, eg,
discontinuation of Years 11 and 12 or
discontinuation of boarding facilities, there is no
need to complete the following items.

12, Catchment area

. The catchment area is defined in the Act as the
geographical area in which at least 80 percent of
the school's students reside or are likely to reside.

Attach the following as they relate to the proposed
change/s for which funding is being sought:

c) a description and map/s of the modified
catchment area of the school with the catchment
boundary and CD and SLA codes clearly
marked on the map/s;

d) supportive argument for both:

as e
\> Public

Application for funding eligibility
14. Anticipated enrolments

In relation to the proposed change/s for which
funding is being sought, attach a table of the
anticipated enrolments by year level or age for the
next five years. Indicate the number of intended
overseas students separately.

15, Projected student population

Attach the following as they relate to the change/s
for which funding is being sought:

a) a table showing data on t jected population
of school-age students in catchment area by

age or year level for thefigsterd fifth years; and
b) details of the sour of projected
population data (egA lian Bureau of
Statistics, Depaﬂ% ocal Government and
Planning, or other indépendentand authoritative

sources).

16. Ami@ share

7%

crhort

In relati change jch funding is

being s@tach GOPORNK rgument for the

shar e cohort .(‘% age students in the

catémpentarea by age oly&ar level that is claimed
icipated gnrolmeftt.

« the selection of the CDs or SLAs included in
the catchment area; and ftach theXx % as 1t relates to the change/s for
+» the exclusion of the CDs or SLAs that are hich fundingisF€ing sought:

and
e) for the first and fifth year of operation of th
proposed change, a list of the CDs/SLAs t
comprise the catchment area ranked b :
. « magnitude of prospective student effr t
by percentage and numbers; an
« proximity to the proposed scho jon.

AN

If it is claimed that the propos c@e/s fo

funding is being sought wiftprpyideTiew elesi

of choice for schooling iR%ke .

attach a statement explainin QY

not currently available in existiNg schools, for

example:

a) the school's philosophy;

b) the educational program;

¢) the student welfare and pastoral care provisions;
and/or

d) the facilities.

13. Educational choice

The Committee’s consideration of the educational
choice criterion may include matters other than
those noted above.
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adjacent to the catchment area boundary; @

ment on how the public notification

re ts will be met;
b) the public notice to be published; and
c) a people, with their addresses, to whom

otice will be given.

impact on other schools (Cpliona))

4 {
\Attach a statement on the likely impact of the

proposed change/s over the next five years on
existing schools in the catchment. The statement
would address impact on existing schools in terms
of:

a) changes to their enroiments;

b) changes to their curriculum offerings;

¢) their future viability; and

d) positive effects.

19. Unfilled enrolment capacity (Cplional)

Attach a statement relating to the changes that
comments on the current demand for student
places and the likely effect on the overall unfilled
enrolment capacity of other schools in the
catchment area.




Declaration

The person authorised by the incorporated governing body to act on its behalf, eg the chairperson or secretary,
is to sign the declaration and provide the contact details requested below.

[, (print full name here)

Mrs Kim Maria BURGESS

of (print full address here) @
$47(3)(0) @
XS

N
@& n&
)
dge, true and

declare that the information provided in and attached to this application |@ best o
correct.

T/i]o4

ate of declaration

Business telephone @ 5 ;Aﬁﬁ@}rﬁ;iephone

|s47(3)(b) |

U

Email address @ /b x/lg/ .....

| s47(3)?b%

Postal address

s47(3)(b)

Postcode  [$470)(
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1. Location of site

Street address

Postcode

Real property description of school site only if change in site
location is being proposed

Lot no. Plan no.

Accreditation attributes

Location of site
Proceed to Item 3 then Items 9 and 10

Curriculum model
Proceed to Item 4 then Items 9 and 10
Proceed to Item 5 then Items 9 and 10

Years of schooling and student intake

type
Proceed to Item 6 then Items 9 and 10
propoged chan

Inclusion of boarding facilities
Proceed to Item 7 then Items 9 and 10

.
l
il
|:] Mode of delivery of education
l
[
l

Sector student-intake day
Proceed to ftem 8 then ltems 9 and 10

' 3. New location of site

Provide details of the proposed new Iocae site. \
Proposed street address \ &
%

" A
D= &~
& N

4 Postcode

Real property description of proposed school site

Lot no. Plan no.
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APPENDIX 1

4. Curricutum modael

Attach a statement providing details of the
proposed change of curriculum model/syllabus
framework to be used.

If the proposed change will result in the use of a
curriculum model/syllabus framework other than
those approved or accredited by the Queensland
Studies Authority, attach details to show that the
proposed curriculum model/framework will enable
students to achieve standards of learning at least
comparable wot those stat he approved or
accredited syllabus framewoRs&,

5. Mode of deliveryN\QRleddyti
Attach a stateme%&g&viding details of the
proposed chan in the mo of delivery of

education. &

5 of schooling offered
(ie, females only or

providing details of the
relating to boarding faculties.
8. I udent-intake day

A se dent-intake day is the first day students will

ce education within the following sectors of
oling:

Preschool to Year 3
Years 4-7

Years 8-10

Years 11-12

Attach a statement providing details of the proposed
change/s to sector student-intake day/s.

8. Accreditation criferia

Attach statements explaining how each of the
following criteria will be affected by the proposed
change in attribute/s at the site.

1. Statement of philosophy and aims
2. Educational program

3. Students with a disability

4. Distance education delivery

5

Health, safety and conduct of students and
staff




6. Staffing

7. Land and buildings

8. Educational facilities and materials
9. Improvement processes

10. Financial viability

10. Funding eligibiiity

Note: Only schools operating on a not-for-profit
basis are eligible for government funding.

Do you wish to modify your eligibility for
government funding to incorporate the proposed
change/s relating to the site.

[ Yes @
[INo @
If Yes, proceed to Item 12 on the form and %

onwards.
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, Non-State Schools
@ Accreditation Board

\ Queensland Government

8 January 2004

Mr D L Robinson

Deputy Chairman

The Presbyterian and Methodist Schools Association
PO Box 298

Toowong QId 4066

Dear Mr Robinson @

I refer to the application under the Education (Accreditation of Non-Statmls) Act 2001 from
. the governing body of Sunshine Coast Grammar School to changg(the governi ody of the
school.

AN

e itation Board

she J72 Mons Road,
Presbyterian and

The Board understands that the change in the §hool’s govem@is %ﬂicipated to occur on

Accreditation Board’s decision re change in school’s govel@ u »)

I am pleased to inform you that on 8 January 2004 the Non Sch
granted approval for the governing body of Sunshine Cdés mmar

Forest Glen) to change from Sunshine Coast Gramm§ ol Pty Ltd

Methodist Schools Association.

19 January 2004, which is the proposed date of ion.

Under section 52(4) of the Act, the Board i jred to de a day before which this change is
to be effected. The Board has determined tht to be 27 Januaxy/2004.
W,

The Board requests that you advise it+ ying as @mible after the change in governing
. body occurs. %y %
If the school’s governing hod ef) not 1 change before 27 January 2004, the Board’s
approval to change the gove bew&
ice is

Show Cause Notice and
body

iance ued 2 September 2003 to school’s governing

Because the change in pQxerning body has Mot yet occurred, for privacy reasons the Board is not in
a position to give detailed information about developments between Sunshine Coast Grammar
School Pty Ltd and the Board in so far as the Show Cause Notice and the Compliance Notice are
concerned. However, with the likelihood of a governing body change and in the interests of
facilitating good governance upon the change, the Board is prepared to make a number of relevant
observations and comments. These are set out below:

In the circumstances, the Board has at this time not completed its consideration of the Submission
dated 6 November 2003 (and other relevant information received since that date) from the

Floor 21 Education House

30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 9946
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Sunshine Coast Grammar School Pty Ltd in response to the Show Cause Notice and the
Compliance Notice.

In respect of the Show Cause Notice, given the Board’s favourable decision on the suitability of
The Presbyterian and Methodist Schools Association to be the governing body of the Sunshine
Coast Grammar School and provided the change in the school’s governing body is effected before
27 January 2004, the component of the Show Cause Notice concerning suitability of the school’s
governing body becomes void.

However, the other issues raised in the Show Cause Notice, which relate to a aumber of the
statutory accreditation criteria, require the Board’s further consideration. @

In terms of the Compliance Notice, the Board’s preliminary consideratfeyl(wouly indicate that

there may be one or two matters that are not yet rectified. These appear to d at this stage to
be relatively minor in nature and capable of being readily rectified.

. The Board expects to be in a position to give further consideration 1 matter, ject of the

Compliance Notice and the remaining matters subject of the ‘@ Ause ice alNits next
scheduled meeting on 5 February 2004. The Board will writ Ni¢ _Presbyterran and Methodist
Schools Association about the above matters again after its 5 F, 2004 meenig,

I invite you to contact Mr Laurie Vogler, Director, Offic
(07) 3237 9947, if you require further information about atler.
Yours sincerely

LB AL

Emeritus Professor Roy Webb AO
Chairperson

, on telephone
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Important Notes @
* This Policy is current at June 2004. Updates™\ill be issued Qy SCGS as required by
changes in legislation or other circumsta .
* This Policy has been prepared with ance frorma % ho‘éngaged legal
advisors. Sunshine Coast Gramm ol acknowletiggs'that the original
document was prepared by AIS@ ndbook¥@r Schools — Child Protection” and

that this document has been alit reflect t ices of Sunshine Coast
Grammar School.

* This Policy is available ally fo se by members of the school

. community. it may be a through tRe/school intranet.
* The following Di@plies ' Nﬁ of this Handbook.
The information co n this Péli%' to the best of our knowledge and belief correct
at the date of publicaffon) Howe o wafranty or guarantee is or can be given by
SCGS or any, berdf its s liability is or can be accepted for any loss or
damage re. any persQftrelying on or using the information contained in this
publication.
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SECTION 1 -=SCHOOL CHILD PROTECTION POLICY

Sunshine Coast Grammar School Child Protection Policy

VISION:

Sunshine Coast Grammar School is a unique community of learners whose goal is to develop and
foster every individual in its care.

Our Strength of purpose is derived from our core values of Respect, Care, TfUs¥ pathy and
Integrity, which underpin and infuse all our actions and aspirations.

We are dedicated to creating a vibrant school environment that offers o ity, Participation and
challenge founded upon these values. %9&9

. Sunshine Coast Grammar School is committed to the establishment angt maintenance gf an
environment that provides protection, from harm or the risk of harm, fo students.
PURPOSE OF THIS POLICY: To provide written processes @’. ropriagg/copfluct of
Sunshine Coast Grammar School staff and students that accorghwithtedislation n
Queensland about the care and protection of children.
SCOPE: Applies to all staff and students at Sunshine Co mar Sch

Education (General Provisions Act
Education (Teacher Registration Act

Education (Accreditation of NQs<State School tion\3001
DEFINITIONS: @
A child is a person under 18 years of age. @ %

REFERENCES: Commission for Children and You% ct 2000
8

Harm is any detrimental effect of igRjficant natur e child’s physical, psychological or
emotional wellbeing. It is immateri W harm ¢ ed—Harm can be caused by:
. = Physical, psychological or, al abuse 1,

«  Sexual abuse or exploijati

= Domestic or family vi \
A student is any person r%s of ag&sen lled at the school
The Principal is the ea@hool or, ipal of a sub school.

USEFUL CONTA

Commission for Childreh and Young People, telephone 07 3247 5525
Council of Teacher Registration, telephone 07 3377 4777
Police (07 54 414 724)
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PART A - PRINCIPLES AND GUIDELINES

PRINCIPLES:

The Sunshine Coast Grammar School will uphold the following principles under this

ing their

* Protecting students from harm and the risk of harm is fundamental t
personal and academic potential.

* The Sunshine Coast Grammar School recognises that people who%%ﬁ ted to abuse
are harmed by it.

¢ At Sunshine Coast Grammar School, the welfare and best intergsts of the child

. a primary consideration.

*  Sunshine Coast Grammar School expects its students to sh
volunteers and to comply with safe practices.

e All employees must ensure that their behaviour toward onship
reflect proper standards of care for students, and are n ful.

* Sexual acts by an adult employee or volunteer with a s ho is

sexual abuse.

* Sunshine Coast Grammar School will respond diligenrtly ¥ a report of ted or actual
harm, or risk of harm to a student.

* Reprisals against students or others making @)nt will not bXplerated.

* Student management practices will be adminis ith resp \n @ manner which

maintains the student’s dignity.
and reas@ ards an employee or
u

* Sunshine Coast Grammar School will

volunteer who is the subject of allegation Mproper cond
*  Sunshine Coast Grammar School wi an em ee or volunteer who is the subject of
a proven false allegation of causing 0 a student;
*  Anybody within Sunshine Coast/&rammar School comes aware or reasonably
suspects that a student is bein d must repoxN he School in accordance with the
School's Procedures for Re @m A i ,4,5).
. *  Sunshine Coast Grammar %/in take di action against employees who harm

others, and appropriate o] inst volunteexg who harm others.

* Sunshine Coast Gram@ool will rl%ﬁ%it eople to work in a position if the School
believes on the bagis 0 a le that, if the allegations against them were
wholly or partly tr%would b

+ Sunshine Coast @ School'Wwi

unaccéptable risk that others might be harmed.
of harm.

erate with state authorities in resolving allegations
GUIDELINES :;

In complying with these principles, Sunshine Coast Grammar School will be guided by the following.
Natural Justice

The principles of natural justice will apply to decisions to be made under this Policy. The two
fundamental principles of natural justice are:

* That those making a decision are not biased.
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* That nobody should be condemned unless they are given prior notice of the allegations
against them and they have a fair opportunity to be heard.

Process
it is important to make the lodging of a compiaint easy. See Appendices 1 — 5.

Confidentiality

Each person who has access to information regarding suspected or disclosed harm has an obligation
to observe appropriate confidentiality. Sunshine Coast Grammar School is unable to promise
absolute confidentiality since its policies will require disclosing, internally and externally, certain
details involved in responding to any complaint. State authorities can compel people to give evidence
about actions under the Policy and to produce documents.

Criminal Law

Where there are allegations of criminal misconduct, the allegations should fe| to the police.
The Principal must refer all allegations of pedophilia to the police, inclugi e from the past,
except where the alleged perpetrator is deceased. g&ﬁ

. Defamation
A person providing information about harm in good faith to a persQ ho need$’ t ow that

information is generally excused from liability for defamation. @
Promptness
All steps under the Policy should be carried out promptly. T I will tim and the

alleged perpetrator informed of progress.

Protection
The Principal will ensure that the following are undertake order to reduce the chance of abuse
occurring:-

* That each staff member understands an dlfils his/her ol undgr this Policy.

* That there is an acceptable reference fqg taff memb ed since the
commencement of this protocol, from pEQVious employer
* That each non-teaching staff memb, volunteer \%% contact with children has a

current positive suitability notice iss the Com@ for Children and Young

People’.
* That each teaching staff memb egistered T
. Support @
The School will provide support tim through prefessional counselling if it is requested, even

will support the respondent to a complaint

if any allegation is not yet prov proved Schod
with professional counselli%& ues& atter has been resolved.

\ V,
! Note: in relation to g Mlity ng @_ -teaching staff, the Commission for Children and Young
People Act currently CIIives non-te ¢ staff employed after commencement of the Act (1 May 2001)
to have suitability notic¥€ The Government hasQyotified its intention to amend the Act to require all non-
teaching staff at schools employed prior to 1 May 2001, to have suitability notices

Further, the Act currently exempts volunteers who are parents of children at the school from the requirement to
have suitability notices. It is therefore a decision for the school as to whether all volunteer parents should have
suitability notices. The Government is currently reviewing this provision of the Act.
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Interviews

There will be two representatives of the School present at interviews, where practical. In cases of
allegations of serious harm it is best not to interview a student who is a child unless a properly
qualified person conducts the interview.

Teachers

If a respondent to an allegation is a registered teacher, the School will give notification to the Board of
Teacher Registration, if required to do so under the Education (Teacher Registration) Act 1988 and
the Education and other Legislation (Student Protection) Amendment Act 2003.

Public Relations
The Principal will ensure that the School is able to react quickly to allegation m so that

accurate and relevant information is available for staff members, students and ir llies and for
the media.
c

Police Action &3
Usually it will be necessary to wait until the police have decided whether to rge th
. before taking any internai disciplinary proceedings. If the police do ¢ e the respo
necessary to wait until the charges have been dealt with in the co internal
enquiries or disciplinary proceedings. This does not preclude the e from
police regarding the duty of care to existing students which may wQ of a staff
member during an investigation. The police are not requir
investigation. Some of their material may be acquired under &

their work on the case is finished.

Insurer @
The School will keep its insurer informed about develop S.
PMSA Abuse Reference Committee
The Sunshine Coast Grammar School will keep

rmed the Chaig GFHR 2 PM$A Abuse Reference
Committee and will be informed in its subsequey s by the \‘%? ce.

Publication
The Principal will ensure that this policy is shigd:- Z

respondent
nt, it will be

* to staff members generally, at leas ach year
* 1o each new staff member, on i io
. * by reference to it in the school er, at Iease €ach year
* by display on at least one nofi d in the schog
The Principal will ensure t f the Nays available from the school’'s administration

Review
The School will ens Y ¢hig/Policy jewed at least once every two years.

S WITH ALLE IONS OF HARM

Y4

PART B - DEAL

The following actions should be taken in any cases relating to harm or suspected harm against a
child:
1. Record details of the allegations. Be careful not to taint the evidence of the student or the
respondent.
2. Decide whether the allegation should be reported to authorities: see Procedures for Reporting
Harm. If so, report it.
3. Provide details of the allegations to the respondent.
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>

If there is unacceptable risk, stand down the respondent. In extreme cases, dismiss them

summarily.

Offer counselling to the student and the respondent.

Inform the student’s parents.

Inform the School’'s Council.

Inform the PMSA Abuse Reference Committee.

Inform the School’s insurers.

0. Investigate the allegations. Note: if the allegations have been reported to police, do not begin
the investigations until the prosecution is complete and the police inform you they have
decided not to charge the respondent.

11. Attend to public relations.

12. Take disciplinary action against the respondent if the circumstances require it.

13. Keep the student and the respondent informed as the matter proceeds. @

SN O

PART C - PROCEDURES FOR REPORTING HARM CAUSED®B

SCGS EMPLOYEE XY
Staff members at Sunshine Coast Grammar School are expected %the hi ards of
care in their behaviour towards and relationships with students
Employees of Sunshine Coast Grammar School must not@a i engage in

caregivers. The age of the student is also irrelevant.

Failure to behave in an appropriate manner may resylt Weriminal procgedings and/or disciplinary
action, including dismissal.
PP

in Sunshine Coast

physical or emotional abuse or engage in sexual contact of - ofthe school. It
is irrelevant whether the conduct is consensual or non nsual, or Qe ed by parents or

The following Table outlines the procedures for repQti
Grammar School. Further information is availa

Where a reference is made to PROVID!RI'ITEN %T in the below procedures, the

following matters are to be included in the (Efreport:
1. name of the person gi C;iﬂ- report;
2. name, sex and (if kno (' of theghild vi :
< eport becoming aware, or reasonably
lly abused;

4. details of the aftup sexuakabuse;
5. particulargQf thg i % perpetrator of the abuse (if known); and
6. particular% dentity ny o person who may be able to give information
about th@s if knowry/
f) 2N

/) BROCEDURES FOR REPORTING HARM

SCOPE: ap, : X{ﬁp
harm of any stud f this school; and

. ehaviour of a staff member that a student considers is inappropriate.

DEFINITION: “harm”:-
* is any detrimental effect of a significant nature on a student’s physical
psychological or emotional well being, however caused
* can be caused by
- physical, psychological or emotionai abuse or neglect; or
- __sexual abuse or exploitation.
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ACTIONS REQUIRED:

Subject If Then
Reporting You as a student are aware or reasonably report it to any staff member
Harm suspect that harm has been caused by
(Accreditation anyone to a student of the school

Regulation s.10)

You are a staff member and you are aware or
reasonably suspect that harm has been
caused by anyone to a student of the school

report it to the Principal or delegate

keep a written 6E9JRLof your actions

)/

You are:-

the Principal or the delegate and you receive
a report of harm or suspected harmto a
student of the school; and/or

you are aware of the harm having been

report it lice or the
Departm f munities
report% Principal to PMSA

Abuse ce Council/School
Council

caused or you reasonably suspect the harm to | k written re f your actions
have been caused % ~
9 /R
Reporting you are a student and you wish to report N\ the befavigar
Inappropriate behaviour by a staff member that you C i egate
Behaviour consider inappropriate
(Accreditation

Regulation s.10)

you, the Principal or delegate receive
report under the preceding step @

At ny other person who may
%‘. e t¢/provide useful information

report your findings to the Principal, if
9you are the delegate, with your

recommendation for action to be
taken

as Principal take action on the basis
of the report

Reporting
Sexual Abuse
(Education
(General
Provisions) Act
s.146B)

give a written report about the abuse
to the Principal immediately

contents of the written report are
prescribed by regulation made under
the Education (General Provisions)
Act:
www.education.gid.gov.au/publication
/production/reports/

You, the Principal, receive a report under the
preceding step

advise the PMSA Abuse Reference
Council and School Council
immediately.

give a copy of the report to a police
officer immediately
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PART D — PREVENTING HARM CAUSED BY ANOTHER STUDENT —INCLUDING
BULLYING

The school has a responsibility to ensure that the rights of its students are safeguarded. These
include the right to a learning environment free from discrimination, harassment or other harm.

All schools must take reasonable steps to ensure that students learn in a safe, supportive and caring
environment without fear of being bullied, discriminated against, harassed or harmed in any other
way.

By definition bullying is repeated oppression, psychological or physical, of a less powerful person or
group by a more powerful person or group of persons. It may be manifested in many ways e.g.
harassment (verbal, sexual or psychological), victimisation, alienation, coer intimidation,
exclusion, ostracism, discrimination.

In any form bullying is not acceptable behaviour and results in hurt, fear, ofRdelf-esteem and
decreased social effectiveness for the victim. Within the context of the S@ns Coast Grammar
School bullying is entirely contrary to the ideals of the school and the S%Mission statement.
. Therefore this policy seeks to:

= develop in students respect and concern for others, of a
= develop in students an understanding that they must t

behaviour;
= develop in students critical and effective thinking apg
= develop in students life skills related to healthy life'\t

= develop an environment that nurtures and pro Std
confidence.
Implementation
The following steps are a guide to dealing with repo byltying.

1. If bullying is suspected or reported, P
member of staff who has been app
acceptable to turn a blind eye to bullyi

2. A clear account of the incident shoy q,

ecorded ameﬁnoto the Principal or delegate.

3. The Principal or delegate will the through I's anti-bullying policy (see The
“Bully Free” Program below) andHog e procedures {§ Appendix 2 of this policy.

4. The PMSA Abuse Reference%il will be ir@ of the matter in writing if criminal

conduct is involved.
. Students

Students who have been buili suppo by:
» offering an imme unity tg/dis the experience with a member of staff of their
choice;
*  reassuring the stff .-'
= offering con sg. ort; a

* providing gricouragement to aintain friendships with non-bullying students.
Students who have bw d will be helped by
* discussing what happened;
» discovering why the student became involved;
* establishing the wrong doing and the need to change; and
* enlisting the support of parents/caregivers to help change the behaviour and attitude of the
student, where appropriate.

Within the curriculum the school will raise the awareness of the nature of bullying through inclusion in
assemblies and subject areas, in an attempt to eradicate such behaviour.

RTI Application - 340/5/2011 - Document Number 172




PART E—- PREVENTING HARM TO STUDENTS FROM PEOPLE
OUTSIDE OF THE SCHOOL

Over 85% of children are harmed by someone they know and trust — a parent, sibling, or other
relative, family friend or care provider. Employees should be aware of the physical, emotional and
behavioural indicators of risk of student harm, and actual harm. These indicators are more significant
if they are severe and/or consistent over time.

Indicators of harm
Physical abuse and excessive punishment

* student presents with bruises, burns or fractures at a frequency which is incopsisient with
normal activity;

¢ students offer explanations for an injury which appear inconsistent with t

« student or another person advise that he/she has been subjected to e ed with
physical harm;

* reluctance/refusal to participate in swimming or other activities whe% changed or
wearing more revealing clothes may show signs of harm;

. * excessive absenteeism.

Emotional abuse and/or deprivation @& &
* poor peer relationships/withdrawn;
* inclined to seek adult company and/or students who ar or younger@
« avoiding going home on a regular basis;

* learning difficulties, including poor concentration;
= attention seeking behaviour such as stealing, Iying@ away, dis lasses

repeatedly.
Physical neglect and/or inadequate supervision o@ %

* students appear underweight for age a ody type;
* inadequate clothing;
* asking other students for food or mone

* excessive absences from school an requengypf itiness/infection;
* student often arrives at school earl /91 leaves Iat&
Sexual abuse <§ E)
*  bruises, bite marks or other jpjte breas cks, arms, lower abdomen or thighs;
. * bruises, scratches or other {i§j ot consis it accidental injury;
= difficulty walking or sitting:
* persistent headaches ent abdoigal pairy,
* unexplained pain i n a;
xplal

= itching, soreness af' arge or u

* painful and recurs ation;
* recurrent Q act infecti
* signs of sexwally Transmitted dis S;

* pregnancy i escents where the’identity of the father is vague or secret.

bleeding;

Where an employee has concerns or is unsure whether or not observations should be cause for
concern, it is mandatory that they report their concerns to the Principal and follow the procedures in
Appendix 3 of this policy.

The Principal will contact the PMSA Abuse Reference Committee and the Department of
Communities to discuss, in the first instance, the fact there is a concern and to seek advice as to the
appropriateness of formally reporting the matter.
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if it is deemed, after this discussion, that further investigation is warranted, then the Principal, on
behalf of the employee who made the original observation, will report the matter to the Queensland
Police Service. Reporting to the police is mandatory where harm caused to a child indicates a
criminal offence may have taken place, such as a sexual assault. At this time the employee
concerned must be available to give a first hand account of the situation.

It should be noted that the role of the employee is not an investigative one. Staff must not undertake
investigations beyond satisfying themselves that they have reasonable grounds to suspect that a
student has been, or is at risk of harm. Neither the emplioyee nor the Principal is obliged to obtain
proof, establish the cause of harm or assess its severity.

Once a report has been made, the employee is not required to take further a eyond the
requirement to exercise a duty of care.

Evidence

The investigation of these matters is a complex and sensitive proce e course of an
investigation, officers from the child protection agencies may request pg%\s% to interview the

student concerned. In most cases, in order to ensure the interests of the chitd are tected, the
. student may be interviewed before the matter is discussed with the pareit/caregiver.

The responsibility for informing parents/caregivers of notifications
investigating child protection agency officers, not with the P{ngi
making an inquiry or complaint concerning an investigation or
to the Principal who will refer the enquirer to the appropriate d
the responsibility of that department to answer such inquirie

Confidentiality

The identity of the person reporting the matter must no révealed to @y person or officer of any
department without that person’s consent.

Child protection agencies operate under strict | of confident' megns they do not divulge
the identity of the person reporting the matter 0 others re % 4 the information to perform
duties under the Child Protection Act 1999\ er do they diwlige information about their

investigations to the person reporting the m %

ides for ffe protection from civil liability for persons
about sus harm to a child. It also states that
n cannot be held to have breached any
ccepted standards of professional conduct.
r Legislation (Student Protection) Act 2003

Section 22 of the Child Protection Act
who, acting honestly, notify or give inf

merely because the person gives t otificati
. code of professional etiquette or et eparted f
Furthermore, Section 146B (5) cation and
t

provides similar protection with 10 repors.of sex

Support for the Student

The school has a respo, offer &rm, supportive environment for all students. The
following are suggest ayg to sup -‘: studént who may be in need of protection:

* Maintain confideftially as far as is practicable.
* Immediately notify the Principal if, after the initial report, any further incidents of harm are
suspected.

11
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PART F — PREVENTING STUDENT SELF HARM

During their schooling, some students may be at risk of harming themselves. This harm may occur
with or without suicidal intent; or may be symptomatic of, or associated with, a known medical
condition or intellectual disability.

Self-harm with suicidal intent
Youth suicide rates in Australia are among the highest in the industrialised world. Common risk
factors include:

* previous attempts at suicide {(most powerful risk predictor);

* depression;

* drugs and alcohol abuse;

* conduct disorder;
» disruptive and unsupportive family background;

* relationship conflicts;
*  poor coping skills;
+ psychiatric ilinesses; %

* ready availability of lethal means to commit suicide;

. » copycat behaviour after an incident of self-harm by another per&
Other risk factors include:
* recent bereavement; @
» chronic physical iliness;
* anniversary phenomenon (of past losses or major life e
* early loss experiences;
* school failure;
* perfectionism and overachievement as a result of S nts having high ctations of

themselves.

the School Counseilor
soncg)n, than to do nothing.

[¢]

S

An employee who becomes aware of, or suspe cing significant psychological
distress, should consult the School Couns thool b nurse (where applicable) for further
advice and report the information to the Pr r delega llow the reporting procedures in

iaf€ safety of the child is paramount. An

Appendix 4.
In the case of an acutely distress @ the i
t, arrange for an adult to be with the

' employee should ensure the imme¢di fety of t
student at all times and then rep%c rns to the Prig€ipal and the School Counsellor. Employees

should note, that while it is im t, they should be carefui not to substitute
support for professional he!

Foliowing a report, the S gunsellof/wil t with the distressed student, on the day of the
report, to conduct an ini\g ssme determine an appropriate course of action. In cases of
serious concern, thg RN af, or nder the direction of the Principal, will notify the
student’s parents & @ akearrangem or access to professional assistance.

Seif-harm without suitidal intent

Not all cases of self-harm relate to suicidal intent. Students may engage in a variety of high risk
behaviours, such as alcohol/substance abuse; drug-taking; unsafe promiscuity; cutting/burning
oneself.

All school employees are expected to act to prevent all high risk behaviours occurring within the
school, and support any other interventions undertaken to reduce the risk of such behaviours
occurring outside the school.

12
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Employees who are aware that a student is engaging in, or is at risk of engaging in, high risk activities
should consult with the School Counsellor for further advice and report their concerns to the Principal.

Following a report, the Principal will consult with the student counsellor to determine what course of
action should occur. Possible actions include:

* contacting parents

* arranging professiona! assistance

* consulting with the local office of the Department of Communities

* contacting the police, where appropriate

* informing the PMSA Abuse Reference Council of all suspected incidents as soon as possible.

Self-harm as a symptom of a medical condition or intellectual disability 1
Where it is known that a student has a propensity to engage in self harm that S éysptomatic or

associated with a known medical condition or intellectual disability, ke ol Principal, in
cooperation with other qualified school staff and external treating professiona here’ applicable) will
[Ny

devise an individual program of management, as part of or an adjunct t idual Educational
Plan, to prevent or reduce the likelihood of the student engaging in self-harm ool.

. The program will complement any other management procedures adoé%)utside 1 ool setting
to address the self harm behaviour. @
The program of management will be monitored on an on-goingXh v-:-) revi n monthly

basis (or as needed) to maximise socially adaptive behaviour.

13
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SECTION 2 - INFORMATION LEAFLET FOR PARENTS
Child Protection at Sunshine Coast Grammar School

Our Vision:

Our Strength of purpose is derived from our core values of Respect, Care, Trust, Empathy and
Integrity, which underpin and infuse all our actions and aspirations.

We are dedicated to creating a vibrant school environment that offers opportunity, participation and
challenge founded upon these values.

©

Sunshine Coast Grammar School is committed to the establishment and mainte
environment that provides protection, from harm or the risk of harm, for all st ts.

Sunshine Coast Grammar School recognises that protecting students from %\d the risk of harm

is fundamental to maximising their personal and academic potential. For, this reason the/welfare and
. best interests of the children within our School will always be a primary @eration.

We expect our students to show respect to our staff and volunteers omply safe practices
and we expect all employees to ensure that their behaviour to&erd elatiopghipg/witR students
reflect proper standards of care for students, and are not unla rl!' The School wi p diligently
to a report of suspected or actual harm, or risk of harm to a stuag Q
What does the School mean by harm? @
Recent Queensland legislation defines harm as:

* any detrimental effect of a significant nat onMhe child- sical, psychological or

emotional wellbeing. It is immaterial hoy the har caused, Har be caused by:

* Physical, psychological or emotional abuieNr neglect;

» Sexual abuse or exploitation; or

* Domestic or family violence.
How does the School protect students fr@m? %
The Sunshine Coast Grammar School mprehensiv fid Protection Policy, which covers the
actions to be taken if a member o a pare chool becomes aware or reasonably

. suspects that harm has been done ent of the ol by other staff, people outside the school

or by other students. @
What should you do if yo CS m‘—)- ware Qf re ably suspect that harm has been caused to
a student of the school ember ff, someone outside of the school or by other
students?
You should report ncerns to t :4#.".;:". to any other member of school staff.

What will happen n

If you report your concerns to a member of staff other than the Principal, the member of staff will
report it to the Principal immediately, or if the subject of the complaint is the Principal then the
member of staff will report to the Chairman of the School Council.

14
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What will the Principal or the Chairman of the School Council do?

If the Principal or Chairman of the School Council receives a report of harm or suspected harm to a
student of the school; and he/she becomes aware of the harm having been caused or reasonably
suspects the harm to have been caused then it will be reported to police immediately if the harm
relates to sexual abuse; or to the Department of Communities if appropriate; or it may be dealt with
internally if the matter does not require mandatory reporting to an outside body.

In all instances, the Abuse Reference Committee of the PMSA will be informed. The Committee

Chair will work with the Principal or delegate to ensure that correct and acceptable procedures are
followed.

What happens about confidentiality?

S

Your report will be treated in a confidential manner and with respect. Knowl o] ill be limited to
the Principal and those directly involved. The Chairman of the School Cougsil the PMSA Abuse
Reference Committee will also need to be informed. It is the school’'s i at confidentiality

between the School and parents will be respected as much as possible and anyConcergs raised by

igation
absolute

to observe appropriate confidentiality. However, the Sc
confidentiality since the steps of the Policy will require disclo
details invoived in responding to the report. State authorities
about actions under the Policy and to produce documents.
you provided were to be passed on to a third party.

Any action, which needed to be taken under staff disci ocedures\as a result of an allegation
not requiring police intervention, would be handled codfigenyily within the Rghool.

How will the School help my child? @
The Principal will ensure that the following t@ done toi‘%the chance of harm occurring:
er

= Ensure that each staff member ds and fuffils their obligations under this Policy and
the Policy for reporting abuse.
= Ensure that there is an acce le g6ferenc new staff member, engaged at

revious employer.
has contact with children has a current
er for Children and Young People.

' Sunshine Coast Grammar om his o
* Ensure that each staff d volunteer
positive suitability notic by the mi

If the Principal receives a rharm to childMe/she will support the child by:
[ idi/apa i gently to'the r;

What should I do if | require more information?

The School's complete Child Protection Policy is available on the school’s website and at the school
Reception area. Parents and students may have access to this policy at any time. You may also
make an appointment to discuss the policy with the Principal if you wish to clarify any matters.
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INFORMATION LEAFLET FOR STUDENTS

Child Protection - Students

Every student has the right to feel safe and free from harm while at Sunshine Coast Grammar
School. We expect you to respect your teachers and other students and we expect that you will
receive the same respect in return. You should never allow yourself to feel unsafe without reporting it
to someone you trust.

Who should I tell if | am not feeling safe at school or at home?
Anyone on staff. If you do not feel like tatking to a member of staff you may Iike him or her
letter or send them an email. @
What will happen if | report what is happening to me or another stude%
' If the concern is worrying you but not causing you immediate harm,hen the mem of staff will
discuss with you or the other student ways to solve your problem. If concern is/#eiQus and the
, he

member of staff believes that you are being harmed or in dange, har she will
report it to the Principal.

What if | don’t want the member of staff to tell the Princip3
The member of staff will try to keep your concerns confid asmuch <t However, if the
member of staff is aware or reasonably suspects that h has\been caused ‘qu yone to a student

of the school then the law says that the matter must be{epo to the Principal and it may have to be
reported to the Police. If the staff member has no chqice ut reporting\what you have told them to

some-one else he or she will explain to you exactly w

fr harm. You must tell
ou will be d or if you are aware that

Remember the most important thing is tha
someone if you are being harmed or afrai

another student is being harmed. @

16
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SECTION 3

THE “BULLY FREE” PROGRAM

THE “BULLY FREE” PROGRAM

This program involves the implementation of the school's bullying policy. It is a proactive program
which seeks, by education, cooperation and consultation, to empower individuals to function
comfortably and effectively within the school and the wider community. It seeks to build and reinforce
attitudes conducive to developing respect for all individuals and allowing all individ o reach their
potential in a supportive and non-threatening environment. @

The basic beliefs underlying the program and the strategies employed are: @
. Every individual has value in a community.
Every individual has the right to feel safe from bullying or harassment i

Every conflict can be resolved. Victims and bullies both need hglp to solve conf
A 'No-Blame' approach is the most effective means of dealing conflict re

Every individual in a community is responsible for the
community.

Every individual in a community is responsible fo that ingividuals in

that community can reach their potential in a supporfq d non-th nvironment.
Stage 1 Research and Analysis
The first step in the program is to gather data about t xtert and type ing that may be
ct

occurring in the school. A School Safety Survey is co on two opmore otcasions during the
year. Further investigation is undertaken by staff wheq a ent’s name ears on the survey three
or more times during a survey period. Students are a o indicat require assistance from

an adult in relation to bullying and this is follo up by the Schgqol "«o bgsel Survey information is
analysed to gauge the type and extent of the pr across the
Stage 2 Education and Awareness Raisi
A. Staff Awareness Program %
The results of the survey are o staff fofrtongideération and discussion. As a result

prese
of the discussion the staff furth@r SS:
* overall philosophies

' » strategies for staff use
* approaches to use with

* how to identify pro .@r

* the ongoing oNJiee

L4
b O =

@

nts

B. Student Awaren
A program jor

* an addregs by
combat b ing;
* an address to the full school assembly by student leaders or other members of the school

community;

» theme within the school that every individual in the school is responsible for the success
of the anti-bullying program;

* aposter/poetry competition;

* drama performance devised by students to show some aspect of bullying;

» discussions with students at the Student Council about bullying and
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* identification of staff members as contact people for students wishing to report bullying.

Stage 3 Implementation
For any incidents of bullying it is assumed that a member of staff will deal with the problem on the
spot, in order to defuse the immediate conflict. Following this the following steps should be taken:

1. Identification.
Student reports bullying incidents/problem to any staff member, Form Captain or responsible
student. The person receiving the report notifies the Principal or delegate as soon as

possible.

2. Initial interview.
The victim and bully are interviewed separately, and the incident is rec y each in
writing. The interviewer makes both parties aware of the bullying strateg olicy and
discusses the issues surrounding the particular incident. The intggvi s with the
students to devise strategies for conflict resolution. The intervie ttetpts to reach a

bully is prepared to modify his/her behaviour in future. The vi rstands that any

position where both parties are satisfied with the outcome; i.e. the % s secure and the
ct
further bullying must be reported immediately.

The strategy at this stage is not to apportion blame, or to ut to suppo victim

and make the perpetrator aware of the school policy and onsequefices if beraviour
does not change.
3. Follow-up Interview

If the incident is repeated or the problem continues, ~hgthpdrties rge
writing. The staff member interviews the victim angdul ether and

makes the bully aware of the feelings of the oth n and the effect
having; and makes suggestions of strategies fo résolution he conflict. Help may be
sought from a qualified counsellor at any stag

sltg_explaining ion, Yutlining the strategies
q @} onsequen may flow from a repeat of

that have been determined and reinfor
bullying.

4. Reinforce (as above), employ san @%

* Official warnings to cease i

* Detention

*  Exclusion from certain e scho
* Internal Suspension

*  Major fixed term su i

*  Seek help frompquakfid ¢ounsell

* Permanent excl

Stage 4 Reappraisal an aglion A
Records are kept, ¢ Iy, Il repg ts of bullying in the school. These are analysed on
a regular basis to air—major area@vhere bullying occurs, sex and age of victims and bullies,
and strategies whi ve been sucA review of the school’'s policy is undertaken every 12
months, taking into accegnt this annual data.

18
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Response to student Harm
Appendix 1

Harm caused by an SCGS Employee.

Employee suspects student harm caused
by another employee.

I
Employee intervenes to stop harm if(\

~

appropriate.

| N

Employee ensures immediate N
student and others.

| g
Employee advises Prin@%‘ actual
or suspected harm. ﬁ Y

N %/
. QSN
Principal, in consultation with the PMSA Abuse @ro/yee ma@% of incident.
q

Reference Council (A-R-C), determines which
category of response is required.

~

AN
N

x Pringi emplpyee School Counsellor and
y (N ensur dent is other support

Category 2 Catego V support school. 1 specialists involved if
(Misconduct/official misconduct) (Minor incident@wally %&7 necessary.

Principal informs the School Council resolved by Pri P

who guide the reporting process and ( VAN Y

actions required. o /{%mployee monitors situation and

NS reports any evidence of further
! A 0 @ \v harm to Principal.
rincipal forwards a written report Pri hscv/ards writter&

to the appropriate authorities re f the Min ident

(Police and/or Department of ounci

Communities) and a copy of the > AN v

E?oportlro the PMSA A-R-C and @ Employee advised of outcome by

uncil. @ Principal.

Investigations are carried out by rel@vdant

authorities (Police, Department of
. Communities, Board of Teacher Registration)

who advise Principal of investigation outcome.

Investigation outcomes reported to School Internal school response directed by

and PMSA Councils School Council.

19
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Response to student Harm
Appendix 2

Harm caused by another student — including
bullying.

Employee observes or hears of
bullying.

1
Employee intervenes to stop
incident.

|
Employee confirms that %

bullying has apparently
occurred and will be acted

. upon. & &
[
Employee arranges first aid, O
required. @

= AN
0Q

Employee reports incid
Principal or delegate.

\/
NN PN/
v AN |
—
Principal or delegate discusses Q Employee\nm{es notes of

incident and plans school o%@ns/advice.
response. =

P /aPN (A v
il \ g

& AN
. Principal invokes behaviour m msible involvement of the

management plan & liais b School Counselior and other
with employees to ensur support specialists.
student is suooortedEEng . &

2N

P &

v /&) ¥ ¥
Matter referred to police / P L O Employees monitor the
A-R-C/ School Council if co 4 situation and report any
is made and criminal conduct is evidence of further bullying.
involved.

y

A
Queensland Police Service | Principal advised of
completes investigation. | investigation outcome.

v v
SCGS Council /PMSA Principal advises employee
A-R-C advised of who reported the incident of 00
outcome, the outcome.
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Response to student Harm
Appendix 3

Harm caused by someone outside SCGS
Environment

Employee suspects (risk of)
student harm caused by external
source.

I
Employee advises Principal or

delegate of actual or suspected <\(&\

(risk of) harm.
)

3 | Qg
Principal or delegate takes any Employee make, &)f y
steps to ensure health and observatiol /m t <

safety of student. /\) \{/

A
Principal advises PMSA \

A-R-C / SCGS Council/Department of N
Communities who may request Police \} SS

A
Y Y \\))J
Assessment/Investigation Principal an yee & ; Involvement of School
by DoC and/or QPS ensure spudents Counsellor and other support
suppo hool. <J specialists.

7 W

Yy

<

( oyee monitors situation
\ and reports any evidence of
rther harm.
A
A 4 Y
Principal advised of Principal advises reporting
outcome. employee of outcome.

A

SCGS Council and PMSA A-
R-C advised of outcome.

21

RTI Application - 340/5/2011 - Document Number 184




Response to student Harm
Appendix 4

Student Self Harm

Employee identifies risk of
student self-harm.

|
Employee ensures immediate

safety of student. @
[

Employee arranges first aid, or

other counselling if required. <%
oS
. Employee reports i&
incident/knowledge to Priffeipal R

or delegate. &
S

2

Principal or delegate discusses
incident/knowledge and plans

school response. §

o Y D
f\\ A 4 &\)) 7

School Co \Jnd oth upport\g;)ecialists
involved Cgysary. %
o)
5 )

C// ~—7
. Vm A 4

./,

Employe kes otes of
observatlons

Principal advises Q Employee monitors the
Council, PMSA A- a \ situation and reports any
student’s paN e evidence of further risk.
approbriate/~> NS

\&)
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Appendix 5

PRIVATE AND CONFIDENTIAL
STUDENT PROTECTION NOTIFICATION
Sunshine Coast Grammar School

Use for notifications to other agencies by a school that do net involve allegations of harm to a student by an employee (eg a teacher).

School: Phone:
Address: Fax:
Principal:
Student’s Name: School Contact:
Parent/Caregiver’s Nal@
D.0.B Sex: VAN
Student’s Address: ,\XK%
Parent/Caregiver \7ress

,(?
Phone (H): AN hy\\
Phone (W): &@ /(/ /4

Cultural Background: Aboriginal Tzl&@lsl er \ Other

Custodial Information:

N
Other family Information eg siblings: & %
N =
Nature of Concern (please tick): @
Emotional Physical _ al | | Neg Self harm
(7 A} S
Urgency of Concern (please tick): \% oday mediate Other
Details, Observations, Supporting rihation; (Att levant documents eg. Details
. of the suspected abuse, identi ‘eged perp tor, names of persons who can
provide information, al@a) A\
[ A&
¥% ~

Princi i @K@ @/:
pal’s Sig 8 Date:

ACTION (Tick appropriate actions completed)

Child in need of protection from Department of Communities:
O Faxed this form to DoC Maroochydore, Fax 5443 5498 0O Confirmed by phone 5475 0000

Suspected criminal conduct:
O Contacted local Police:
0 PMSA Abuse Reference Committee and SCGS Council advised through Chairperson:

Other:

0 Considered follow-up action needed to support student e.g. School Counsellor involvement.
0 Contacted another agency eg CYMHS/Hospital:
0] Filed this form in an appropriate and secure location.
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= William Buck

Business Advisors
Chartered Agcountants

TAX INVOICE

ABN : 91 192 068 422

12 May 2004

Our Ref: 2456

Tax Invoice Number: 10111

Mr L Vogler

Education QId Office of Non State Education
PO Box 33

Albert Street
BRISBANE QLD 4002

Fee for Professional service, charges and disbursem ts@ $1@
TOTAL PAYABLE includl @07 00

This amount is payable within 14 day ate abov
. For any queries on this account pleas ct Reg Mont on 07 3233 3405

IS
U@

oNO

Leve! 16, William Buck Centre, 120 Edward Street, Brisbane Qid 4000 - GPO Box 736, Brisbane Qld 4001 Australia

Telephone (61 7) 3233 3555 - Facsimile (61 7) 3210 6183 - Email  info@williambuckgld.com.au - Web www williambuck.com.au
William Buck an Association of Independent Firms, each trading under the name William Buck in: Adelaide, Brisbane, Cairns, Melboume, Perth, Sydney - Affiliated with AGN International
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SUNSHINE COAST GRAMMAR SCHOOL

ABN 40 192 147 977

A MEMBER SCHOOQOL OF THE PRESBYTERIAN AND
METHODIST SCHOOLS’ ASSOCIATION
12 May 2004

Professor Roy Webb AO

Chairperson,

Non-State Schools Accreditation Board,
PO Box 347,

BRISBANE Q 4002 B Y corecemmammanmmumns

Dear Professor Webb, @
Re: Sunshine Coast Grammar School @

On behalf of the new School Council of Sunshine Coast Gram&:&chool I am
. writing to express the appreciation of members for the level of {glp and suppgff being
shown by the officers of the Office of Non-State Education. @ chool goesabout

the process of correcting areas of concern identified in th ’s asgéésment st

year, the officers have offered excellent support and gui >

Another reason for writing is to apprise you of curre s tow ¥\tirelines.
As earlier advised, we intend to have our respongg.t Board for theNuly meeting
which, we understand, will necessitate materi@g in hand Xy you by 24 June.
Whilst we remain optimistic about thjs deadlite, we eriencing some
accounting t ¥ to review our ?

W a report b date. As they have
not yet commenced the review, I thi ent to @dvise you accordingly, in case
i

we need to extend to the August meeti .
ill wri ' i @ i : S Teleuq,.
I will write again when Bentleys nce their ecause at that time we will "~
have a more accurate estimate mpleti
I can report that a very posi optimdstic spir#t prevails in the school community.
There is a strong sen: Ose wiltngness to become involved in, and to
support, school activitj he wo e School Council and the PMSA.

Dr Murray J Evans 1
Consulting CEO
Acting Headmaster

372 Mons Road Forest Glen QId 4556 AUSTRALIA
Telephone: +61 7 5445 4444 Facsimile: +61 7 5445 4345 Email: enquire@scgs.qld.edu.au Web Address: www.scgs.qld.edu.au
CRICOS Provider 02537F

RTI Application - 340/5/2011 -‘DEHTERE NiRaf fig@yterian Churches.




| = William Buck

Business Advisors
Chartered Accountants

REMITTANCE ADVICE

ABN: 91 192 068 422

12 May 2004

Our Ref: 2456

Tax Invoice Number: 10111

Please choose a payment method and return this advice to our office

1. [] CHEQUE

Please attach this advice with your cheque payable to WILLIAM BUCK for $1 4,70nd guote

invoice number 10111

Credit Controller @
WILLIAM BUCK %
GPO Box 736

. BRISBANE QLD 4001 AUSTRALIA & A

%) ~
2. [ ] CREDIT CARD
Please mail / fax or phone this advice with credit card details to:

3

Fax No (617) 3210 6183 Phone No.

334(% é)
Please tick: Visa D Mastercard I:I \ kcard dto

Card Number | | | | H_[ | | “Wl ‘ D:I:l:l

Invoice number: 10111 %} $14, @

Cardholders name = ~ 4

Address Y/ T~

Telephone A~ C o (business hours)

Signature < N/ ><
/N =— '

D i o RA@@“ X

Please fax this advice to (61X) 3 3or NditcontroIbris@wiIliambuckqld.com.au statini
invoice number 10111 an amount

Transfer amount: @sm 7 to our Bank account.

Bank: BANK OF ZEALAND AUSTRALIA
308 - 322 QUEENVSTREET
BRISBANE QLD 4001

BSB: 084 069
Account No 68548 2312
Account Name: WILLIAM BUCK

SWIFT code (overseas transfer only) NATAAU3302S
Please quote invoice number 10111 at the Bank and fax this advice to (61 7) 3210 6183

If your payment has been forwarded in the meantime please accept our sincere thanks and disregard this
notice. Should you have any queries regarding this invoice please contact Reg Monteiro on (61 7) 3233 3405.
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Non-State Schools
@ Accreditation Board

Queensland Gove;n}nent

11 May 2004

Mr D Langdon

Partner

William Buck

Business Advisors and Chartered Accountants

GPO Box 736 @

BRISBANE QLD 4001 @

Dear Mr Langdon

. | refer to your letter of 8 April 2004 in which you propose p%‘t of th unt of
$14,707 inclusive of GST to finalise the account wi on-State  Stkpols
Accreditation'Board in respect of the Sunshine Coast @ra chool gSsggsment.
The Chairperson of the Accreditation Board has agree

pay
| am attending to this matter in Laurie Vogler's abx@ leave.

In order to make that payment, the Board’@nting sectigy requires that you
submit a further invoice in that amount (i.e. $14, Inclusive ). Apparently, the

Board is unable to make a payment on thedsyrrent invoi t itdg easy enough for
William Buck to generate a fresh invoice.
| will make that payment as soon as ;@ upon regg%%f your further invoice.

Yours sincerely @ @ >(
Mr P M Parsons @ Cl L §
Director | RECORDS’AWAY

gc % ORDS A

Office of Non-¢&
1 1 MAY 200%

Floor 18 Education House

30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia
Telephone 07 3237 9947

Facsimile 07 3237 0004
Website www.nssab.qld.edu.au
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v Non-State Schools
@ Accreditation Board

Queensland Govermment

8 January 2004

Mr D L Robinson

Deputy Chairman

The Presbyterian and Methodist Schools Association

PO Box 298 @ O

Toowong Qld 4066 N
Syw 74 |

| ) N 200
I refer to the application under the Education (Accreditation of Non-State sf\ Act 2001 from
the governing body of Sunshine Coast Grammar School to chang¢the governi ody of the

. school.

Accreditation Board’s decision re change in school’s goven&@

I am pleased to inform you that on 8 January 2004 the No ’ A bre itation Board
granted approval for the governing body of Sunshine C ammar SehQg ,lf 72 Mons Road,
Forest Glen) to change from Sunshine Coast Gramm§ ol Pty Ltd to TR¢

Dear Mr Robinson

Methodist Schools Association.

The Board understands that the change in the §shool’s governjn 1S »ticipated to occur on
19 January 2004, which is the proposed date of, sion.

Under section 52(4) of the Act, the Board § red to de a day before which this change is

to be effected. The Board has determined to be 27 fanuasy/2004.

The Board requests that you advise jt4 ng as aspossible after the change in governing
. body occurs. @

If the school’s governing bod ef) not i change before 27 January 2004, the Board’s

approval to change the gov% becofdes v ‘

Show Cause Notice ar d@liance ice isSued 2 September 2003 to school’s governing
body

. Because the change ingQyerning body has ot yet occurred, for privacy reasons the Board is not in
a position to give detailed information about developments between Sunshine Coast Grammar
School Pty Ltd and the Board in so far as the Show Cause Notice and the Compliance Notice are
concerned. However, with the likelihood of a governing body change and in the interests of
facilitating good governance upon the change, the Board is prepared to make a number of relevant

observations and comments. These are set out below:

In the circumstances, the Board has at this time not completed its consideration of the Submission
dated 6 November 2003 (and other relevant information received since that date) from the

Floor 21 Education House
30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone o7 3237 9947
Facsimile 07 3237 9946
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Sunshine Coast Grammar School Pty Ltd in response to the Show Cause Notice and the
Compliance Notice.

In respect of the Show Cause Notice, given the Board’s favourable decision on the suitability of
The Presbyterian and Methodist Schools Association to be the governing body of the Sunshine
Coast Grammar School and provided the change in the school’s governing body is effected before
27 January 2004, the component of the Show Cause Notice concerning suitability of the school’s
governing body becomes void.

However, the other issues raised in the Show Cause Notice, which relate to a number of the
statutory accreditation criteria, require the Board’s further consideration. @

In terms of the Compliance Notice, the Board’s preliminary considerati@ indicate that

there may be one or two matters that are not yet rectified. These appear to d at this stage to
be relatively minor in nature and capable of being readily rectified.

. The Board expects to be in a position to give further consideration e matters Aubject of the
Compliance Notice and the remaining matters subject of the S se Nggice a next
scheduled meeting on 5 February 2004. The Board will writ Piesbyter/an and Methodist
Schools Association about the above matters again after its 5 F 004 me .

n, on telephone
(07) 3237 9947, if you require further information about T.

Yours sincerely . %
Emeritus Professor Roy Webb AO @ %
Chairperson é

I invite you to contact Mr Laurie Vogler, Director, Ofﬁ;@ ~State E§
a

RTI Application - 340/5/2011 - Document Number 192




Non-State Schools
@ Accreditation Board

- Queensland Government

8 January 2004 AT o

N N [ ‘:\\:—:/

=/
Mrs K M Burgess
Director P\\NP‘\‘
Sunshine Coast Grammar School Pty Ltd ‘ ORDS
s47(3)(b) 2gl )

_ g W
Dear Mrs Burgess %
. I refer to the application under the Education (Accreditation of Non-Slate School.s@] from

the governing body of Sunshine Coast Grammar School to ¢ governing body of the

school.

Forest Glen) to change from Sunshine Coast Gramma \\
Methodist Schools Association.

The Board understands that the change in the sghool’s governing body Ts\anticipated to occur on
19 January 2004, which is the proposed date of, ssion.

Under section 52(4) of the Act, the Board @ d to d%ay before which this change is

to be effected. The Board has determined t to be 27 Jan 2004.
a sible after the change in governing

The Board requests that you advise it i ng as sQon _
. ‘ body occurs. @7 '

If the school’s governing bod@zz' not in{fact chawge before 27 January 2004, the Board’s

approval to change the go% becofres

I invite you to contact ie Vogle
(07) 3237 9947, if rther @

irectar, Office of Non-State Education, on telephone
ation about this matter.

Yours sincerely

LEAL

Emeritus Professor Roy Webb AO
Chairperson

Floor 21 Education House
30 Mary Street Brisbane 4ooo

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone o7 3237 9947
Facsimile o7 3237 9946
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SUNSHINE COAST GRAMMAR SCHOOL

372 Mons Road FOREST GLEN
QUEENSLAND 4566 AUSTRALIA

Mr Laurie Vogler

Director Non State Education

Non-State Schools Accreditation Board
PO Box 347

BRISBANE ALBERT STREET BC 4002

Fax No: 3237 0004

Dear Mr Vogler

SUNSHINE COAST GRAMMAR SCHOOL PTY L'KU

Sunshine Coast Grammar School Pty Ltd hereby subpri e
Change of Accreditation Attribute relating to the of o

Coast Grammar School from this company to PM§ N
I am completing this fonn as sole director. and of the y which is the

is that set out in items 1 and 2 of the oplidy bon. All formation has been
supplied by PMSA and neither myself si0y Susshine Gaast Grammmar School Pty Ltd
can take any responsibility in rela this i ion since we have no
information as to its accuracy or 0 i

current owner of the school. The only inforaation of whi@ tive knowledge
o

\ 7,
: . 6‘ ? (o
Kim Maria Burgess Q
Director and Secretary L’%

Sunshine Coast Grammar School Pty Lid

Telephone: +6) 7 5445 4444 Sumghine Coast Grammar School Pry Lid Email: enquire@scgs.gqld.edu.au
Facsimile: +61 7 5445 4345 ABN 61 064 506 813 Web: www scgs.qld.edu.au
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Information Privacy

Form NSS-301: Appiication for changing attributes and for funding eligibility collects information for the following
purposes:

» to enable the Non-State Schools Accreditation Board to decide whether to approve changes to an
applicant's accreditation attributes under the Education (Accreditation of Non-State Schools) Act 2001
and

+  where applicable, to enable the Non-State Schools Eligibility for Government Funding Committee to
decide whether to grant eligibility for government funding status under the Education (Accreditation of

Non-State Schools) Act 2001.
Certain data collected in this form is ‘personal information’ within the meaning of the Queensland Government
Information Standand 42, which deals with the collection and handling of such information vernment

agencies. Form NSS-301 collects personal information about:
»  acontact person for the purpose of processing the application and

« the directors of the incorporated govemning body makng the application p of ascertaining
whether the governing body complies with the requirements of the Educgfi reditation of Non-
State Schools) Act 2001.

. The information collected in this form may be disclosed to the following entiﬁ&

« the Minister for Education

- the Office of Non-State Education within the Queensiand D, niaf Edu other relevant
areas of the Queensiand Department of Education

- assessors and auditors appointed under the Education (A n of o0ls) Act 2001
and

« any person who inspects an application or asks the an@w acopy O lication under

sections 82 or 83 respectively of the Act. @
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. Application for accreditation e LAOplication for acereditaton
1. Applicant Has any director of the proposed governing body
been convicted of an indictable offence?
Name of the goveming body applying to change an Yes (If yes, attach details.)
attribute or attributes of accreditation. No
. Has the proposéd governing body been convicted
Sunshine Coast Grammar School Pty |_td of an oﬂ:ncg? g 9
O Yes (If yes, attach details.)
M No
2. Accreditation attributes 4. Location of school
If a change of attribute is being proposed for more Provide details of the existi ion and the
than one site, sepsrate applications would need fo proposed new location.
be completed for each additional site.
, , Existing street addresa%(\
With the exception of the governing body of the \
school, attributes of accreditation are specific to &A
each site. C(( N K
. a) Indicate the anticipated date of the change of \ VA
accreditation attribute. ﬁ (\ ) \
19/ __01_ 4 2004
b) Tick to indicate which attribute/s the school's "Postecode T
goveming body is seeking to change. ;
M Goverming body of the school
Proceed {o tem 3 then item 10,
[0 Locstion of the school
Proceed to Item 4 then to Item 10 and onwards,
Curriculum model
Proceed fo item 5 then to tem 10 and onwards.
Mode of delivery of education @ : s
Proceed to ltein 6 then to item 10 snd onwarpgs. { Postcode

Years of schooling and student intake
Proceed to item 7 then to ftem 10 snd

\[teal property description of existing schooi site

Inclusion of boarding facllities “

Proceed to itern 8 then item 10 a. \ Lot no. Plan no.
Seclor student-intake day \

Proceed to jtem 9 then item @Z h

3. Governing body of thé

O O 0 0o O

Attach documentary evid hat the proposed ..Real property description of proposed school site

governing body is a corpora and ensure the

type of corporation is included. __Lotno.

Attach copies of the documentation showing the
membership of the proposed governing body.

Attach copies of the positive notices issued by the
Commissioner for Children and Young People
(CCYP) for each member of the proposed
governing body.
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Application tor accreditation Application for accreditation

5. Curriculum modet Statement of philosophy and alms

Educational program
Students with & disability

Altach a statement providing details of the
proposed change of curriculum model/syllabus
framework to be used by the school.

Distance education delivery
if the proposed change will regult in the use of a Health, safety and conduct of students and staff
curriculum model/syllabus framework other than
those approved or accredited by the Queensland Staffing
Studies Authority, attach details to show that the Land and buildings

proposed curriculum model/framework will enable
students to achieve standards of learning at least
comparable to those stated in the approved or
accredited syllabus frameworks.

Educational facilities and materials
Improvement processes
Financial viability

6. Mode of delivery of education @

Attach a statement providing details of the
propased change in the mode of delivery of

. education. &

7. Years of schooling offered and student-

intake type @
Attach a statement providing details of the 6

proposed change in the years of schooling offered
and the student-intake type (fe, fernales only or

males only or co-educational)} to be enrolted in each @
new year of schooling. @

© @ N »n RN

—
o

8. Boarding facilities %
Attach a statement providing details of the @
proposed change relating to boarding facilities at

the school. @ %

4. Sector student-intake day @
A sector student-intake day is the first day, e

will commence éducation within the fol
. sectors of schooling:

= Preschool to Year 3 @

= Years 4.7

» Years 8-10 \

« Years 11-12. @
Alftach a statement prov 9 ptails of the
praposed change/s to séStoy/student-intake

10. Accreditation criteris

Attach statements explaining how each of the
following criteria will be affected by the proposed
change in attribute/s.
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Declaration
. . . . . etary.
The person authorised by the incorporated governing body to act on its behalf, eg the chairperson or secr
is to sign the declaration and provide the contact detalls requested below.
I, (print il name here)

Mrs Kim Maria BURGESS

of (print tull address here) @
s473)(b) @
XS

ate of declaration

Business telephone

. s47(3)(b)

Mobile

s47(3)(b)

Email address

s47(3)(b)

7 )
=

Postal address

s47(3)(b)

~ Posteode [7Q)]
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CHANGE OF ACCREDITATION ATTRIBUTE

SUNSHINE COAST GRAMMAR SCHOOL

ITEM 10 - ACCREDITATION CRITERIA @

1. Statement of philosophy and aims %
The Association, comprising members of the Presbyterian Ch the Uniting
Church carries the responsibility for the management and policy}3Ifaking, for the
. Brisbane Boys’ College, Clayfield College and Somerville ouse schools/and is the
Christian Church engaged in education in the independent seh envirogme
;

The reason for the Association’s existence is the desi J embe xpfess the
concern of the church towards the students in the and nity in
which they will take their place.

others, and an increasing sense of individuaNygsponsibilit
community and to society as a whole, an

commitment and education fulfillment bys< @
a) Providing for the formal teachi ristia fs ®éntered on the Scripture

lie
and the Christian tradition; %
b) Offering the possibility of @1 develop rough relationships with other
members of the school cgmwmuarity and as seen in Jesus Christ;
m

The Association seeks to encourage a highg{& ersonal jntegrity, a respect for

. c) Seeking and nuturin :i wheneyer it be found;
d) Developing eacﬁ\&wdual ¢ fullhiess of his or her innate abilities and
capacities; @

e) Emphas; standa ing and learning;
f) Encouraging\Boys and girls to seek personal fulfillment in life, whether this be in
employment or in parenthood and family life — or both.

The Association aims to have its students leave its schools as well-adjusted people on
the way to self-fulfilment and willing to take their places as useful members in
society.
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The goals set by the Association are high with an equally high degree of challenge
and its members are charged with the successful attainment of those goals.

PMSA believes that the philosophy and aims on which it proposes to base the
operation of Sunshine Coast Grammar School are not likely to lead to a change in the
school’s enrolment profile of the catchment area from which it draws it students.

2. Educational program @
The educational program is based upon QSA syllabuses. @

. 3. Students with a disability &

The school does not currently appear to have writte
students of the school who are persons with a disaiiit
educational program for them. PMSA will add @ hys :
possession of the school. The written processes are [iKely/to be ¥g
undertaken within the three existing PMSA scho@
4. Distance education delivery @ %

Not applicable. @ @

5. Health, safety and conduct of styde nd sta@
The school has a number of pelicit place health and safety. These

. arc:-

e Child protectio 01@ \
e Child protection r mng pro&

e Staff security pfogédutes

¢ Bullying pgti

e Behavi ment p

These will be evdluated against the policies that PMSA has, and where necessary,
revised or added to so that a comprehensive set of policies covering health, safety and
conduct of students and staff exist for the school. The written processes will satisfy
the requirements of section 10 of the Education (Accreditation of Non-state Schools)
Regulation 2001.
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6. Staffing

The school currently has a complement of staff with which the school will be able to
commence in January 2004. The staffing level will at least be maintained. PMSA
acknowledges that staffing issues were identified in the show cause notice and
advises that it will address these matters and respond more fully to the Accreditation
Board, when it takes possession of the school. @

7. Land and buildings @

The school operates from existing buildings. PMSA is aware of sORl¥ inadequacy in
. these buildings to provide for the school program and will ad@ress these mgfifers after
taking possession of the school.

as part of the acquisition of the school.

8. Educational facilities and materials \\/

The current facilities and materials will ed in d the educational

program. In due course, PMSA will ess any deficigfieres, idetified in the show
cause notice, specifically those related y facilitiesand #gsources.

9. Improvement process @ @% :

SA is in possession a program

There is no strategic plan in ¢ atprese
' to establish a strategic plan GS will veloped. This program will include
I

surveys of the various st S.

10. Financial viabilit-@\ &

sition r the school, PMSA assessed the school’s
PMSA be that, with improved borrowing arrangements,
ures and maintenance of the current student employment level, the
financial viability of the school will be significantly improved.

The issue of establishing a second external access to "" c: mi) isdking agdressed

In making a further response to the Board’s show cause notice in due course, PMSA
will address financial viability in greater detail.
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yMS! TAYLDR PTY LTD

"Bl 7 38703167

PRESBYTERIAN & METHODIST SCHOOLS ASSOCIATION -

2/

COUNCIL MEMBERS

As at 31st December 2003
NAME OCCUPATION SUITABILITY CARD NO.
Rev Guido Kettniss Minister of Religion 35611/1
Chairman of PMSA Council BA,BD
Mr Des Robinson Parmer in Accounting Practice 727511
Deputy Chainnan of PMSA B Com(Hons), FCPA, CA, AAUQ, JP, MICD @
Chairman of Audit & Finance Committee )7

Mr Alan Grummit
Chairman of Somerville House

Partner in an Engineering Practice
BE, FTE (Aust), FICE, FASCE, JP

o 12711

Mr Bernie Stein
hairman of Brisbane Boys® College

Financial Consultant
BA, Dip Pub Admin, FRIPA, FATCD

788071

N

John Gilmour Muinister of Religion & /QSSG/ 1
nrman of Clayfield College L AN
Mrs Jacqueline McPherson Solicitor @ ~ / 10338/1
Chairman of Abuge Reference Committee | LLB NN 7 »
Dr Wendy Jecays Medical Practitioner <\ } WI
“hairman of Industrial Relations Committee | MBBS, A Mus A Q N\ S5 80
Vir Ian Smith Property Manager m@/ ‘ \)) 7274/1
Councillor BA, Dip Bus, AAP], AIAA, \
Mir Allan Taylor Quantity Surveyor \W Y 53698/1
Councillor BSc, AAIQS, ARICS &
Vir Robert McCall State Officer to Assistant Saffmissionerof— \ 43880/1
Councillor Police - Metropo. North Region, //'\ 3
VIrs Jane Dale Teacher/Librari N 727211
Councillor DipT, BA, Grad ce & Counselli
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‘ ' Non-State Schools
@ Accreditation Board

Queensland Government

7 January 2004

Mr D L Robinson

Deputy Chairman

Presbyterian and Methodist Schools Association

PO Box 298 @

Toowong Qld 4066 §

Dear Mr Robinson

[
. Please find attached a copy of a letter to Mrs K M Burgess ctor, S@oast !

Grammar School Pty Ltd, which acknowledges receipt of the aw@ ation

(Accreditation of Non-State Schools) Act 2001 from Sunsh Sédooh Pty Ltd
to change the governing body of the Sunshine Coast Gra ooltot byjtrian and
Methodist Schools Association.

The Accreditation Board will advise you in wr1t1n a decision on application is
made.

Yours sincerely

U/

Mr Laurie Vogler

. Director

Att

[

Floor 21 Education House
30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile 07 3237 9946
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- ' Non-State Schools
@ Accreditation Board

Queensland Government

7 January 2004

Mrs K M Burgess
Director
Sunshine Coast Grammar School Pty Ltd @

s47(3)(b)
(R
(Accreditation of Non-State Schools) Act 2001 from Sunshine Q §ag

under ; cation
Q’ rammay/Bchool B¢y Ltd
to change the goveming body of the Sunshine Coast Gfamms 2 ool, A/2/Mops Road,
Forest Glen, to the Presbyterian and Methodist Schools As @ .
The Accreditation Board will contact you if it regyited\any add ‘<‘ formation or
documents in relation to the application. V

You will be advised in writing when a decision on licaﬁoniég

Dear Mrs Burgess

. I acknowledge receipt on 7 January 2004 of the applicats

Yours sincerely
' Mr Laurie Vogler @7
: Director

Floor 21 Education House

30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone 07 3237 9947
Facsimile o7 3237 9946
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‘ Non-State Schools
@ Accreditation Board

' Queensland Government

7 January 2004

Mrs K M Burgess
Director
Sunshine Coast Grammar School Pty Ltd @

s47(3)(b)

. I acknowledge receipt on 7 January 2004 of the applicans(%:i:r the/Kdycation

Y Gr ar/gchool Ltd
to change the governing body of the Sunshine Coast G g J ool, 372 Monps Road,
Forest Glen, to the Presbyterian and Methodist Schools As )

The Accreditation Board will contact you if it re@ny add '<.formation or

documents in relation to the application.

You will be advised in writing when a decision on@icaﬁom 4’%

Yours sincerely

P~

. Mr Laurie Vogler
Director

Dear Mrs Burgess

Floor 21 Education House
30 Mary Street Brisbane 4000

PO Box 347 Brisbane Albert Street BC
Queensland 4002 Australia

Telephone o7 3237 9947
Facsimile 07 3237 9946
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Meeting: 01 l ow
Agenda Item: 5”3"

The Presbyterian and Telephone: 3371 7860
. Fax: 3870 3167
MEthOdlSt SChOOlS E-mail: pmsa@pmsa-schools.edu.au
. e Web site: www.pmsa-schools.edu.au
Association P O Box 298

Toowong Qld 4066

6™ January 2004 PRE188/GEN/DK @

Non-State Schools Accreditation Board %
.EO Box 347
RISBANE ALBERT STREET BC QLD 4002

ATTENTION — Laurie Vogler E@ @

Dear Mr Vogler,
RE: SUNSHINE COAST GRA§:&R SC %
a change rning body for the Sunshine Coast
fsAFsociatiqu PMSAY has signed Heads of Agreement with
1§ and operal of the school.

Work on the sale contract is progressing and we e have it siged by Friday 9" January 2004. Our anticipated date
of possession is 19" January 2004 but this is de e on a n ns being met.

.The attached application is brief in detail a d to initially
Murray Evans to assist the PMSA in eval%d plannl%hine

Please find attached a “Change of Accreditation Attribu
Grammar School. The Presbyterian and Methodist Sch
Sunshine Coast Grammar School Pty Ltd to acquire th¢(a

s of the school. He is familiar with the “show cause
address the various issues raised in the notice.

notice” and will be able to formally dx‘
When PMSA has taken possession chool a uated the situation a more detailed response to the current
show cause notice will be mad j

25

Yours sincer

D L ROBINSON

Deputy Chairman - PMSA Council

“ For the Good of the Community”
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